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On  July  4  of  this  past  summer,  in  Chicago,  262  members  of  your  National  Associa¬ 
tion  met  at  the  Annual  Convention  and  transacted  the  business  necessary  to  keep  your 
organization  moving  along  for  another  year.  The  reports  of  committees  and  officers 
indicated  that  the  1954-55  year  had  been  one  of  accomplishments.  The  deliberations  and 
recommendations  of  members.  Advisory  Council,  and  Executive  Board  promise  an¬ 
other  busy  and  fruitful  year  in  1955-56. 

The  second  publication  of  our  Association,  BLUEPRINT  FOR  ACTION,  was  pre¬ 
sented  at  Convention  time.  This  is  Nancy’s  “handbook  on  handbooks’’  and  comes  to 
1955-56  members  as  a  bonus  upon  payment  of  their  annual  dues.  Our  first  publication, 
FILE  IT  RIGHT,  has  gone  into  its  second  printing — definite  proof  that  it  is  ser\dng 
a  practical  and  useful  purpose  in  educational  administration. 

Approximately  50  of  the  106  affiliated  state  and  local  associations  submitted  an 
annual  report.  These  were  distributed,  along  with  National  officer  and  conunittee  chair¬ 
men  reports,  to  Convention  registrants,  and  mailed  to  presidents  of  the  affiliated  associa¬ 
tions.  An  astounding  amount  of  constructive  work  is  reviewed  in  these  reports. 

Your  Association  “grew  up”  this  summer,  at  its  21st  annual  convention.  NANCY 
NATIONAL,  this  fall,  votes: 

for  membership  in  professional  organizations  on  the  local,  state,  and  national 
level 

to  use  the  NAES  publications  prepared  in  cooperation  with  the  NEA  Research 
Division  (FILE  IT  RIGHT  and  BLUEPRINT  FOR  ACTION) 
to  send  in  promptly  her  membership  form  and  dues  in  order  to  receive  the 
three  issues  of  the  NAES  magazine.  The  National  Educational  Secretary, 
and  receive  her  complimentary  copy  of  BLUEPRINT  FOR  ACTION 
to  study  and  prepare  definite  recommendations  on  standards  for  educational 
secretaries 

to  attend  Conferences,  Conventions  and  Institutes  in  1955-56 

£lach  year  your  officers  and  committee  members  attempt  to  expand  the  services 
and  benefits  your  Association  brings  to  you.  This  expansion  means  that  each  year  more 
workers  and  members  are  needed!  May  we  count  on  each  of  you  to  cast  your  ballots  in 
favor  of  NAES  and  to  bring  at  least  one  more  voter  to  the  polls? 

NANCY  looks  forward  to  seeing  you  at  one  of  these  meetings  this  year:  Regional 
Conference* — Seattle,  Washington,  November  11-13,  1955;  Washington,  D.C.,  March 
16-18,  1956;  and  Wichita,  Kansas,  April  6-8,  1956.  Annual  Convention — Los  Angeles, 
California,  July  20-22,  1956.  Institute* — Fayetteville,  Arkansas,  June  24-29,  1956  (Co¬ 
sponsored  with  the  University  of  Arkansas  Extension  Service  and  the  Arkansas  Associa¬ 
tion  of  Educational  Secretaries);  Austin,  Texas,  June,  1956  (Co-sponsored  with  the 
University  of  Texas,  the  Texas  Association  of  School  Administrators,  and  the  Texas 
Educational  Secretaries  Association) ;  Newark,  Delaware,  July  9-13,  1956  (Co-sponsored 
with  the  Department  of  Business  and  Economics,  and  the  Department  of  Eklucation 
of  the  University  of  Delaware,  and  the  Delaware  Educational  Secretaries  Association); 
and  Los  Angeles,  California,  July  23-27,  1956  (Co-sponsored  with  the  University  of 
California  Extension  Division  in  cooperation  with  the  Association  of  Education  Office 
Elmployees  of  the  Los  Angeles  City  School  Districts,  and  the  California  Association  of 
Educational  Office  Employees. 

Martha  S.  Luck 
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The  opening  of  a  new  school  year  brings 
to  all  of  us  a  new  slate,  clean  and  un¬ 
touched,  upon  which  to  record  the  things 
we  do  with  the  opportunities  we  have 
during  the  months  ahead. 

By  the  time  you  read  this,  those  of  you 
who  are  in  school  offices  will  have  had 
from  a  week  to  a  month  of  opportunities 
to  help  students  and  teachers  and  parents 
to  adjust  to  a  new  school  year.  Does  your 
slate  show  that  you  have  given  cheerful 
help,  that  you  have  made  a  real  effort  to 
seek  out  needed  information,  that  you 
have  made  that  extra  phone  call  to  locate 
housing  for  a  new  teacher,  that  you  have 
reassured  a  young  veteran  just  starting 
college  (with  a  wife  and  young  baby)  that 
he  will  get  veterans’  housing  within  a 
short  time? 

We  who  are  behind  the  desk  should 
remember  that  a  school  office  looks  quite 
different  from  where  we  sit  than  it  does 
from  the  office  door.  Although  students 
these  days  seem  poised  and  self-assured, 
many  of  them  are  just  as  disturbed  and 
frightened  at  walking  into  “the  office”  as 
were  students  of  earlier  days. 

Glib  answers  from  unsympathetic  or 
unthinking  school  personnel  only  add  to 
the  confusion  and  woes  of  these  young 
people.  Save  your  businesslike  attitude  for 
someone  else.  Give  the  students  polite  un¬ 
derstanding.  Their  response  will  bring 
happy  magic  into  your  soul  and  your  slate 
will  carry  a  bright  mark  of  real  service 
accomplished. 

New  teachers,  too,  need  help  in  adjust¬ 
ing  to  the  routines  and  demands  of  your 
school.  Your  friendly  and  willing  assist¬ 
ance  can  give  them  a  happy  start  on  a  new 
school  year.  If  someone  doesn’t  recognize 
you  as  the  professional  person  you  think 
you  are,  don’t  be  hurt,  or  critical,  or 


standoffish.  Just  work  harder  at  being  a 
super  secretary,  a  super  person,  and  you’ll 
be  found  out. 

Although  it  is  a  bit  early  in  the  school 
year  for  you  to  encounter  parents  with 
problems,  remember  that  they  will  be 
coming  to  the  office  soon  after  the  first 
report  cards  reach  home.  Remember,  too, 
that  those  who  are  apparently  the  most 
belligerent  are  actually  the  most  bewild¬ 
ered,  embarrassed,  and  hurt.  Your  friend¬ 
liness  can  reassure  these  parents  that  the 
school  is  not  a  formidable,  uncompromis¬ 
ing  place  but,  rather,  one  of  hope,  love, 
and  faith  in  the  real  worth  of  each  young 
person. 

If  you  have  a  new  school  secretary  in 
your  school  or  district,  have  you  made  the 
effort  to  welcome  her?  Have  you  offered 
to  help  explain  routines,  reports,  and 
requisitions?  Have  you  loaned  her  your 
copies  of  Blueprint  For  Action  and  File 
It  Right?  Have  you  told  her  about  your 
local  and  state  associations  and  about 
N.A.E.S.?  Here  is  another  opportunity  to 
help  a  new  person  get  a  pleasant  start  on 
an  interesting,  worthwhile,  and  satisfying 
job.  You  can  help  smooth  some  of  the 
rough  spots  which  are  sure  to  be  present 
and  to  point  up  the  many  advantages  and 
personal  satisfactions  inherent  in  the  po¬ 
sition.  You  don’t  hear  doctors  and  lawyers 
talking  down  their  professions,  do  you? 
Make  it  your  business  and  privilege  to 
talk  up  yours. 

Keep  that  slate  of  yours  in  mind.  Fill 
it  proudly  with  your  accomplishments. 
You  are  constantly  being  given  chances  to 
serve  others.  Remember  —  opportunity 
knocks  not  once  or  twice,  but  many  times 
each  day. 

Marie  and  Lola 
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BOOKS  OF  INTEREST 


J.  L.  Buford 


I  bring  greetings  from  the  National  Edu¬ 
cation  Association  to  the  Department  of 
National  Association  of  Educational  Sec¬ 
retaries. 

Your  enthusiastic  support  of  the  total 
N.  E.  A.  program  makes  us  very  happy. 
Your  ambitious  projects  which  you  carry 
through  to  completion  in  such  short  time 
are  most  commendable.  We  are  so  happy 
to  have  you  as  a  part  of  the  N.  E.  A.  You 
are  rendering  a  service  to  our  profession 
that  only  you  can  give. 

I  should  like  to  express  my  personal 
appreciation  to  you  for  the  many  cour¬ 
tesies  you  have  shown  me  through  the 
years. 

J.  L.  Buford,  President  N.  E.  A. 


Personnel  Administration  in  Education, 
Moore  and  Walters,  publishers  Harper  and 
Brothers.  A  text  book  for  school  adminis¬ 
trators  and  students  of  school  administra¬ 
tion,  it  contains  a  special  section  on  cleri¬ 
cal  personnel.  One  paragraph  of  interest 
to  our  membership  is  as  follows: 

“One  of  the  interesting  developments  in 
this  area  of  personnel  has  been  the  initia¬ 
tion  of  an  organization  of  school  secre¬ 
taries.  Affiliated  with  the  National  Edu¬ 
cation  Association  as  a  department,  this 
group,  called  the  National  Association  of 
School  Secretaries,  has  made  great  pro¬ 
gress  in  professionalizing  their  job.  Ihe 
organization,  made  up  especially  of  secre¬ 
taries  to  superintendents,  .  .  .  and  others 
in  school  clerical  work,  is  making  a  unique 
contribution.  THE  EDUCATIONAL  SEC¬ 
RETARY,  their  national  publication,  is 
doing  much  to  keep  this  group  informed 
of  best  practices,  and  to  encourage  further 
professional  development.  Their  consid¬ 
eration  of  matters  of  ethics  and  profes¬ 
sional  standards  is  a  mark  of  their  pro¬ 
gress.  Each  year,  they  hold  a  summer 
institute  on  a  national  basis,  where  they 
study  good  practices  and  exchange  ideas 
on  successful  procedures.  One  of  the  best 
suggestions  to  the  school  administrator  is 
to  encourage  affiliation  by  key  members 
of  his  clerical  staff  with  this  growing  or¬ 
ganization.” 

We  express  appreciation  for  the  recog- 
nization  given  to  the  school  clerks  and 
secretaries  in  this  publication  and  extend 
best  wishes  to  the  authors.  Dr.  Harold  E. 
Moore,  Director  School  of  Education,  Uni¬ 
versity  of  Denver,  and  to  Mr.  Newell  B. 
Walters,  D  ir  e  c  t  o  r  Employee  Services, 
Denver  Public  Schools.  (Mr.  Walters  is 
the  husband  of  our  Colorado  association 
president,  Letha  Walters.) 
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superintendent  of  the  public  schools  of 
Wenona,  Illinois,  where  she  taught  before 
assuming  her  duties  as  an  educational  sec¬ 
retary. 

MARY  CARROLL  LAWRENCE  is  re¬ 
membered  as  the  editor  of  The  National 
Educational  Secretary  frOm  1952  to  1955. 
During  her  tenure  as  Registrar  at  Proviso 
Township  High  School,  Maywood,  Illinois, 
she  was  an  active  participant  in  many 
phases  of  NAES  and  lAES  work.  3he 
taught  at  NAES  institutes  at  Wayne  Uni¬ 
versity,  Northwestern  University,  the  Uni¬ 
versity  of  California,  and  the  University 
of  Oregon.  She  has  her  A.B.  degree  from 
Central  College  in  Missouri  and  her  M.A.  i 
from  Northwestern  University.  She  is  a 
life  member  of  both  NEIA  and  NAES  and  is 
also  a  member  of  lAE?,  Delta  Kappa  Gam¬ 
ma,  and  AAUW. 

Mary  resigned  from  Proviso  in  August, 
1954,  to  become  the  wife  of  Dr.  B.  I. 
Lawrence,  Professor  of  Ekiucation  at  Cen¬ 
tral  College,  Fayette,  Missouri.  She  now 
spends  her  days  keeping  house  for  her 
college  professor  husband  and  enjoys  com¬ 
munity  and  church  work  and  a  bit  more 
chance  to  pursue  her  hobbies  of  cake  dec¬ 
orating  and  candy  making. 


DR.  J.  LLOYD  TRUMP  is  Professor  of 
Education  and  Head  of  Teacher  Place¬ 
ment  at  the  University  of  Illinois.  He  was 
formerly  a  public  school  administrator  in 
Illinois  and  in  Indiana.  He  is  the  author 
of  numerous  articles  and  books  on  many 
phases  of  education.  He  has  participated 
in  many  school  surveys.  He  has  a  special 
interest  in  foreign  students  and  conducts 
a  class  in  comparative  education  for  them 
at  the  University  of  Illinois. 

During  the  1953-54  school  year  he  was  a 
Fulbright  Lecturer  and  Educational  Con¬ 
sultant  in  Pakistan.  He  and  Mrs.  Trump 
had  the  opportunity  to  know  many  people 
in  education  and  in  government  in  several 
of  the  Far  East  countries.  They  sought, 
too,  information  about  the  ordinary  people, 
how  they  lived,  what  they  could  accom¬ 
plish,  and  what  they  had  to  hope  for  in 
the  future. 

Since  their  return  to  Illinois,  Dr.  Trump 
and  his  charming  wife  have  given  many 
lectures,  with  and  without  their  especially 
good  color  slides,  to  school,  PTA,  church, 
civic,  and  other  groups  throughout  the 
Midwest.  Those  of  us  who  heard  Dr. 
Trump’s  delightful,  thought  -  provoking, 
talk  at  the  NAES  convention  banquet 
in  July,  want  to  share  with  the  readers  of 
this  magazine,  some  of  the  things  he 
brought  to  his  listeners.  In  a  shortened 
version  of  his  talk,  he  tells  us  here  some¬ 
thing  about  their  travels,  the  people  they 
met,  and  the  problems  of  health,  educa¬ 
tion,  and  freedom  in  Pakistan,  a  country 
politically  new  but  culturally  very  old,  on 
the  other  side  of  the  world. 

During  the  NAES  convention  in  Chicago, 
BETTY  PICKARD  was  busy  attending  not 
only  the  NAES  sessions  but  also  the  Na¬ 
tional  Ekiucation  Association  convention 
which  was  held  at  the  same  time.  As  the 
incoming  president  of  the  Illinois  Associa¬ 
tion  of  Eklucational  Secretaries,  she  was 
an  Illinois  Ekiucation  Association  delegate 
to  the  NEA  meetings.  lAES  is  a  depart¬ 
ment  of  lEA.  Mrs.  Pickard  relates  here 
some  of  the  highlights  of  the  NEA  meet¬ 
ings  for  our  readers.  She  is  secretary  to  the 


News  of  the  Texas  Institute  is  brought  to 
us  by  FANNIE  BILLINGS,  who  was  a 
member  of  the  committee  that  planned 
and  produced  the  very  fine  work  confer¬ 
ence  for  educational  secretaries  at  the  Uni¬ 
versity  of  Texas  in  Austin.  Fannie  is  sec¬ 
retary  to  a  junior  high  school  principal  in 
Dallas  and  was,  at  one  time,  a  classroom 
teacher  and  high  school  librarian.  Then, 
after  a  “married  vacation,”  she  returned 
to  school  work  as  an  educational  secretary 
during  the  war  in  1942.  She  is  still  married 
and  still  a  secretary! 

Fannie  was  instrumental  in  organizing  a 
local  association  in  Dallas  and  also  the 
Texas  Educational  Secretaries  Association. 
She  has  served  as  president  of  each  group, 
as  treasurer  of  the  state  group,  and  has 
been  on  numerous  committees  in  both.  In 
NAES  she  has  helped  on  publicity  and 
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institute  committees  and,  at  present,  is  in 
her  second  term  as  parliamentarian.  Mrs. 
Billings  has  had  some  few  poems  pub¬ 
lished  and,  when  her  school  work  is  done, 
she  expects  to  settle  down  to  poetry  writing 
as  her  main  hobby. 

YVONNE  BOULIA  began  her  career  as 
an  educational  secretary  in  the  Milne 
School.  Later  she  worked  for  six  years  at 
the  New  York  State  College  for  Teachers 
at  Albany  as  a  clerk  in  the  Registrar’s 
Office,  Supervisor  in  the  Secretarial  Pool, 
and  Secretary  to  the  Center  for  Community 
Studies. 

In  1953,  she  went  to  Northwestern  Uni¬ 
versity  in  Chicago  as  Registrar  in  the  Eve¬ 
ning  Divisions.  While  there,  she  became 
well  known  in  the  Illinois  Association  of 
Educational  Secretaries  as  editor  of  the 
Kitty  -  Koy  -  O  -  Gram,  lAES’s  quarterly 
newsletter. 

She  has  her  bachelor’s  degree  from  New 
York  State  College  for  Teachers  and  has 
taken  additional  courses  in  the  Evening 
Divisions  of  Northwestern  University.  Be¬ 
cause  of  her  keen  interest  in  vocational 
education  programs,  Yvonne  has  resigned 
her  secretarial  position  and  began  a  full¬ 
time  teaching  career  at  Albany  Business 
College  in  September. 

Her  hobby  is  collecting  relics  of  the 
French  and  Indian  War.  Her  home  in  Lake 
George  is  located  to  provide  rich  rewards 
for  her  archaeological  pursuits.  She  also 
enjoys  listening  to  her  collection  of  clas¬ 
sical  records. 

HAZEIL  SHIMMIN  is  a  native  of  South 
Dakota  where  she  received  her  education 
and  then  taught  in  a  high  school  for  six 
years.  She  joined  the  secretaries  staff  at 
the  State  Teachers  College  at  Bemidji, 
Minnesota,  in  1938.  She  has  been  an  active 
member  of  the  state  and  national  associa¬ 
tions  of  educational  secretaries  since  1949. 

She  served  the  Minnesota  group  as  a 
member  of  the  membership  committee,  as 
chairman  of  publicity,  and  as  treasurer. 
She  has  attended  NA£1S  institutes  at  the 
Universities  of  Minnesota,  Denver,  and 
Oregon  as  well  as  at  Northwestern  Uni¬ 
versity  and  hopes  to  see  many  more  col¬ 


leges,  by  way  of  institutes  and  conven¬ 
tions,  before  she  retires. 

Besides  being  enthusiastic  about  the 
work  of  educational  secretaries,  she  is  en¬ 
thusiastic  about  Bemidji,  the  home  of  Paul 
Bunyan  and  his  Blue  Ox,  its  people,  its 
lakes  and  trees,  even  its  climate  in  spite 
of  the  fact  that  sometimes  the  temperature 
goes  down  pretty  low. 

You  will  enjoy  reminiscing  over  earlier 
conventions  with  SARA  MILNER  who  has 
attended  every  convention  of  NAES  since 
she  became  a  member  in  1939.  She  has 
been  a  regular  attendant,  too,  at  NAES 
institutes  ever  since  the  first  one  was  held 
at  Columbia  University. 

Sally  is  a  former  member  of  the  NAES 
executive  board  having  served  as  corres¬ 
ponding  secretary,  vice  president,  and 
executive  board  member  in  charge  of 
membership.  She  is  now  serving  her  second 
term  as  president  of  the  Georgia  Educa¬ 
tional  Secretaries  Association.  Her  daily 
job  is  at  O’Keefe  High  School  in  Atlanta. 

Her  extra  curriculum  job  is  organist- 
director  of  a  choir  in  one  of  the  Atlanta 
churches.  NAES  convention-goers  remem¬ 
ber  Sally  as  the  major-domo  of  music  at 
all  of  our  gatherings.  They  can  always  be 
sure  that  where  there’s  Sally,  there’s  mu¬ 
sic! 

To  keep  you  abreast  of  work  being  done 
by  NAES,  information  is  included  in  this 
issue  from  chairmen  of  some  very  busy 
committees.  It  seems  hardly  necessary  to 
introduce  these  writers  to  our  readers  for 
you  have  met  them  on  many  occasions  at 
national,  regional,  and  other  meetings. 

Our  recording  secretary,  CHARLOTTE 
PARR,  of  Eugene,  Oregon,  sends  us  the 
complete  minutes  of  the  Annual  Business 
Meeting  of  last  July.  Also,  as  chairman  of 
the  Institute  Committee,  Charlotte  gives 
us  information  on  the  places  where  1955 
Institutes  were  held  and  where  1956  In¬ 
stitutes  are  scheduled. 

As  we  proudly  use  the  two  publications 
of  NAES,  File  It  Right  and  Blueprint  For 
Action,  we  look  forward  to  another  publi¬ 
cation  on  which  PAULINE  HOLLIS  of 


Frankfort,  Indiana  and  her  committee  are 
now  at  work.  Pauline  tells  us  some  of  the 
goals  to  be  accomplished  in  the  new  book 
and  asks  us  to  think  with  her  and  her 
committee  about  what  should  be  included 
between  its  covers. 

BESSIE  PLOESSER  of  Kansas  City  ex¬ 
tends  a  helping  hand  to  secretaries  con¬ 
cerned  vdth  organizing  new  associations  or 
with  improving  the  programs  and  services 
of  established  groups.  The  Organizational 
Planning  Committee  has  gathered  together 
information  about  techniques  that  have 
been  used  and  that  really  work.  It  stands 
ready  and  willing  to  send  packets  prompt¬ 
ly  in  response  to  requests. 

A  thoroughgoing  explanation  of  affilia¬ 
tion  and  what  it  means  to  the  local  and 
state  groups  is  given  by  RACHEL  MAY¬ 
NARD  of  Tucson,  Arizona,  who  heads  up 
the  Committee  on  Affiliations  and  chair¬ 
mans  the  meetings  of  the  Advisory  Covm- 
cil.  She  gives  us  a  clear  picture  of  the  or¬ 
derly  network  of  association  relationships. 

Ways  and  Means  is  our  newest  commit¬ 
tee  which  is  fortunate  in  having  FRAN- 
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CES  STEPHAN  of  Pittsburgh,  Pennsyl¬ 
vania,  as  its  leader.  This,  too,  is  a  com-  i 
mittee  of  service  to  individual  members 
and  to  affiliated  associations.  “Stevie”  is 
all  set  to  answer  your  requests  for 
File  It  Right  slides,  for  orders  for  Nancy  u 
National  stationery,  and  whatever  else  B 
might  fall  into  the  category  of  the  Ways  B 
and  Means  Committee.  Too,  she  will  wel-  , 
come  your  suggestions  for  improving  the  ■ 
effectiveness  of  the  work  of  her  commit-  I 
tee.  I 

From  North  Little  Rock,  Arkansas,  CO-  " 
RINNE  MESSENGER  continues  to  work 
on  Standards  for  educational  secretaries 
and,  it  is  hoped,  her  committee  will  be  I 
ready  with  definite  recommendations  to  I 
submit  to  the  delegates  and  other  partici-  I 
pants  who  assemble  at  the  annual  busi-  « 
ness  meeting  next  summer  in  Los  An-  I 
geels.  We  have  all  become  aware  of  the  I 
fact  that  the  problem  of  standards  is  one  I 
that  requires  much  thought  and  critical  I 
study.  It  is  an  area  on  which  we  must  be  ■ 
genuinely  objective.  We  must  remember 
that  our  recommendations  will  influence 
the  future  of  our  profession.  1 
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IF  THERE  BE  A  PARADISE 


J.  LLOYD  TRUMP 
Professor  of  Education 

Head  of  Teacher  Placement,  Unirersity  of  Illinois 


Travelers,  however,  have  experiences 
other  than  those  primarily  glamorous.  It 
is  concerning  some  of  these  other  experi¬ 
ences  that  I  wish  to  call  your  attention 
to  in  these  remarks. 

First  of  all,  travelers  must  travel.  The 
noise  of  airplane  motors,  motors  that  go 
dead,  wild  rides  to  the  airport,  airplanes  as 
much  as  twenty-four  hours  late,  ships  with 
class  systems,  vibrations,  continuous  roll, 
cold  and  drahy,  and  much  tipping,  rail¬ 
roads  with  conductors  who  do  not  speak 
Elnglish,  or  no  conductors  at  all,  buses  with 
no  heat  after  April  1  in  spite  of  bitter  cold, 
expensive  taxicabs,  gasoline  at  a  dollar  and 
a  quarter  per  gallon,  native  rickshaws, 
samlars,  and  tongas  with  drivers  who  can¬ 
not  speak  Engli^  while  you  do  not  speak 
their  language  and  are  not  sure  where 
you  are  going,  and  many  other  experiences, 
— all  are  likely  to  be  present.  Many  times, 
believe  me,  you  remember  the  air-con¬ 
ditioned  trains  back  in  your  own  country, 
excellent  air  service,  the  wonderful  cars, 
and  the  hard-surface  highways  with  fre¬ 
quent  filling  stations  and  rest  rooms. 

There  are  also  experiences  connected 
with  food  and  housing.  In  many  places 
of  the  world  you  worry  much  about  your 
food  because  you  know  it  is  unsanitary  and 
poor  in  nutritive  value.  Your  housing  gives 
you  quite  an  education  in  plxunbing  and 
you  suffer  because  of  the  lack  of  heat  or 
screens.  You  worry  more,  however,  be¬ 
cause  you  see  that  millions  of  people  are 
actually  starving  or  without  adequate 
food.  I^ck  of  refrigeration,  lack  of  variety, 
and  just  lack,  bother  you  considerably.  You 
are  also  conscious  of  the  fact  that  many 
people  must  live  in  the  cheapest  possible 
types  of  houses:  mud  in  the  dry,  treeless 
areas,  bamboo  or  undecorated  wood  in 
others.  Everywhere  you  notice  the  lack  of 
heat  and  other  aspects  of  comfort  to  which 
you  have  become  accustomed.  You  re¬ 
member  with  longing  the  beautiful  super 
markets,  the  frozen  foods,  the  pure  food 
and  drug  laws  that  protect  you,  the  auto¬ 
matic  heat  and  cooling,  and  other  things 
in  your  everyday  life. 


iries 


Thoughts  of  travel  have  an  appeal  for 
most  of  us.  Merely  to  mention  a  few  of  the 
places  Mrs.  Trxunp  and  I  have  seen  re¬ 
cently  arouses  interest  and  imagination: 
the  purple  heather  on  the  shores  of  Loch 
Lomond,  the  gardens  of  Versailles,  sunset 
over  a  Swiss  lake  from  a  romantic  chalet, 
the  gondolas  in  Venice,  castles  along  the 
Rhine,  bullfights  in  Spain,  the  Orient  Ex¬ 
press  in  Yugoslavia,  the  Acropolis,  Forum, 
Pyramids,  and  other  mighty  remains  of 
ancient  civilizations,  native  bazaars  and 
old  cities,  mosques,  cathedrals,  Buddhist 
and  Hindu  temples,  fabulous  palaces  in 
Iran  and  Thailand,  the  Golden  Pagoda  in 
Rangoon,  the  Taj  Mahal — and  many  others! 
These  are  intriguing  names  representing 
fascinating  experiences.  It  would  be  pleas¬ 
ant  to  tell  many  stories  related  to  these 
and  other  visits. _ 


‘t:ondenMtl  version  of  address  given  at  195.5  C:on- 
vention.  Many  details  and  illustrations  have  been 
omitted. 
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One  becomes  very  conscious  of  prob¬ 
lems  of  health  and  sanitation.  You  recall 
the  statistics  that  the  average  length  of  life 
in  Pakistan,  the  seventh  largest  nation  in 
the  world,  is  about  thirty-two  years,  and 
in  India,  the  second  largest  nation  in  the 
world,  just  a  little  higher,  that  approxi¬ 
mately  one-fourth  of  the  babies  there  die 
before  they  are  one  year  old  and  another 
fourth  before  they  are  twelve.  You  ob¬ 
serve  the  special  problems  brought  by  the 
millions  of  refugees  in  many  parts  of  the 
world.  The  poverty  and  filth  you  see,  smell, 
and  feel  is  revolting.  Again  you  recall  the 
statistics  from  your  own  country;  some¬ 
times  you  wish  you  could  just  go  to  a 
drinking  fountain  and  know  that  when 
you  turn  the  valve  the  water  is  cold  and 
safe. 

You  also  observe  many  economic  prob¬ 
lems,  particularly  related  to  agriculture 
because  in  many  of  the  countries  ninety 
per  cent  or  more  of  the  people  work  at 
agriculture.  When  you  visit  villages  with 
their  mud  houses,  you  are  told  that  the 
people  who  till  the  soil  do  not  own  it, 
and  how  much  of  their  efforts  go  to  the 
professional  money  lenders  and  the 
wealthy  land  owners.  You  note  the  lack  of 
industry  in  many  of  the  countries.  You  are 
well  aware  of  the  ways  in  which  the 
Communists  are  taking  advantage  of  these 
situations. 

The  problems  of  education  also  at¬ 
tract  your  attention.  You  are  bothered  by 
the  emphasis  that  provides  an  education 
mainly  for  the  intellectual  and  the  eco¬ 
nomic  elite  in  many  countries  of  Europe 
and  Asia.  One’s  sympathy  is  aroused  by 
the  problems  faced  in  a  country  such  as 
Pakistan  where  only  fourteen  jjer  cent 
of  the  people  are  literate  and  but  one 
child  in  five  is  in  the  first  grade.  You 
observe  the  ill  effects  of  formalism  in 
teaching  and  the  examination  system  which 
forces  many  students  out  of  school  at  an 
early  age.  You  are  well  aware  of  the  lack 
of  money,  teachers,  and  minimum  facilities. 
Once  again,  you  think  of  your  own  country 
and  marvel  at  the  wonderful  piece  of  work 
that  has  been  done  in  developing  an  educa¬ 
tional  system  for  all  of  the  people. 

There  are  many  other  things  you  ob¬ 
serve  as  you  travel.  You  are  irritated  at 
the  treatment  of  women  and  children  in 
many  countries.  You  are  concerned  over 
the  difficulties  which  Christian  mission¬ 
aries  are  having  in  certain  Asian  and 
African  countries  because  of  many  factors 
too  complex  to  describe  here.  Again,  you 


recall  the  treatment  of  women  and  chil¬ 
dren  in  your  own  country  and  the  religious 
toleration  and  understanding  that  exists 
there. 

In  the  Red  Fort  in  Delhi,  one  of  the  most 
pretentious  and  magnificent  palaces  of  the 
world,  built  by  the  emperor  Shah  Jahan 
in  the  middle  of  the  seventeenth  century, 
is  a  Hall  of  Private  Audience  where  stood 
the  fabulous  Peacock  Throne.  Around  the 
wall  are  inscribed  words  which  translated 
into  English  read,  “If  there  be  a  paradise 
on  earth,  it  is  this,  it  is  this,  it  is  this.” 
Beauty,  jewels,  silver  and  gold,  enter¬ 
tainment  and  food  —  these  were  things 
which  brought  paradise  to  the  ancient 
Moghul  rulers.  As  you  look  about  you,  and 
thit^  of  all  your  experiences  in  traveling, 
you  are  convinced  more  than  ever  that  if 
there  be  a  paradise  on  earth,  it  is  the 
country  you  left  at  home.  Not  only  because 
of  the  high  standards  of  living,  but  espe¬ 
cially  because  no  where  else  are  men  so 
concerned  about  the  welfare  of  their  fel-  ^ 
low  men,  the  United  States  of  America  is 
that  paradise.  It  is  true  that  many  prob¬ 
lems  remain  unsolved  (people  ask  you 
about  treatment  of  colored  peoples,  com¬ 
munist  investigations,  divorce  rates,  and 
other  matters),  but  you  know  your  fellow 
Americans  are  working  to  solve  problems 
and  make  life  better. 

In  our  time,  however,  unlike  the  Shahs 
of  old,  we  cannot  shut  out  the  outside 
world  with  walls  of  red  sandstone.  What 
happens  to  our  paradise  on  earth  is  de¬ 
pendent  on  what  happens  in  the  villages 
of  Asia  and  Africa  and  in  many  other 
places  of  the  world.  Poverty,  disease,  low 
standards,  illiteracy,  despotism,  and  the 
like  foster  conditions  where  Communism 
grows  and  spreads,  constituting  a  continu¬ 
ing  threat  to  our  own  land. 

Educational  secretaries  must,  first  of  all, 
inform  themselves  regarding  conditions  in 
the  world  in  which  they  live.  You  must 
read  and  listen  widely  to  discussions  on 
problems  in  other  lands.  Travel  when¬ 
ever  you  can  to  see  conditions  for  your¬ 
self.  Secondly,  you  must  help  your  fellow 
Americans  realize  more  fully  the  responsi¬ 
bilities  we  share  for  helping  peoples 
throughout  the  world  in  their  fight  against 
Communism.  These  are  not  easy  assign¬ 
ments.  They  challenge  the  best  thinking 
and  efforts  of  each  of  us.  These  are  chal¬ 
lenges  which  must  not  go  unanswered. 
Willingness  to  do  these  two  things  is  the 
true  mark  of  every  person  genuinely  in¬ 
terested  in  the  future  of  his  country. 
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NANCY  COMES  OF  AGE 

By 

MARY  CARROLL  LAWRENCE 
Fayette,  Miasouri 


Honoring  Nancy  National’s  twenty-first 
birthday  at  Open  House  Sunday  evening 
in  Nor^western  University’s  Abbott  Hall, 
educational  secretaries  were  greeted  by 
President  Martha  S.  Luck  and  forty-four 
state  and  local  association  presidents,  then 
mingled  with  old  and  new  friends  and  en¬ 
joyed  punch  and  dainty  cakes  while 
watching  the  ever-changing  Lake  Michi¬ 
gan  panorama.  The  Illinois  Association  of 
Educational  Secretaries  was  hostess,  using 
a  booklet  of  Who-done-it  rhymes  to  ac¬ 
quaint  the  group  who  had  gathered  here 
after  checking  in  earlier  in  the  day. 

At  the  opening  session  on  Monday 
morning  greetings  were  brought  by  Marie 
M.  Beatty,  president  Illinois  Association 
of  Educational  Secretaries,  and  Dean  Dan¬ 
iel  R.  Lang,  Northwestern  University  Eve¬ 
ning  Division.  Mrs.  Beatty  expressed  the 
sincere  wish  that  each  secretary  would 
find,  through  attendance  at  the  convention 
and/or  institute,  the  stimulation  and  in¬ 
spiration  to  return  to  her  educational  of¬ 
fice  to  give  a  yet  greater  service  to  the 
school.  Dean  Lang  welcomed  the  group  in 
the  name  of  the  university,  offering  the 
services  and  facilities  of  the  school  during 
the  week  in  any  way  that  would  be  of 
help.  Corinne  Messenger,  first  vice-presi¬ 
dent,  responded  and  expressed  for  the  en¬ 
tire  association  their  appreciation  for  the 


opportunity  of  meeting  on  this  lake  front 
campus  and  having  the  advantage  of 
Nortfiwestern  faculty  for  classes. 

Members  of  the  Advisory  Council  were 
excused  to  go  into  executive  session,  while 
in  the  auditorium,  under  panel  leader 
Lois  Lillie  of  Dover,  Delaware,  the  gener¬ 
al  topic  of  “Nancy  National  is  Profession¬ 
al’’  was  heard.  Mrs.  Josephine  Saunders 
of  Muncie,  Indiana,  was  first  speaker  on 
the  panel  and  said  in  part  “Nancy  was  an 
amateur  practicing  an  art  without  mastery 
of  the  essentials.  She  used  to  make  it  a 
stop-gap  job;  it  is  now  a  career.  Nancy 
looks  to  membership  in  professional  or¬ 
ganizations  and  participation  in  those 
groups  for  professional  growth.’’  as  she 
spoke  on  “She  Belongs  to  Professional 
Organizations.’’  Helen  Senft  of  Greenwich, 
Connecticut,  used  as  her  topic  “She  Holds 
Herself  to  Professional  Standards”  and 
recommended  study  while  on  the  job,  ex¬ 
aminations  to  measure  progress,  attend¬ 
ance  at  and  participation  in  professional 
meetings  as  important  steps  in  professional 
growth.  “Nancy  Has  Fun!”  was  the  title 
of  talk  by  Mrs.  Pauline  Belden,  Seattle, 
Washington,  as  she  told  of  values  derived 
from  recreation  and  friendships  in  organi¬ 
zation  membership.  “Nancy  has  fun,”  she 
said,  “by  offering  service  and  then  seeing 
the  job  through  as  asked.  Being  active  is 
being  happy.” 

Miss  Ruth  Hesterberg  of  Litchfield,  Illi¬ 
nois,  read  a  paper  prepared  by  Gwendolyn 
Frederickson  who  was  unable  to  be  pres¬ 
ent,  entitled  “She  Abides  by  a  Code  of 
Ethics.”  The  importance  of  friendliness  in 
the  school  office  was  emphasized,  with 
service  to  teachers,  school,  and  the  public 
as  the  key  objective.  Miss  Marion  Darr  of 
Lafayette,  Indiana,  concluded  the  panel 
talks  with  “She  Continues  to  Learn”  say¬ 
ing  that  so  long  as  one  is  able  to  receive 
instruction,  one  is  youthful,  —  the  educa¬ 
tional  secretary  must  have  a  youthful 
mind  and  continue  always  to  grow.  “When 
we  see  things  as  they  are  and  not  through 
pre-conceived  ideas,”  she  said,  “we  are 
still  young.”  She  suggested  self-analysis 
as  the  best  checkup  for  we  coast  or  climb 
professionally,  spiritually,  and  mentally. 


The  time  for  that  checkup  is  now  —  not 
tomorrow  with  its  fears  or  yesterday  with 
its  mistakes,  but  today  with  all  its  op¬ 
portunities. 

Miss  Lillie  opened  the  meeting  for  dis¬ 
cussion.  Questions  asked  from  the  floor 
were  answered  by  the  panel  or  referred 
to  the  floor  for  further  discussion. 

With  Rachel  Maynard,  second  vice- 
president,  in  charge,  the  Advisory  Council 
discussed  at  length  the  subject  of  state 
and  local  association  programs  during  the 
year,  “What  is  our  recommendation  con¬ 
cerning  Professional  Standards?”  Because 
of  the  magnitude  and  importance  of  the 
question,  the  Council  decided  to  recom¬ 
mend  to  the  Association  that  a  committee 
be  appointed  to  study  the  matter  and 
make  recommendation  at  the  Convention 
in  1956. 

Reports  of  the  elective  and  ai^intive 
national  officers  were  first  on  the  program 
of  the  Monday  afternoon  business  meet¬ 
ing.  Everyone  was  thrilled  to  learn  the 
first  printing  of  File  It  Right  was  sold  out; 
it  was  decided  to  order  an  immediate 
second  printing  of  5,000  copies.  And  on 
this  second  anniversary  of  the  release  of 
File  It  Right  and  the  announcement  of  its 
success.  Chairman  Eleanor  Egner  of  Battle 
Creek,  Michigan,  announced  the  publica¬ 
tion  of  Blueprint  For  Action,  a  guide  for 
handbook  preparation,  and  the  fact  that 
it  would  be  given  out  free  of  charge  with 
each  1955-56  membership.  Additional 
copies  are  available  at  $1.M  each  at  the 
National  Education  Association  head¬ 
quarters. 

The  Advisory  Council  recommendation 
that  a  special  committee  be  appointed  to 
study  professional  standards  and  prepare 
recommendations  for  consideration  at  the 
Convention  in  1956  was  accepted.  An¬ 
nouncement  of  committee  personnel  is 
made  elsewhere  in  this  issue  of  the  maga¬ 
zine. 

Regional  Conference  Chairman  Phoebe 
Bell  announced  the  1955-56  dates  and 
places:  November  11-13,  Seattle,  Wash¬ 
ington;  March  16-18,  Washington,  D.  C.; 
April  6-8,  Wichita,  Kansas. 

At  the  Convention  Banquet  in  the  Ab¬ 
bott  Hall  dining  room  Monday  evening 
Dr.  J.  Lloyd  Trump,  professor  of  educa¬ 
tion  and  head  of  teacher  placement.  Uni¬ 
versity  of  Illinois,  spoke  on  “If  There  be 
a  Paradise  on  Earth.”  Cleverly  and  amus¬ 
ingly,  yet  proudly,  he  looked  at  life  in  the 
Unit^  States  as  seen  by  an  American 
while  traveling  in  foreign  countries.  He 
concluded  by  saying  that  he  and  his  wife 
felt  that  if  there  were  a  paradise  on  earth, 
it  was  in  the  United  States  and  that  it 
was  the  privilege  and  responsibility  of 
every  American  to  keep  it  so. 


Following  the  introduction  of  distin¬ 
guished  guests.  President  Emeritus  Louise 
H.  Nelson  was  introduced,  and  on  this 
twenty-first  birthday  when  Nancy  attains 
the  right  to  vote,  Mrs.  Nelson  traced  the 
“Growth  of  an  Idea”  from  July  5,  1934 
when  thirty  secretaries  gathered  in  Wash¬ 
ington,  D.  C.  for  organization  to  the  pres¬ 
ent  time  when  secretaries  gather  for  con¬ 
vention  from  states  scattered  from  coast 
to  coast.  Many  now  are  the  local  and 
state  associations,  branches  of  the  national 
association,  as  illustrated  by  the  mascot 
dolls  introduced  by  sponsoring  groups  at 
the  conclusion  of  Mrs.  Nelson’s  talk. 

After  the  parade  of  Nancy’s  cousins,  a 
drawing  was  made  for  the  grand  prize  of 
the  Convention.  Mary  Gastlin  of  Alham¬ 
bra,  California,  was  the  lucky  winner  of 
a  beautiful  new  Underwood  Portable  sent 
to  NAES  by  the  Underwood  Typewriter 
Company. 

Nancy’s  first  twenty-one  years  give  her 
voting  privileges,  but  it  remains  to  be 
demonstrated  by  the  actions  and  activities 
of  each  of  her  members  whether  or  not 
she  is  mature.  The  hope  is  that  each  fu¬ 
ture  year  may  show  distinct  and  positive 
steps  in  professional  service  to  self  and 
to  school. 


Dear  Secretary: 

Please  be  sure  that 

—  WELCH  — 

is  on  your  list  to  quote  on 
Diplomas,  Science  Supplies, 
Charts  and  Biological 
Materials. 

We  want  very  much  to 
serve  your  schools  and 
know  that  to  be  certain  that 
all  requests  come  to  us,  de¬ 
pends  upon  our  being  on 
your  list. 

Thanking  you, 

W.  M.  WELCH  MFG.  CO. 

1515  Sedgwick  Street 
Dept.  NS,  Chicago  10,  III. 

. _ 
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THE  ANNUAL  BUSINESS  MEETING  MINUTES 


National  Association  of  Educational  Secretaries 
Thorne  Hall,  Northwestern  Unirersity,  Chicago,  Illinois 
Monday,  July  4,  1955,  2:00  P.M. 


The  annual  meeting  of  the  National  As¬ 
sociation  of  Educational  Secretaries  was 
held  in  Thorne  Hall,  Northwestern  Uni¬ 
versity,  Chicago,  Illinois,  on  July  4,  1955, 
at  2:00  P.M.  with  President  Martha  Luck, 
presiding. 

The  minutes  of  the  annual  business 
meeting  held  in  Eugene,  Oregon,  in  1954 
were  read  and  approved  as  read. 

The  report  of  the  treasurer  was  given 
by  Elberta  Macgregor,  treasurer.  Then 
followed  the  report  of  the  auditing  com¬ 
mittee  by  Pauline  Belden  in  the  absence 
of  Ruth  Brattstrom,  chairman.  On  motion 
of  Isabel  Paddock,  New  York,  with  second 
by  Eldith  Hammond,  New  Hampshire,  the 
report  of  the  treasurer  was  accepted  as 
read. 

The  president  called  for  conunittee  re¬ 
ports  as  follows: 

Affiliations  Committee  —  Rachel  May¬ 
nard.  A  growth  of  affiliated  groups  from 
86  to  106  was  reported.  This  is  me  first 
year  that  the  number  of  affiliated  groups 
has  exceeded  100. 

Handbook  Committee  —  EUeanor  Egner. 
BLUEPRINT  FOR  ACTION,  the  second 
publication  of  the  association,  was  pre¬ 
sented  to  the  membership.  This  publica¬ 
tion  will  be  distributed  to  the  membership 
during  1955-56  upon  payment  of  dues. 

In  reporting  on  publications,  the  an¬ 
nouncement  was  made  that  we  are  now 
ready  to  go  into  the  second  printing  of 
our  first  publication,  FILE  IT  RIGHT. 

Institute  Committee  report  was  given  by 
Gloria  Jirel,  committee  member,  in  the 
absence  of  Martha  Rahe,  chairman.  Insti¬ 
tutes  for  1955-56  were  announced  as  fol¬ 
lows: 

University  of  Arkansas,  Fayetteville, 
Arkansas,  —  June  25-29,  1956 
University  of  Delaware,  Newark, 
Delaware,  —  July  9-13,  1956 
U.C.L.A.,  Los  Angeles,  California,  — 
July  23-27,  1956 

Membership  Committee  —  Sara  Milner. 


Magazine  Report  —  Mary  Carroll  Law¬ 
rence,  Editor.  She  reported  particularly  on 
the  effectiveness  of  the  Listening  In  Edi¬ 
tors. 

Regional  Conference  Report  —  Phoebe 
Bell.  Conferences  for  1955-56  were  an¬ 
nounced  as  follows: 

Seattle,  Washington,  November  11-13, 
1955 

Washington,  D.C.,  March  16-18,  1956 
Wichita,  Kansas,  April  6-8,  1956 

Elections  Committee  —  Evelyn  Shipley. 
Officers  elected  for  two-year  terms  be¬ 
ginning  1955-56  are  as  follows: 

First  Vice-president  —  Corinne  Mes¬ 
senger,  North  Little  Rock,  Arkansas 
Third  Vice-president  —  Gertrude 
Johnson,  Muskegon  Heights,  Michi¬ 
gan 

Recording  Secretary  —  Charlotte 
Parr,  Eugene,  Oregon 
Executive  Board  Members: 

Rosalie  Kollarich,  St.  Paul,  Minne¬ 
sota 

Shirley  Yetter,  Denver,  Colorado 

Report  of  Corresponding  Secretary  — 
Edith  Hammond. 

Organizational  Planning  Conunittee  — 
Bessie  Ploesser.  It  was  reported  that  there 
are  still  twelve  states  which  do  not  have 
state  associations. 

Archives  and  Records  Committee  — 
Melba  Demaree.  She  reported  on  the 
plans  for  a  written  history  of  the  National 
Association  of  Educational  Secretaries, 
and  plans  to  have  the  history  printed  in 
the  NATIONAL  EDUCATIONAL  SECRE¬ 
TARY. 

Publication  Committee  —  Pauline  Hol¬ 
lis.  Plans  for  the  third  publication  which 
will  be  in  the  area  of  public  relations 
were  presented.  Publication  date  will  be 
1957. 

Publicity  Committee  —  Rosalie  Kollar¬ 
ich  read  this  report  in  the  absence  of  Ella 
Mae  Flippen,  chairman. 


Standards  Committee  —  Corinne  Mes¬ 
senger. 

This  concluded  the  reports  of  the  com¬ 
mittees.  All  reports  are  made  a  part  of  the 
minutes,  and  are  attached  hereto. 

The  Report  of  the  Advisory  Council 
Meeting  was  read  by  Rachel  Maynard. 
(Report  attached). 

On  motion  by  Irene  Illingworth,  Cali¬ 
fornia,  with  second  by  Sara  Milner,  Geor¬ 
gia,  the  report  and  recommendations  of 
the  Advisory  Council  were  accepted. 

Elmma  Castner  presented  the  following 
resolution  recommended  by  the  Executive 
Board  of  the  National  Association  of  Edu¬ 
cational  Secretaries: 

RESOLUTION 

WHEREAS,  Dr.  Lyle  W.  Ashby.  Assist¬ 
ant  Secretary  for  Professional  Relations, 
National  Education  Association,  has  ren¬ 
dered  service  of  an  advisory  nature  and 
has  served  as  our  contact  with  the  Nation¬ 
al  Elducation  Association  headquarters; 
and 

WHEREAS,  Dr.  Frank  W.  Hubbard, 
Director,  Research  Division,  National 
Eklucation  Association,  has  given  of  his 
time  and  abilities  in  assisting  with  the 
publicaUons,  FILE  IT  RIGHT  and  BLUE¬ 
PRINT  FOR  ACTION,  and  has  conducted 
the  job  analysis  survey  of  the  work  of  the 
educational  secretary, 

THEREFORE,  BE  IT  RESOLVED  that 
Dr.  Lyle  W.  Ashby  and  Dr.  Frank  W. 
Hubbard  be  named  honorary  life  members 
of  the  National  Association  of  Educational 
Secretaries. 

On  motion  by  Elsie  Roth,  Missouri,  with 
second  by  Elsie  Hutter,  Ohio,  Dr.  Lyle 
W.  Ashby,  and  Dr.  Frank  W,  Hub^rd,  of 
the  National  Education  Association  were 
named  honorary  life  members  of  the  Na¬ 
tional  Association  of  Elducational  Secre¬ 
taries.  Motion  carried. 

A  report  was  made  by  Elmma  Castner 
on  the  need  for  a  Ways  and  Means  Com¬ 
mittee.  It  was  moved  by  Evelyn  Shipley, 
California,  with  second  by  Pauline  Belden, 
Washington,  that  a  Ways  and  Means  Com¬ 
mittee  be  established,  the  chairman  to  be 
a  member  of  the  Executive  Board. 

A  need  for  a  resource  person  to  aid  in 
program  planning  was  discussed.  Jo 


Campbell,  Mississippi,  moved  that  the  Or¬ 
ganizational  Planning  Committee  be  given 
the  assignment  of  program  planning.  Sec¬ 
ond  was  by  Phoebe  Bell,  Massachusetts. 
Discussion  followed.  Florence  Balshaw, 
Ohio,  amended  the  motion  to  read:  “The 
assignment  of  program  planning  be  re¬ 
ferred  to  the  Executive  Board  for  further 
study  to  determine  whether  the  Organi¬ 
zational  Planning  Committee  should  han¬ 
dle  it.”  Amendment  carried.  Motion  as 
amended  carried. 

Conunittee  chairmen  for  1955-56  were 
announced  as  follows: 

Affiliations  Committee  —  Rachel  May¬ 
nard,  Arizona 

Audit  Committee  —  Ruth  Brattstrom, 
Washington 

Archives  and  Records  Committee  — 
Melba  Demaree,  Indiana 

Convention  Chairman  —  Evelyn  Ship- 
ley,  California 

Elections  Committee  —  Rosalie  Kollar- 
ich,  Minnesota 

Institute  Committee  —  Charlotte  Parr, 
Oregon 

Mailing  Committee  —  Ora  Dolsen, 
Michigan 

Membership  Committee  —  Gertrude 
Johnson,  Michigan 

Organizational  Planning  Committee  — 
Bessie  Ploesser,  Missouri 

Parliamentarian  —  Fannie  Billings, 
Texas 

Publications  —  Pauline  Hollis,  Indiana 

Publicity  Committee  — Elleanor  Egner, 
Michigan 

Regional  Meeting  Committee  —  Phoebe 
^11,  Massachusetts 

Standards  Committee  —  Corinne  Mes¬ 
senger,  Arkansas 

The  National  Educational  Secretary  — 
Marie  Beatty,  Editor,  Illinois 
Lola  Rieke,  Asst.  Elditor,  Illinois 
Shirley  Yetter,  Advertising,  Colorado 

Ways  and  Means  Committee  —  Frances 
Stephan,  Pennsylvania 

Following  announcements,  the  meeting 
adjourned. 

Charlotte  Parr 
Recording  Secretary 


OTHER  NAES  CONVENTIONS 


SARA  MILNER 


Atlanta,  Georgia 


view  of  the  film  “They  Shall  Have  Music.” 
Our  president,  Louise  Henderson,  gracing 
a  huge  orchid,  sat  with  Mr.  Roosevelt 
when  he  joined  our  group  at  the  theater. 

Already  the  tangibles  and  the  intangi¬ 
bles  begin  to  stack  up,  and  they  both  share 
important  places  in  my  memory  as  I  look 
back  over  the  sixteen  years  of  conventions 
that  have  become  so  much  a  part  of  my 
life  .  .  .  and  still  there  are  those  who  can 
say  ...  “I  don’t  see  why  you  want  to 
spend  your  vacation  at  a  Convention!” 
Little  can  they  realize  that  each  conven¬ 
tion  has  become  a  homecoming  where 
friends  made  at  previous  conventions  re¬ 
unite  and  where  each  year  new  friend¬ 
ships  are  formed  and  fresh  inspiration 
and  practical  ideas  are  gained  for  ‘better¬ 
ing  our  services  to  our  jobs.’ 

It  is  interesting  to  note  that  at  my  first 
convention  in  1939  the  Panel  Discussion 
centered  around  the  all  important  phase 
of  Public  Relations,  the  same  topic  which 
is  to  be  the  basis  of  our  third  publication. 
(In  a  more  personal  sense  there  is  a 
carry-over  for  me  in  the  nick -name  “Sal¬ 
ly”,  dubbed  me  by  Belle  Kuehny,  a  nick¬ 
name  which  I  never  liked  as  a  child,  but 
which  I  now  love  because  of  the  many 
friends  in  NAEIS  who  know  me  by  no 
other  name.)  In  front  of  me  now  is  an 
array  of  birthday  cards  just  received  and 
many  of  these  have  come  from  friends 
over  the  U.  S.  who  have  become  friends 
through  NAES  conventions. 

It  was  a  particular  pleasure  at  my  sec¬ 
ond  convention  in  Milwaukee  for  Dr.  Sut¬ 
ton,  my  own  ‘big  boss’  to  be  our  banquet 
speaker.  He  it  was  who  had  given  me  the 
time  off,  in  addition  to  vacation,  to  take 
the  trip  to  San  Francisco.  He  has  long  felt 
a  keen  interest  in  our  group  and  did  much 
to  encourage  the  organization  of  our  As¬ 
sociation.  This  year  at  Northwestern,  at 
our  21st  Birthday  banquet,  it  was  my  per¬ 
sonal  pleasure  to  have  Dr.  Sutton  as  my 
guest  .  .  .  and  when  we  drove  him  back 
to  the  Conrad-Hilton,  with  seven  secre¬ 
taries  stacked  in  the  car,  he  was  sport 
enough  to  say  that  he  only  hoped  that 
some  of  the  Superintendents  would  see 
him  get  out  of  the  car! 

Yes,  there  are  big  incidents  and  little 


I  REMEMBER!  Yes,  I  remember  cmite 
vividly  the  Convention  and  Institute  which 
has  just  ended  at  Northwestern.  I  remem¬ 
ber,  too,  my  first  convention  in  San  Fran¬ 
cisco  in  1939  when  I  made  the  trip,  in¬ 
cluding  the  two  World  Fairs  in  San  Fran¬ 
cisco  and  New  York,  on  a  “Circle  Ticket” 
costing  only  $90!  In  my  pocketbook  today 
is  a  comb  in  a  metal  case  which  has  been 
in  constant  use  since  1939  when  it  ac¬ 
companied  me  home  from  San  Francisco. 
On  top  of  a  filing  cabinet  in  the  school 
office  is  a  hand-made  cart,  a  duplicate  of 
the  ones  used  at  the  banquet  at  which 
Jimmie  Roosevelt  was  our  speaker. 

Yes,  the  San  Francisco  papers  carried 
the  line  .  .  .  “And  the  little  secretaries  got 
Jimmie!”  The  NEA  was  the  BIG  meeting, 
but  the  little  secretaries  group  rated!  It 
was  our  privilege  to  have  him  bring  us  a 
message  on  “Youth  and  Tomorrow”  which 
also  was  broadcast  on  a  coast  to  coast  net¬ 
work.  This  message  left  us  with  the  urge 
“never  to  relax  in  our  efforts  to  remind 
all  those  around  us  that  to  be  an  Ameri¬ 
can,  to  be  in  America,  and  there  to  be 
able  to  live  with  the  dignity  of  a  human 
being  is  the  ideal  of  a  vast  number  of 
people  who  live  outside,  as  well  as  within 
our  shores  .  .  .  The  youth  of  today  —  the 
man  of  tomorrow  —  must  keep  it  so!” 

Our  group  was  privileged,  too,  to  be  the 
guests  of  Mr.  Roosevelt  at  a  special  pre- 


incidents  that  go  to  make  up  the  memo¬ 
ries  that  are  packed  into  the  years  of 
conventions  .  .  .  Who,  for  instance,  would 
ever  forget  our  trip  to  Oconomowoc  to  the 
Carnation  Milk  Company  —  our  trip 
through  the  home  of  Irradiated  Carnation 
Milk  .  .  .  and  the  lovely  picnic  dinner 
on  the  beautiful  shore  of  Fowler  Lake, 
among  the  giant  oaks  .  .  .  our  tables  dotted 
with  huge  baskets  of  red  carnations? 

Quite  early  in  my  convention  days  I  be¬ 
gan  to  hear  of  the  importance  of  the  place 
of  the  secretary  in  the  educational  world. 
At  this  second  convention  in  Milwaukee, 
Dr.  William  Kilpatrick,  Professor  Emeri¬ 
tus,  Teachers  College,  Columbia  Univer¬ 
sity,  opened  his  lecture  on  “The  School 
Secretary  and  the  Real  Work  of  Educa¬ 
tion,”  with  the  statement  that  “The  school 
secretary’s  work  looks  in  three  directions. 
First,  and  easiest,  the  secretary  is  the 
keeper  of  school  records;  second,  and  more 
difficult  and  important  is  her  work  in 
personal  public  relations;  and  third,  easier 
perhaps,  but  most  important  of  all  is  the 
inside  school  relations”  .  .  .  From  my  first 
association  with  NASS,  I  was  impressed 
with  the  fact  that  educators  considered 
our  job  an  important  one!  Professionaliz¬ 
ing  our  position  was  certainly  not  too 
much  to  strive  for! 

Can  I  ever  forget  the  Boston  meeting 
when  Pat  Patterson  and  I  had  no  baggage 
until  the  meeting  was  almost  over  and 
she  wore  her  plaid  dress  and  I  my  polka 
dot  jersey  for  three  whole  days  .  .  .  and 
didn’t  we  spend  time  soaking  feet  that  had 
swelled  from  the  heat!  (It’s  too  bad  that 
Marie  Beatty  didn’t  tell  me  how  long  to 
make  this  reminiscence.  Maybe  then  I’d 
know  where  to  start  and  where  to  stop 
.  .  .  there’s  just  no  ‘hitting  the  highlights’ 
of  conventions  since  ’39  without  getting  so 
steeped  in  memories  that  one  wants  to 
tell  it  all!  After  all,  she  didn’t  ask  me  to 
Mrrite  a  book!) 

By  the  way,  I  do  already  have  three 
bound  volumes,  with  another  waiting  to 
be  bound,  of  the  National  Secretary  maga¬ 
zines.  They  are  prized  numbers  of  my 
library  and  I’ve  already  made  it  known 
that  they  shall  be  willed  to  the  Secretaries 
Library  when  we  get  our  office  in  the 
NEA  building  in  Washington!  Did  I  hear 
someone  speak  up  and  say  they’d  heard 
also  that  I  had  promised  an  enlargement, 
in  oil,  of  the  “bathing  beauty”  picture 
taken  on  the  West  Coast  in  Oregon  a 
couple  of  summers  ago? 

Oh,  in  Boston,  where  in  addition  to 
learning  more  about  progress,  visions,  at¬ 
titudes  and  desires,  we  became  so  saturat¬ 
ed  with  New  England  atmosphere  that  we 
felt  that  surely  some  of  it  must  rub  off 
on  us!  It  would  do  us  all  good  to  be  able 
to  hear  again  Dr.  Lloyd  King’s  address 


which  he  entitled  “All  Hail.”  In  his  state 
of  Missouri  they  were  then  setting  up  a 
center  where  secretaries  would  be  re¬ 
quested  to  come  for  in-service  training. 
He  stated  that  “Nothing  is  worse  than  a 
poor  secretary.  You  are  either  good  or 
you’re  not  good.  You  are  indispensable. 
It  is  necessary  to  master  the  techniques  of 
the  profession.” 

It  was  on  the  boat  trip  from  Boston  to 
New  York  with  Mildred  Famer  and  Belle 
Kuehny  that  I  began  to  hear  so  much 
about  Cameron  Beck,  our  ‘good  will  am¬ 
bassador’.  It  wasn’t  long  before  I  had  the 
pleasure  of  meeting  him  and  many  times 
during  the  years  since,  Cameron  has  been 
on  hand  to  advise  and  to  add  enjoyment 
to  our  meetings.  The  friendship  of  “Cam¬ 
eron  and  Cora”  will  always  be  cherished. 

I  missed  the  Denver  Convention  in  ’42 
and  soon  after  that  there  was  an  inter¬ 
lude  from  ’43  to  ’48  when  transportation 
was  curtailed  because  of  the  war  and 
conventions  were  restricted.  Secretaries 
took  their  places  in  the  work  of  Defense, 
Red  Cross  First  Aid  classes,  and  other  war 
efforts.  The  Board,  of  which  I  was  then 
a  member,  held  regular  meetings  each 
summer  and  carried  on  with  the  work  of 
the  Association.  We  came  to  feel  very 
much  like  one  large  family  and  many  close 
friendships  were  formed  during  these 
years  when  we  were  able  to  hold  longer 
sessions  and  become  better  acquainted.  We 
felt,  and  still  feel,  very  much  at  home  at 
“Dew  Drop  Inn,”  Edna  Atkinson’s  apart¬ 
ment  in  Oak  Park.  Chicago  being  some¬ 
what  at  the  crossroads,  Edna  never  knew 
when  she’d  be  having  some  of  us  drop 
in  from  any  section  of  the  country. 

Yes,  we  took  care  of  business,  but  good 
times  were  included  with  each  session. 
Dinner  at  Old  Heidelburg  brings  back 
happy  memories!  The  Pittsburgh  Parley 
in  ’44  when  the  Pittsburgh  Association 
gave  us  a  Birthday  Party,  big  cake  in¬ 
cluded,  marked  the  celebration  of  our  10th 
Anniversary.  It  was  at  this  time  that  Peter 
Marshall  was  also  in  Pittsburgh  and  I 
had  the  pleasure  of  introducing  him  to  our 
group  .  .  .  and  did  I  get  a  laugh  when  one 
of  the  girls  remarked  on  his  “Southern 
brogue”  .  .  .  the  brogue  which  was  such 
pure  Scotch! 

The  summer  of  ’45  brought  169  secre¬ 
taries  from  27  states  to  our  first  Summer 
Workshop  at  Teachers  College,  Columbia. 
What  a  get-together  that  was!  It  gave  us 
a  wonderful  opportunity  to  have  the  feel¬ 
ing  of  being  in  convention  again.  Most  of 
us  had  the  idea  that  our  official  sponsor. 
Dr.  Willard  Elsbree,  enjoyed  the  week 
even  as  much  as  we  did.  l^o  of  you  re¬ 
members  the  ‘Pied  Piper’  who  guided  us 
through  the  streets  of  New  York  on  our 
field  trips  and  pleasure  trips  that  added 


so  much  to  our  fun  and  education?  Were 
you  one  of  the  lucky  ones  who  wore  Belle 
Kuehny’s  hand-made  flower  hat?  How 
many  nickels  did  you  contribute  to  that 
cause? 

It  was  a  feeling  of  really  being  in  on 
the  making  of  history  when  I  was  in  the 
group  at  the  eventful  meeting  in  Buffalo 
in  ’46  when  the  Representative  Assembly 
of  NEA  voted  that  the  National  Associa¬ 
tion  of  School  Secretaries  become  a  De¬ 
partment  of  NEA.  Our  sessions  at  Niagara 
Falls  were  busy  ones  —  and  our  extra¬ 
curricular  activities  were  fun!  How  well 
I  remember  our  trips  back  and  forth 
across  the  bridge  into  Canada  when  we 
answered  the  roll  call  of  states  at  the 
Customs  .  .  .  and  Mildred  Farner  got 
‘caught’  at  the  end  of  the  roll  because  the 
officer  became  suspicious  of  so  many 
states  being  represented  in  such  a  small 
group!  She  explained. 

I  quote  here  bits  from  the  National 
Secretary  of  October  ’47  which  gave  a 
vivid  account  of  our  extra-curricular  ac¬ 
tivities  at  the  time  of  the  meeting  at  the 
Chicago  Palmer  House  .  .  .  where  we  had 
a  “five  room  suite  which  formed  a  semi¬ 
circle,  in  the  center  of  which  was  the 
parlor  that  became  the  hub  of  activities’’ 
...  “I  believe  it  should  be  duly  noted  for 
posterity  that  when  Betty  Zimmerman 
arrived  at  the  desk  and  asked  for  our 
room  number  she  was  told  ‘Oh,  that  is 
where  the  National  Secretaries  are  meet¬ 
ing.’  Such  is  fame!  It  should  also  be  duly 
recorded  that  the  Chicago  papers  com¬ 
mented  on  our  meeting  and  followed  up 
for  additional  news  on  our  activities.” 

Then  in  ’48  it  was  “on  to  Cleveland”  for 
our  first  Annual  Meeting  since  the  war. 
Also,  this  was  the  first  annual  meeting 
of  the  Association  as  a  department  of  the 
NEA  and  the  first  time  when  we  had  fol¬ 
lowed  a  Convention  with  an  Institute. 
Western  Reserve  University  was  the  scene 
of  our  learning  and  Wade  Park  Manor  our 
“hot”  headquarters.  Somebody  thought  up 
the  slogan: 

“To  West  to  Zion  in  forty-nine. 

To  the  Windy  City  in  nineteen  fifty!” 

It  was  good  to  be  looking  forward  to  a 
trip  west  again.  Salt  Lake  City  beckoned. 
What  friendly  hospitality  we  found  there. 
How  I  cherished  the  opportunity  to  slip 
away  at  noon  and  hear  organ  concerts  in 
the  Tabernacle.  What  a  delight  it  was  to 
get  to  know  some  of  the  girls  who  were 
members  of  the  great  Salt  Lake  Choir 
and  to  hear  them  sing  .  .  .  yes.  one  pro¬ 
gram  was  arranged  just  for  us! 

Remember  our  1950  Institute  at  North¬ 
western?  My  Freshman  year!  Before  that 
we  had  a  top  notch  convention  in  St. 
Louis  where  Mr.  Hubert  Wheeler,  Com¬ 
missioner  of  Education  in  Missouri,  gave 


an  interesting  resume  of  his  14,000  mile 
trip  through  Europe  with  “The  Flying 
Classroom.”  It  was  at  St.  Louis  that  “En¬ 
joy  Yourself”  made  its  entry  as  our  theme 
song.  The  copies  of  the  original  set  of 
words  were  delayed  in  the  mails  and  the 
night  before  the  Banquet  arrived  and  no 
words!  A^ut  midnight  I  rounded  up  some 
of  the  girls  and  said,  “Please,  we  need 
some  more  words  for  our  song.”  They 
were  ready  for  singing  the  following  night 
and  we’ve  been  singing  them  ever  since! 
Our  conventions  are  truly  occasions  to 
“Enjoy  Yourself.”  It  was  also  to  the  St. 
Louis  meeting  that  Martha  Luck  brought 
those  attractive  silver  “jackass”  earbobs 
which  have  been  my  insignia  on  so  many 
occasions  since.  No  comments  necessary! 

My  only  mid-winter  meeting  was  one  at 
Atlantic  City  where  1  had  the  pleasure  of 
accompanying  Mildred  Byerly  when  she 
sang  at  our  Sunday  morning  Brunch.  I 
certainly  wanted  to  take  Mildred  back 
home  with  me!  Since  that  meeting  she  and 
I  have  had  much  correspondence  and  ex¬ 
change  of  choir  materials  and  ideas.  Lots 
of  mutual  extra-curricular  “hobbies”  are 
found  among  our  group! 

“Nancy  National”  is  truly  a  wonderful 
gal!  Yes,  and  our  present  “Mama  Luck” 
is  a  wonderful  “Mama!”  Her  home, 
“Luck’s  Lodge”  has  suoh  a  nice  “Wel¬ 
come  Mat”!  ’The  family  spirit  prevails  and 
it  is  truly  a  happy  family  that  meets  each 
year  whether  in  Berkeley,  where  we 
glimpsed  the  view  from  atop  the  Hill  at 
Dr.  Morphet’s  home,  or  Wayne  University 
in  Detroit  where  the  first  tin  cans  rattled 
with  their  collections  for  'THE  CAUSE. 
Could  there  be  anyone  who  did  not  carry 
from  Detroit  a  keen  desire  to  really 
“Know  Thyself”  in  the  true  sense  that 
Dr.  Bradford  Murphy  brought  to  us? 
Was  there  anybody  who  went  away  from 
Denver  who  didn’t  want  to  be  the  answer 
to  the  ad,  “Wanted:  More  Screwballs”? 
Could  we  possibly  forget  our  Yma  Sumac 
concert  at  Red  Rocks  Theatre,  the  windi¬ 
est  spot  in  Colorado?  Can  enough  be  said 
about  the  thrills  we  had  at  Eugene,  Ore¬ 
gon?  Will  not  Mrs.  Victor  Morris’  talk  on 
“Many  Haf^y  Returns”  always  bring  to 
mind  her  closing  remark:  “When  we  work 
as  hard  in  peace  time  to  make  this  world 
decent  to  live  in  as  in  war  time  we  work 
to  kill,  the  world  will  be  decent,  and  the 
causes  for  which  men  fight  will  be  gone.” 

Need  I  say  more  to  convey  the  idea  that 
eonventiojis  are  wonderful  times  in  my 
life?  Does  it  really  take  the  “Table  Sym¬ 
phony'’  which  has  become  almost  a  tradi¬ 
tion  at  our  banquets,  to  indicate  the  spirit 
of  good  fellowship  that  is  prevalent  when¬ 
ever  we  get  together?  I  don’t  hesitate  to 
say  that  my  life  is  richer  because  of  my 
attendance  at  NAES  conventions! 
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CONVENTION  AND  INSTITUTE  EXTRA 


An  innovation  of  the  Chicago  Conven¬ 
tion  and  Institute  was  the  awarding  of 
several  extra  fine  door  prizes  which  Ca¬ 
therine  Couturier  of  the  Illinois  Associa¬ 
tion  of  Educational  Secretaries  had  se¬ 
cured  as  gifts  from  the  manufacturers. 
Mary  Gastlin  of  Alhambra,  California,  was 
the  lucky  winner  of  the  Underwood  por¬ 
table  typewriter  which  was  awarded  at 
the  Convention  banquet.  Corinne  Messen¬ 
ger  of  North  Little  Rock,  Arkansas,  happi¬ 
ly  received  the  Royal  portable  typewriter 
given  in  Lake  Forest  between-the-acts  of 
the  play.  My  Three  Angels. 


Each  morning  at  the  close  of  the  gen¬ 
eral  session,  Betty  Pickard,  the  new  presi¬ 
dent  of  lA^,  conducted  the  drawings  for 
such  gifts  as;  a  Jewelled  Gold  Parker  51, 
an  Esterbrook  Desk  Pen,  a  Hamilton- 
Illinois  Wristwatch,  stationery,  plastic 
raincoats,  and  other  fine  items.  To  ^1  the 
manufacturers  who  so  generously  added 
to  the  pleasure  of  an  outstanding  Conven¬ 
tion  and  Institute,  Nancy  National  says, 
“Thanks  a  million!” 


NEA  CONVENTION 

By 

MRS.  BETTY  PICKARD 
President,  lAES 


The  93rd  annual  Convention  of  the  Na¬ 
tional  Education  Association  was  held  in 
Chicago  July  3  through  8  at  the  Conrad 
Hilton  Hotel,  with  the  general  sessions  at 
the  Chicago  Stadium.  There  were  15,000 
teachers,  school  officials  and  friends  of 
education  in  attendance,  representing  al¬ 
most  every  conununity  of  substantial  size 
in  the  United  States,  Alaska,  Hawaii  and 
Puerto  Rico.  The  convention  theme  was 
“America’s  Main  Power:  Educated  Man¬ 
power.” 

The  organization’s  attention  was  directed 
primarily  toward  services  it  is  now  offer¬ 
ing;  how  helpful  these  services  are  to 
members  in  the  field;  and  how  they  can 
be  improved.  For  discussion  purposes  the 
Representative  Assembly  of  5,500  delegates 
was  divided  into  small  groups  which  met 
in  Loop  hotels.  Miss  Waurine  Walker, 
NEA’s  president,  spoke  enthusiastically  of 
the  interest  lay  people  are  now  taking  in 
education  and  she  outlined  the  following 
problems  as  among  those  most  urgent  for 
the  NEA  to  consider: 

1. The  need  for  getting  more  and  better 
teachers  and  for  keeping  those  now 
employed. 

2.  The  need  for  more  facilities — more 
schools,  more  buildings,  more  class¬ 
rooms,  more  equipment. 

3.  The  need  for  better  communication 


between  the  public  and  those  charged 
with  education  in  NEA’s  48  state  and 
6,000  local  teachers  associations  and 
affiliated  groups  in  the  United  States, 
Alaska,  Hawaii  and  Puerto  Rico. 

She  said  “The  American  public  needs  to 
recognize  that  what  is  taught  in  the 
schools  is  a  matter  of  public  policy  that 
should  be  determined  by  the  democratic 
process  which  recognizes  the  rights  of 
every  individual  to  express  his  opinion.” 
She  pointed  out  that  schoolteachers  are 
much  more  appreciated  in  the  United 
States  than  they  ever  have  been  before 
but  there  still  needs  to  be  more  public 
understanding.  President  Walker  agreed 
that  teachers’  salaries  have  long  been  a 
point  of  contention. 

The  teaching  profession  is  still  finding 
it  difficult  to  compete  with  industry  and 
business  in  offering  financially  attractive 
positions.  Some  40%  of  those  who  attend 
college  for  teacher  training  are  lost  to 
these  other  fields. 

Many  discussion  groups,  held  through¬ 
out  the  week,  generated  interest  in  the 
activities  of  the  NEA.  Such  topics  as  the 
NEA  center  in  Washington  and  the  $5,- 
000,000  building  fund  campaign,  profes¬ 
sional  improvement  for  teachers,  teacher 
welfare,  school  administration,  state  and 
local  affiliates,  legislation,  field-service 
program,  conventions  and  conferences  and 
international  relations  had  their  share  of 
consideration. 

The  last  day  of  the  convention  brought 
forth  a  group  of  resolutions  to  be  adopted 
by  the  Association: 

1.  Teacher  salaries  of  at  least  $4,200  a 
year  for  a  beginning  teacher  with  a 
bachelor’s  degree,  up  to  a  maximum  of 
$9,500  for  an  experienced  teacher  with 
a  master’s  degree.  These  contrast  with 
present  pay  goals  of  $4,000  to  $9,000. 

2.  Research  into  problems  bovs  face  be¬ 
cause  of  the  lag  between  high  school 
graduation  and  induction  into  mili¬ 
tary  service. 

3.  Facing  by  the  forthcoming  White 
House  Conference  on..  SkKication  of 
“the  immediate  need  for  adequate  fi- 
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nancial  support  for  public  education 
at  all  levels.” 

4.  Improvement  of  television  offerings  to 
displace  “many  programs  which  pre¬ 
sent  cheap,  crude  and  even  dangerous 
material  to  immature  minds.” 

At  the  general  session  on  Wednesday 
evening,  Adlai  Stevenson,  1952  Demo¬ 
cratic  presidential  nominee  spoke  about 
President  Eisenhower’s  school  aid  pro¬ 
gram.  He  indicated  that  nothing  had  been 
done  in  regard  to  the  President’s  state¬ 
ment  made  just  after  he  assumed  office 
that  “Our  school  system  demands  some 
prompt  effective  help.”  On  Friday  eve¬ 
ning,  Harold  Stassen,  President  Eisen¬ 
hower’s  special  assistant  for  disarmament, 
made  the  final  major  address  of  the  con¬ 
vention,  speaking  on  ‘The  Search  for 
Peace.” 

At  the  same  time  the  NEA  was  meeting 
its  Department,  the  National  Association 


of  Educational  Secretaries  was  holding  its 
meeting  on  the  Chicago  campus  of  North¬ 
western  University  under  the  able  leader¬ 
ship  of  President  Martha  Luck.  It  was 
the  pleasure  of  several  of  the  Illinois  girls 
attending  the  Secretaries  Convention  to 
attend  some  of  the  sessions  of  the  NEA, 
particularly  those  relating  to  the  nomina¬ 
tion,  election  and  installation  of  J.  Lester 
Buford,  Elementary  School  Superintendent 
of  Mt.  Vernon,  Illinois  for  president  of 
N.E.A.,  the  breakfast  in  his  honor  and  the 
reception  held  for  the  new  officers. 

J.  Lester  Buford  has  long  been  a 
champion  of  secretaries’  organizations  and 
we,  of  Illinois,  are  proud  and  happy  that 
he  is  the  new  NEIA  president.  We  arc 
sure  that  he  will  do  a  fine  job  and  further 
the  activities  of  the  organization  in  every 
way  possible.  His  secretary,  Virginia  Riley, 
is  a  past  president  of  the  Illinois  Associa¬ 
tion  of  Educational  Secretaries  and  pres¬ 
ently  is  a  member  of  its  executive  board. 
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NANCY  INVESTS  IN  HER  FUTURE 

By 

CHARLOTTE  PARR 
Eugene,  Oregon 


“Man  must  work.  That  is  certain  as  the  sun.  But  he  may  work  grudgingly  or 
he  may  work  gratefully;  he  may  work  as  a  man  or  he  may  work  as  a  machine. 
There  is  no  work  so  rude  that  he  may  not  exalt  it;  no  work  so  impassive  that 
he  may  not  breathe  a  soul  into  it;  no  work  so  dull  that  he  may  not  enliven  it.” 

— Henry  Giles 

This  contribution  of  Henry  Giles  to  the  thinking  of  the  19th  Century  spotlights  the 
spirit  of  the  institute  program.  As  a  part  of  NANCY’S  professional  program,  the  institutes 
give  the  educational  secretary  an  opportunity  to  study  herself  and  her  job,  to  improve 
her  techniques,  and  to  exchange  ideas  with  others  who  are  engaged  in  similar  work. 
With  her  professional  growth  NANCY  will  find  her  prestige  and  esteem  rising  steadily 
in  the  educational  world. 


A  continued  increase  in  institute  attendance  is  evidence  of  NANCY’S  interest  in  her 
work — her  interest  in  professional  growth.  A  few  less  than  400  educational  secretaries 
enrolled  in  the  three  institutes  co-sponsored  by  the  National  Association  of  Educational 
Secretaries  during  1955  at  the  University  of  Texas,  Austin,  Texas;  Northwestern  Univer¬ 
sity,  Chicago,  Illinois;  and  New  York  State  Teachers  College,  Albany,  New  York. 

The  Nancy  Nationals  who  attended  these  institutes  have  returned  to  their  work  with 
increased  knowledge,  inspiration  and  vision. 

NANCY  has  come  of  age  but  she  is  not  growing  old — she  knows  that  an  alert  mind, 
open  to  new  ideas  and  searching  for  new  experience,  never  grows  old.  NANCY  has 
learned  that  it  pays  big  dividends  to  invest  a  little  of  her  time  in  her  future — there 
is  no  risk! 

Let  us  look  at  NANCY’S  calendar  of  institutes  for  1956. 


University  of  Arkansas 
Fayetteville,  Arkansas 
June  24-29,  1956 

University  of  Texas 
Austin,  Texas 
June,  1956 


University  of  Delaware 
Newark,  Delaware 
July  9-13,  1956 

University  of  California 

Los  Angeles,  California 
July  23-27,  1956 
(preceded  b)'  Convention) 


Martha  Rahe,  1954-55  Chairman 
Charlotte  Parr,  1955-56  Chairman 
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REPORTS  OF  1955  INSTITUTES 


The  Texas  Work  Conference 

By 

FANNIE  BILLINGS 


From  June  20  to  24,  ninety-five  educa¬ 
tional  secretaries  beat  the  Texas  heat  by 
assembling  in  air-conditioned  Driskill  Ho¬ 
tel  in  Austin  for  a  stimulating  and  inspir¬ 
ing  one-week  conference.  Sponsored  by 
the  University  of  Texas,  Texas  Associa¬ 
tion  of  School  Administrators,  NAES, 
TESA,  and  directed  by  H.  F.  Alves,  Direc¬ 
tor  of  Southwestern  Cooperative  Program 
in  Educational  Administration,  the  con¬ 
ference  met  the  hopes  and  expectations 
of  its  planning  committee. 

A  program,  imique  in  its  set-up,  pre¬ 
sented  addresses  daily  which  suggested 
discussion  topics  for  “How  We  Do”  groups. 
Secretaries  responded  freely  by  asking 
questions,  presenting  their  problems,  and 
discussing  whatever  subject  came  up. 

Prexy  Martha  Luck  highlighted  the 
week  and  proved  to  us  again  that  even  in 
a  very  little  time  she  could  present  much 
of  value.  In  speaking  of  the  educational 
secretary  as  a  member  of  the  school  team 
and  using  a  wheel  as  an  illustration,  she 
placed  the  administrator  in  the  hub  of  the 
wheel,  faculty  members  as  the  spokes, 
and  the  secretary  as  the  rim  which  holds 
the  wheel  together.  She  stated  that  organ¬ 
ization  leadership  calls  for  the  secretary  to 
help  train  others,  help  set  up  standards, 
recruit  new  members,  vote,  and  do  her 
part  in  the  work  of  the  organization. 

A  newcomer  to  Texas  secretaries,  Mrs. 
Marion  Wood  walked  into  our  hearts  with 
her  gracious  manner  and  enthusiasm  for 
our  work.  She  covered,  most  efficiently, 
office  management,  records  management, 
and  filing.  Her  talk,  “The  Right  Touch,” 
gave  an  example  of  character  and  person¬ 
ality  any  person  could  well  emulate. 

Letter  Writing,  its  psychology  and  fun¬ 
damentals,  was  ably  presented  by  Dr.  Jes- 
samon  Dawe  of  TU.  Her  clever  and  orig¬ 
inal  manner  of  presentation  will  long  be 
remembered  by  all  of  us. 

The  program  for  one  morning  consisted 
of  a  discussion  of  “The  Front  Offit  »”  by 


Mr.  M.  L.  Collins,  IBM  Educational  Con¬ 
sultant  at  Dallas;  “Keeping  Fit”  by  Miss 
Lois  Deshotel,  Personnel  Director  of 
Humble  Oil  Company  at  Houston;  and 
“Six  Secrets  to  Success”  by  Dr.  John 
Rowe,  Professor  of  Business  Elducation, 
Northern  Illinois  State  College  at  De  Kalb. 

Texas’  Assistant  Conunissioner  of  Educa¬ 
tion  with  two  other  members  of  Texas 
Education  Agency  discussed  school  laws, 
regulations,  and  rules. 

“The  Secretary’s  Role  in  Education  from 
the  Administrator’s  Viewpoint”  was  given 
by  a  Texas  superintendent.  Fannie  Bill¬ 
ings  of  Dallas,  discussed  the  same  subject 
from  the  secretary’s  viewpoint. 

Superintendents  and  secretaries  partici¬ 
pated  in  two  panels  whose  topics  grew 
out  of  earlier  talks.  Corinne  Messenger, 
NAES  vice-president,  was  a  valued  par¬ 
ticipant. 

Dr.  L.  D.  Haskew,  vice-president  of  TU, 
in  a  luncheon  address  titl^,  “Our  Oppor¬ 
tunities  in  Education,”  stressed  teamwork. 
The  secretary’s  function,  he  said,  is  to 
help  the  administrator,  protect  him  from 
interruptions  and  irritations  so  that  he 
may  do  his  job  better. 

’The  Evaluating  Committee  included  in 
its  suggestions  for  future  work  confer¬ 
ences  more  time  for  “How  We  Do”  groups, 
better  pre- organization  of  the  work  and 
leadership  of  “How  We  Do”  groups,  more 
participation  from  members  of  Texas  ^u- 
cation  Agency,  a  display  exhibit,  and  of¬ 
fering  of  college  credit.  They  also  noted 
that  interest  and  enthusiasm  were  high 
throughout  the  conference,  registrants 
were  inspired  to  become  more  profession¬ 
al,  fellowship  was  good,  capable  leaders 
had  been  secured,  and  that  the  conference 
had  been  worthwhile  as  an  inspiration  to 
improve  services  and  as  a  means  of  ex¬ 
change  of  ideas. 

The  Austin  Educational  Secretaries  As¬ 
sociation,  though  they  were  organized  only 
last  September,  cooperated  wonderfully 
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in  planning  interesting  sidelights  such  as 
a  picnic  on  a  ranch  near  town,  a  boat  ride 
(something  not  possible  in  many  Texas 
towns)  on  lovely  Lake  Austin,  an  Open 
House,  and  other  things  which  showed 
their  hospitality  and  generosity. 

In  addition  to  Martha  and  Corinne  we 
were  happy  to  welcome  other  NAES  mem¬ 
bers  from  out  of  the  State:  Gertrude 
Johnson,  Michigan,  Betty  Harless,  Lou¬ 
isiana,  and  Beverly  Haxby,  Nebraska. 

A  number  of  registrants  had  their  first 


introduction  to  our  association  work  here 
and  enthusiasm  and  interest  ran  so  high 
among  the  whole  group,  it  was  decided 
to  have  another  such  workshop  at  TU 
next  year.  The  University  was  most  gen¬ 
erous  in  setting  up  a  reserve  fund  for 
expenses  for  this  workshop.  All  registra¬ 
tion  fee  money  not  actually  used  this  year 
is  waiting  for  us  to  use  in  setting  up  the 
1956  work  conference. 

Won’t  you  begin  now  to  plan  to  be 
with  us  next  year? 


The  Northwestern  Institute 

By 

HAZEL  SHIMMIN 
Bemidji  State  Teachers  College 
Bemidji,  Minnesota 


NANCY  NATIONAL  GROWS  UP!  She 
recognizes  and  accepts  her  responsibilities. 
This  was  the  challenge  of  the  Institute  for 
Educational  Secretaries  held  July  5 
through  8  on  the  Chicago  Campus  of 
Northwestern  University.  Cooperating  on 
this  Institute  were  the  Evening  Divi¬ 
sions  of  Northwestern  University,  the  Na¬ 
tional  Association  of  Elducational  Secre¬ 
taries  and  the  Ulinois  Association  of  Edu¬ 
cational  Secretaries.  Mrs.  Martha  S.  Luck 
presided  at  general  sessions  as  president 
of  the  National  Association  and  as  execu¬ 
tive  secretary  of  the  Evening  Divisions. 
Official  registration  for  the  Institute  was 
209  with  36  states  represented.  Registrants 
were  housed  on  the  campus  at  Abbott  Hall, 
said  to  be  the  tallest  dormitory  in  the 
world,  and  off  campus  at  the  Allerton 
Hotel. 

General  sessions  were  held  each  day 
from  8:  ^  to  9: 30  in  Thorne  Hall  Auditor¬ 
ium.  In  recognition  of  the  National  Asso¬ 
ciation  of  Educational  Secretaries  being 
twenty-one  years  old  in  1955,  these  gen¬ 
eral  sessions  were  planned  to  develop  the 
theme  that  Nancy  National  had  grown  up 
and  was  assuming  her  mature  responsi¬ 
bilities: 

“As  a  Member  of  the  Educational  Team” 


— Dr.  E.  T.  McSwain,  Dean  of  the  School 
of  Education,  Northwestern  University 

“As  a  Professional  Person  in  Local, 
State,  and  National  Educational  Associa¬ 
tions” — Mrs.  Pearl  Wanamaker,  State  Sup¬ 
erintendent  of  Public  Instruction,  Olym¬ 
pia,  Washington 

“As  a  Citizen  Connected  with  the  Edu¬ 
cational  Processes  of  the  Nation” — Dr. 
Henrietta  Femitz,  Faculty  Member  in  Po¬ 
litical  Science,  Chicago  Teachers  College, 
and 

“As  a  World  Citizen” — Dr.  Leften  Stav- 
rianos.  Associate  Professor  of  History, 
Northwestern  University. 

From  Dr.  McSwain  with  his  advice  for 
secretaries  to  think  of  themselves,  not 
only  as  secretaries,  but  as  educators  with 
1955  minds  to  Dr.  Stavrianos  with  his  op¬ 
timistic  view  of  the  future  because  of  tech¬ 
nological  break-throughs  and  the  im¬ 
proved  world  diplomatic  situation,  the 
speakers  challenged  and  inspired  their 
listeners  toward  a  more  mature  concept 
of  their  role  in  education  and  the  world 
today. 

Classes  were  scheduled  over  four  per¬ 
iods  of  each  day  with  four  classes  meeting 
for  a  double  period.  Several  classes  were 
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divided  into  two  or  more  sections.  The 
School  of  Education,  through  the  Evening 
Divisions,  gave  two  semester-hours  credit 
for  the  Institute  to  those  who  wished  to 
take  the  course  for  credit.  To  obtain  cred¬ 
it,  it  was  necessary  to  attend  the  sixteen 
hours  of  class  and  four  hours  of  general 
sessions  and  to  complete  a  project  on  a 
related  topic  by  October  1.  The  adminis¬ 
tration  of  the  projects  for  credit  was  dir¬ 
ected  by  Mrs.  Martha  S.  Luck. 

The  classes  were  planned  to  give  in- 
service  training  in  the  areas  of  skills,  of¬ 
fice  techniques,  professional  leadership, 
and  general  education.  Courses  making  up 
the  Institute  curriculum  were: 

Hints  for  Fast  Fingers,  Ask  Me  Anoth¬ 
er,  Vocabulary  Building,  Communication 
through  Letters,  Report  Writing,  Develop¬ 
mental  Reading,  Voice  Development - 

Records  Administration,  Supervisory 
Techniques,  Handbook  Preparation,  Re¬ 
ception  and  Office  Techniques,  School  Ac¬ 
counting — 

Writing  for  Publication,  Professional  As¬ 
sociation  Leadership,  Leadership  of  Group 
Meetings,  Seminar  in  Public  Relations, 
Professional  Personality,  Building  Effec¬ 
tive  Community  Relations - 

Personal  Finance,  This  Woman’s  World, 
Child  Psychology,  Psychology  of  Adoles¬ 
cence,  Geography  of  the  Great  Lakes  Re¬ 
gion,  Contemporary  Music,  Law  for  the 
Layman,  Ways  of  Mankind. 

With  such  a  variety  of  courses  taught  by 
excellent  instructors,  each  secretary  left 
the  Institute  feeling  that  she  had  ad¬ 
vanced  toward  maturity  in  her  profes¬ 
sional  and  personal  growth. 

Social  life,  as  usual  at  the  Institutes,  was 
not  neglect^  at  Northwestern.  Each  day 
girls  rushed  from  classes  ending  at  3:40 
to  prepare  for  one  of  the  evening  trips,  as 
most  of  them  left  Abbott  Hall  at  .5:00. 
The  Illinois  Association  of  Educational 
Secretaries  had  done  a  thorough  and  dis¬ 
criminating  job  in  selecting  entertainment 
from  the  wide  variety  available  in  the 
Chicago  area.  Members  from  the  Dlinois 
Association  who  accompanied  each  trip 
were  gracious  hostesses  and  “question- 
answerers.” 

On  Tuesday  night  one  group  ate  at  Le- 
Petit  Gourmet  and  went  on  to  a  tour  of 
the  Tribune  News  Plant;  another  group 
took  the  Chicago  by  Night  Greyline  Bus 
Tour,  finishing  wiffi  a  dinner  at  Wun 
Kow;  a  third  group  ate  at  Ireland’s  and 
spent  the  evening  at  the  Planetarium  in 


Grant  Park;  another  group  also  finished 
the  evening  at  the  Planetarium  but  ate 
fir.st  at  Stouffer’s  Restaurant;  the  fifth 
group  enjoyed  the  smorgasbord  at  Kungs- 
holm  and  marveled  at  the  presentation  of 
La  Traviata  in  the  charming  Miniature 
Grand  Opera  Theatre. 

Wednesday  evening  the  largest  group 
chose  to  eat  a  good  meal  and  leave  at 
7:30  on  the  Shore  Line  Cruise.  Smaller 
groups  ate  at  LePetit  Gourmet,  O’Connells 
Hamburger,  or  Sweden  House  and  later 
visited  the  Tribune  News  Plant,  River- 
view  Park,  or  listened  to  the  Band  Con¬ 
cert  in  Grant  Park. 

Thursday  night  was  a  gala  night  for  all. 
Busses  were  boarded  at  Abbott  Hall  for 
the  ride  to  Evanston  where  the  group  had 
a  delicious  chicken  dinner  at  the  North 
Shore  Hotel.  After  dinner  they  went  to 
Lake  Forest  to  attend  “My  Three  Angels” 
performed  by  Lake  Forest  College  in  the 
Theatre  under  the  Stars.  Presented  in-the- 
round,  the  play  was  an  enjoyable  exper¬ 
ience.  Between  acts,  the  Illinois  Associa¬ 
tion  had  the  drawing  for  the  big  prize  of 
the  Institute,  the  Royal  portable  type¬ 
writer.  Everyone  was  delighted  that  the 
name  of  the  lucky  secretary  was  Mrs. 
Corinne  Messenger,  first  vice-president  of 
NAES. 

Of  special  interest  at  this  Institute  was 
the  added  attraction  of  the  National  Edu¬ 
cation  Association  meeting  in  Chicago  at 
the  same  time.  In  spite  of  their  busy  class 
and  social  calendar,  most  of  the  girls 
found  time  to  visit  the  Conrad  Hilton 
Hotel,  headquarters  of  the  NEA  meeting. 
There  they  usually  visited  the  state  ex¬ 
hibits  and,  of  course,  the  department 
exhibits  where  they  were  able  to  see 
the  attractive  Nancy  National  panel  along 
with  the  panels  of  the  other  NEA  de¬ 
partments.  Special,  too,  was  the  presenta¬ 
tion  of  BLUEPRINT  FOR  ACTION,  latest 
publication  of  the  NAES  in  cooperation 
with  the  NEA  Research  Division.  Many 
girls  paid  their  dues  for  the  new  year  in 
order  to  be  able  to  take  a  copy  of  this 
handbook  on  handbooks  home  with  them. 

The  Institute  officially  closed  with  a 
farewell  tea  in  the  Abbott  Hall  Lounge 
on  Friday  afternoon.  From  their  classes, 
the  speakers  at  the  general  sessions,  the 
social  events,  and  even  the  buzz  sessions, 
each  secretary  attending  had  gained  some¬ 
thing  more  toward  becoming  NANCY 
NATIONAL,  the  Educational  Secretary 
Par  Excellence. 


The  Albany  Institute 

Our  Job — A  Challenge 

By 

YVONNE  K.  BOULIA 
Instructor,  Albany  Business  College 


(Formerly  Registrar,  The  Erening 


In  the  era  of  the  “little  red  schoolhouse,” 
there  was  no  call  for  a  school  secretary.  In 
an  age  of  ever-expanding  educational  pro¬ 
grams  encompassing  a  great  variety  of 
vocational  and  cultural  curricula,  the 
growing  need  for  qualified  clerical  per¬ 
sonnel  in  our  public  schools  and  colleges 
calls  for  an  adjustment  to  such  changed 
circumstances. 

It  is  evident  that  our  educational  pro¬ 
gram  basically  alters  itself  to  meet  the 
challenge  of  changing  times.  Then,  do  not 
these  changes  invite  a  reappraisal  of  sec¬ 
retarial  and  clerical  preparation  for  school 
positions? 

Regularly  scheduled  workshops  are  in¬ 
corporated  in  the  program  of  the  National 
Association  of  Educational  Secretaries  to 
help  meet  the  needs  in  our  community 
schools,  colleges  and  education  depart¬ 
ments.  On  August  1-5,  1955,  an  Institute 
for  Educational  Secretaries,  under  the  able 
direction  of  Dr.  Donald  J.  D.  Mulkerne, 
was  held  at  the  New  York  State  College 
for  Teachers  at  Albany,  New  York.  Co¬ 
sponsoring  groups  with  the  College  were 
the  National  Association  of  Educational 
Secretaries  and  the  New  York  State  Asso¬ 
ciation  of  Educational  Secretaries. 

The  program  for  the  Institute  included 


DiTitions,  Northwestern  University) 


daily  one-hour  general  sessions  beginning 
at  8:30  a.m.  followed  by  sixteen  classes 
from  which  each  participant  in  the  Insti¬ 
tute  could  choose  four  especiallv  suited  to 
her  own  needs  on  the  basis  of  her  exper¬ 
ience.  position  or  subject  matter  about 
which  she  wanted  to  learn  more. 

Course  offerings  included  New  York 
State  History;  Speech;  Art,  Drama,  Liter¬ 
ature  and  Music;  Electric  Typewriting; 
Telephone  and  Reception  Techniques; 
Foreign  Affairs;  and  a  variety  of  other 
technical  and  cultural  topics,  ^me  of  the 
courses  met  with  different  instructors  each 
day  depending  upon  the  nature  of  the 
course  and  the  instructor’s  held  of  special¬ 
ization.  Field  trips  to  museums  and  his¬ 
torical  sites  such  as  Schuyler  Mansion 
and  Fort  Crailo  were  a  planned  part  of 
the  course  program.  These  course  offerings 
gave  attention  to  the  traditional  skills 
used  daily  by  the  secretaries  as  well  as  to 
the  broader  aspects  of  a  school  secretary’s 
life  and  work. 

Dr.  Frederick  Moffitt,  Associate  Com¬ 
missioner  of  Education,  New  York  State 
Department  of  Education,  keynoted  the 
Albany  Institute  with  an  inspiring  discus¬ 
sion  of  “Our  Strongest  Defense  for  Pre¬ 
serving  Democracy  —  American  Educa¬ 
tion.’’  There  must  be,  he  said,  a  desire  to 
employ  our  skills  in  doing  our  jobs  well 
coupl^  with  a  broad  understanding  of 
the  present-day  problems  of  preparing 
students  to  become  citizens.  “In  these  days 
of  tensions  and  insecurity,”  he  said,  “there 
are  many  important  jobs  that  must  be 
done.  .  .  .  The  work  you  are  now  doing 
with  and  for  children  is  most  important. 
...  As  long  as  you  can  dream  and  plan 
and  work  in  this  job,  so  long  will  a  little 
part  of  America  continue  to  be  strong, 
safe  and  free.”  Dr.  Moffitt  is  well-known 
as  the  author  of  the  popular  column, 
“Chalk  Dust,”  which  appears  in  the 
monthly  magazine.  The  Nation’s  Schools. 

Following  Dr.  Moffitt’s  talk,  the  popular 
Dr.  Robert  “Mr.  Chips”  Frederick,  Profes¬ 
sor  of  Education  at  State  College,  discussed 
“What’s  New  in  Education.”  His  was  a 


qualitative  and  quantitative  analysis  of 
trends  in  education. 

From  these  exhilarating  lectures, 
through  a  panel  discussion,  a  diary  of  a 
secretary’s  day  and  Dr.  Evan  R.  Collin’s 
"Worm’s  Eye  View  of  a  Secretary,”  the 
Albany  Institute  was  a  certain  success. 

Social  events  hostessed  by  the  New  York 
State  Association  of  Educational  Secre¬ 
taries  rounded  out  a  jam-packed  program. 
An  open  house  in  Brubacher  Hall  on 
Sunday  evening  provided  a  time  for  get¬ 
ting  acquainted.  A  variety  of  other  events 
scheduled  for  evenings  included  harness 
racii^  at  Saratoga,  ’The  Spa  Theater,  a 
picnic  in  Thatcher  Park  in  the  Helder- 
bergs,  explorations  of  the  underworld  at 
Howe  Caverns  and  an  Institute  Banquet 
at  the  DeWitt  Clinton  Hotel.  For  those 
who  wished  to  go,  there  was  a  weekend 
trip  to  the  Thousand  Islands  following  the 
Institute. 

A  bit  of  reflection  on  the  Institute  in¬ 
dicates  that,  for  the  participants,  one  of 
the  most  important  contributions  was  the 
creation  of  a  “feeling  of  belonging” — an 
identification  by  each  individual  with  the 
family  of  school  personnel.  Perhaps  the 
most  valuable  experience  of  the  get-to¬ 
gether  resulted  from  contacts  made  on  a 


personal  level.  I  think  we  left  the  Insti¬ 
tute  assured  that  the  job  of  any  education¬ 
al  secretary  offers  a  challenge  and  stimu¬ 
lation. 

The  Institute  was  successful  because  it 
brought  home  to  all  of  us  the  importance, 
the  weight  and  the  character  of  school 
office  personnel.  The  school  secretary  to¬ 
day  is  professional— essential  to  the  school 
family  with  which  she  works.  Her  posi¬ 
tion  has  evolved  into  a  complex,  special¬ 
ized  job.  Institutes  such  as  this  prove  the 
variety  of  tasks  educational  secretaries 
perform. 

What  did  the  participants  think  about 
this  Institute?  In  informal  discussions  af¬ 
ter  the  workshop  meetings,  girls  comment¬ 
ed:  “Every  class  gave  wor^while  assist¬ 
ance  and  ideas.”  “1  think  a  real  esprit  de 
corps  was  developed  at  the  Institute.”  “In¬ 
stitutes  inspire  one  to  go  on  to  do  a  better 
job.”  “Here  is  an  opportunity  for  contact 
with  girls  who  are  doing  similar  jobs  in 
other  states  across  the  country.”  “My  po¬ 
sition  is  part  of  a  group, — I’m  not  an  iso¬ 
late.” 

In  attendance  at  the  Albany  Institute 
were  87  participants  representing  11 
states  from  Minnesota  to  Maine,  Maryland 
to  Ohio. 


Fall... Winter... or  Spring 

It’s  always  good  to  visit  friend.s — no  matter  what  the 
.season. 

.And  our  representatives  who  visit  yonr  offices  appre¬ 
ciate  your  friendly  services  throughout  the  year. 

’“Xow  is  the  time  to  e.xpect  that  autumn  visit. 

Silver  BuROEn  Company 

jniblishers  of  fine  textbooks 

Morri.stowii _ _ _ New  Jersey 

45  K.  17tli  Street _ New  York  3 

47(K)  Cliase  .Avenue _ Chicago  30 

f)04  Mission  Street _ San  Francisco  5 

707  Browder  Street _ _ _ Dallas  1 

441  W.  Peachtree  Street,  N.E _ Atlanta  3 
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IS  YOUR  SLIP  SHOWING? 

By 

PAULINE  HOLLIS 
Frankfort,  Indiana 


Each  day  we  check  with  a  quick  glance 
in  the  mirror  or  a  hurried  question  “is 
my  slip  showing,”  to  assure  ourselves  we 
are  ready  to  meet  the  public.  A  similar 
check  to  see  “if  our  smile  is  showing” 
could  improve  our  rating  with  the  public. 
Have  you  wondered  how  you  rate  in  the 
field  of  public  relations? 

The  National  Association  of  Educational 
Secretaries  finds  there  is  much  interest  in 
the  field  of  public  relations.  If  you  have 
attended  any  of  the  national,  regional,  or 
state  meetings  over  the  past  several  years, 
you  will  remember  there  has  been  much 
discussion  and  interest  in  this  field.  You 
have  heard  groups  of  secretaries  asking 
how  problems  dealing  with  students,  pa¬ 
rents,  fellow  workers,  and  officials  are 
handled  in  the  different  offices.  We  have 
heard  many  lecturers  emphasizing  the 
secretary’s  importance  in  dealing,  in  a  tact¬ 
ful  and  efficient  manner,  with  the  public. 
They  have  also  pointed  out  how  vital  it 
is  to  the  school  system  for  her  to  under¬ 
stand  and  interpret  the  policies  of  the 
schools  to  the  people  coming  into  the  of¬ 
fice. 

While  doing  some  research  on  the  sub¬ 
ject  of  public  relations,  I  found  this  defi¬ 
nition  which  seemed  to  cover  the  subject 
rather  thoroughly:  “Public  relations  is  the 
management  function  which  evaluates 


public  attitudes,  identifies  the  policies  and 
procedures  of  an  individual  or  organiza¬ 
tion  with  the  public  interest,  and  executes 
a  program  of  action  to  earn  public  under¬ 
standing  and  acceptance.”  Education  is  not 
a  concrete  article  to  sell  with  a  written 
guarantee  of  so  many  years  of  service  or 
a  refund;  it  is  the  public  understanding 
and  acceptance  that  we  strive  for. 

Investigation  has  shown  us  that  a  large 
percentage  of  employees,  in  all  types  of 
work,  are  discharged  because  of  their  in¬ 
ability  to  get  along  with  others,  not  the 
lack  of  ability  to  do  the  job  of  bookkeep¬ 
ing,  typing,  etc.  It  seems  that  when  we  are 
preparing  for  secretarial  work  we  are 
taught  the  mechanics  of  shorthand,  typing 
and  bookkeeping  but  the  “art”  of  getting 
along  with  people  has  been  left  mostly  to 
chance.  Some  are  gifted  with  the  ability 
to  say  the  right  thing  at  the  right  time  and 
others  have  to  work  at  the  task.  Since 
that  “first  impression”  may  be  the  only 
contact  we  have  with  the  caller,  we  want 
to  make  the  most  of  the  opportunity.  The 
unfortunate  fact  remains  that  people  never 
forget  the  one  time  we  lost  our  temper  or 
were  unkind.  They  never  know  how  often 
we  have  stifled  a  desire  to  “blow  our  top”. 
While  striving  for  the  personal  under¬ 
standing  and  acceptance  we  can  at  the 
same  time  sell  the  policies  and  understand¬ 
ing  of  the  educational  system.  This  has 
been  the  incentive  for  a  publication  in  the 
field  of  public  relations. 

Quite  often  it  is  hard  to  separate  “human 
relations”  and  “public  relations”.  We  know 
that  all  callers  in  the  office  come  there 
for  some  purpose  and  to  them  it  is  of  vital 
importance.  Everytime  we  have  given 
someone  the  requested  information  or  di¬ 
rections,  we  have  unconsciously  sold  a 
portion  of  the  educational  system.  We  have 
given  a  service  to  that  person  just  as  if  he 
had  purchased  some  article  in  a  retail 
store.  Whenever  a  child  suffering  from  a 
cut  finger  has  been  soothed  or  a  lost  stu¬ 
dent  returned  to  his  classroom,  we  have 
served  a  future  taxpayer  or  possible  board 
member. 

We  had  an  opportunity  to  meet  during 
the  Northwestern  University  Institute  this 


past  summer  and  discuss  the  possibility  of 
a  handbook  in  public  relations.  After  a 
conference  with  Dr.  Frank  Hubbard,  Di¬ 
rector  of  the  Research  Division  of  NEA, 
Mr.  Roy  Wilson,  NSPRA  Executive  Secre¬ 
tary  and  Assistant  Director  of  Press  and 
Radio  Division  of  NEA,  and  the  secretary 
to  Mr.  Wilson,  Mrs.  Gudridge,  a  plan  of 
procedure  was  decided  upon.  Those  at¬ 
tending  Northwestern  Institute  worked  on 
a  type  of  questionnaire  and  forwarded  it 
to  Dr.  Hubbard.  This  questionnaire  will 
come  to  you  from  Dr.  Hubbard’s  office 
sometime  between  September  and  Novem¬ 
ber  of  1955. 

The  piupose  of  the  questionnaire  is  to 
get  objective  evidence  on  the  specific 
duties  of  educational  secretaries  and  to 
get  examples  (in  story  form)  of  what 
secretaries  have  done  to  help  public  re¬ 
lations.  Please  give  it  careful  considera¬ 
tion  and  return  to  the  Research  Office 
with  your  comments.  This  will  be  the  basis 
of  our  study  for  the  handbook.  Now  is  the 
time  and  place  for  each  and  everyone  of 
you  to  help  yourselves  as  well  as  the  Na¬ 
tional  organization.  The  third  publication 
of  the  National  Association  will  be  a  hand¬ 
book  for  you  covering  the  subjects  you  in¬ 
dicate  are  of  interest  to  your  various  of¬ 
fices.  We  want  a  handbook  that  will  help 
secretaries  understand  and  give  them  a 


desire  to  practice  those  school  related  ac¬ 
tivities  which  “make  new  friends  and  keep 
old  friends”  for  the  school,  school  system 
or  college. 

Any  stories  you  might  have  heard  or 
experiences  you  have  l^d  that  have  to  do 
with  any  phase  of  public  relations  —  good 
or  bad  —  please  jot  them  down  and  send 
to  me.  We  will  select  some  of  these  to  il¬ 
lustrate  our  points  of  interest  in  the  hand¬ 
book. 

We  expect  to  be  working  on  this  pro¬ 
ject  at  our  institutes  and  regional  meetings 
during  1956  and  would  appreciate  any 
help  or  suggestions  you  might  have  to 
offer. 

The  goal  is  to  have  this  publication  in 
the  field  of  public  relations  ready  for  dis¬ 
tribution  at  our  National  Convention  in 
Philadelphia,  July  1957.  This  is  the  cen¬ 
tennial  convention  of  the  National  Edu¬ 
cation  Association  and  the  twenty-third 
birthday  of  the  National  Association  of 
Educational  Secretaries. 

My  office  is  located  back  of  the  Frank¬ 
fort  postoffice  so  there  will  be  no  compli¬ 
cations  if  each  and  everyone  of  you  send 
me  an  account  of  some  of  your  experi¬ 
ences.  I  will  be  waiting  to  hear  from  you. 
The  address  is:  Pauline  Hollis,  10  N. 
Columbia  Street,  Frankfort,  Indiana. 


PROFESSIONAL  STANDARDS 

CORINNE  MESSENGER 
North  Little  Rock,  Arkansas 


A  questionnaire  on  Professional  Stand¬ 
ards  for  Educational  Secretaries  was  made 
a  part  of  the  February  1955  National  Edu¬ 
cational  Secretary.  This  questionnaire  was 
also  sent  directly  to  presidents  of  all  the 
national  affiliated  groups.  The  Committee 
received  a  return  of  3^  completed  ques¬ 
tionnaires. 

Following  is  a  summary  of  parts  of  the 
questionnaire; 

Recommended  Per- 


Training  Recommended 

by 

centage 

High  School  Graduation 

362 

99.2 

Additional  Com.  Course 

340 

93.2 

Additional  College  Courses 

271 

74.2 

4-year  College  Course 

22 

6.2 

In-Service  Training 

86 

23.5 

In  addition  to  the  above  training,  42 
felt  that  special  character  traits  were 
needed,  and  three  thought  that  special 
character  traits  are  even  more  important 
than  school  work  of  any  kind. 

Probationary  Periods  Recommended 
Length  of  Period  Recommended  by 


3  months 

11 

6  months 

165 

12  months 

103 

2  years 

30 

None 

26 

No  Answers 

30 

Training  beyond  high  school 

—  62  sub- 

jects  recommended — list  of  12  of  highest 
frequency  with  number  recommending 

them 

Subject  Recommended  by 

1.  Psychology 

219 

2.  Mathematics-Accounting 

210 

3.  English-Letter  Writing 

187 

4.  Shorthand 

148 

5.  Typing 

147 

6.  Public  Relations 

126 

7.  School  &  Other  Laws 

81 

8.  Office  Machines 

78 

9.  Human  Relations 

78 

10.  Public  Speaking 

61 

11.  History  and  Theory  of  Edu. 

61 

12.  Office  Technique  and  Mgmt. 

49 

Included  in  the  additional  50  subjects 
mentioned  were  Health,  Hygiene,  First 
Aid,  School  Administration,  Elconomics, 
Current  World  Problems,  Business  Theory, 
Journalism,  Audio  Visual  Aid,  Advertising 
and  Printing.  Almost  every  educational 
secretary  understands  the  need  for  train¬ 
ing  in  many  fields. 

Length  of  experience  —  1-40  years. 
The  greatest  number  was  in  the  5-18 
years’  experience  groups. 

Many  individual  conunents  and  opinions 
were  expressed  in  addition  to  the  answers 
to  the  questions,  indicating  much  interest 
and  enthusiasm  towards  the  establishment 
of  professional  standards  for  educational 
secretaries. 

During  the  Chicago  Convention,  one  en¬ 
tire  meeting  of  the  Executive  Board,  a 
portion  of  Uie  Advisory  Council  meeting 
and  one  of  the  business  sessions  were  de¬ 
voted  to  discussions  on  this  important  sub¬ 
ject  of  professional  standards. 

The  results  of  the  various  discussions 
was  that  the  Professional  Standards  Com¬ 
mittee  is  now  authorized  and  directed  to 
prepare  a  recommendation  of  steps  in 
Professional  Standards  for  Educational 
Secretaries  to  be  presented  at  the  1956 
Annual  Convention.  This  work  is  now  in 
process. 
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If  any  of  the  members  have  any  ideas 
which  should  be  considered  for  incorpora¬ 
tion  in  this  recommendation,  the  Commit¬ 
tee  will  appreciate  receiving  them. 

All  correspondence  should  be  addressed 
to  the  chairman  of  the  committee. 

Committee: 

Ruth  Brattstrom,  Seattle,  Washington 
Alma  Brewer,  Dallas,  Texas 


Isabell  E.  Carter,  New  Orleans 
Margaret  Dwyer,  Toledo,  Ohio 
Ruth  Kiger,  Winston-Salem,  N.  C. 
Mary  Carroll  Lawrence,  Fayette,  Mo. 
Virginia  Riley,  Mt.  Vernon,  Illinois 
Helen  Senft,  Greenwich,  Connecticut 
Rachel  Maynard,  Tucson,  Arizona 
Corinne  Messenger,  North  Little  Rock, 
Ark.,  Chairman 


WAYS  AND  MEANS 


FRANCES  STEPHAN 
PitUburfh,  Pennsylvania 


Something  new  has  been  added  —  a 
“Ways  and  Means”  Committee  to  coordin¬ 
ate  some  of  the  NAES  services  to  affiliated 
associations  as  well  as  to  individual  mem¬ 
bers.  Frances  Stephan,  at  Pittsburgh, 
Pennsylvania,  is  the  chairman.  “Steve”  is 
handling  the  bookings  for  the  use  of  the 
File  It  Right  slides,  “Seeing  Is  Believing.” 
The  association  owns  three  sets  of  these 
slides  which  gives  a  visual  presentation  of 
File  It  Right;  affiliated  groups  may  use 
them  free  of  charge.  The  1955-56  calendar 
is  already  filling  up  —  so  if  your  group  is 
interested  in  securing  these  slides  for  a 
program,  get  your  request  to  “Steve”  as 
soon  as  possible.  Each  time  the  slides  go 
out  to  be  used  on  a  program  a  supply  of 
the  booklet.  File  It  Right,  is  also  sent  so 
that  interested  persons  may  purchase  a 
copy  on  the  spot!!! 

Nancy  National  has  something  else  on 
the  market  —  the  most  attractive  boxes  of 
stationery  you  ever  saw.  There  are  ten 
sheets  of  note  paper  to  a  box,  (french 
fold)  each  one  with  a  different  illustration 
or  picture  of  Nancy.  The  stationery  sells 
for  $1.00  per  box  —  and  the  purchase  of 
this  stationery  gives  you  and  your  friends 
attractive  note  paper  and  helps  swell  the 
NAEIS  treasury  so  that  more  projects  and 
programs  may  be  carried  on  for  educa¬ 
tional  secretaries  everywhere.  If  any  af¬ 
filiated  association  wiwes  to  sell  the  sta¬ 
tionery  at  more  than  $1.00,  for  an  addi¬ 
tional  profit  for  their  local  or  state  associa¬ 
tion,  it  may  be  done  —  provided  you  indi¬ 
cate  that  at  the  time  you  sell  it.  Send  your 
orders  to  Frances  Stephan,  5821  Stanton 
Avenue  (rear),  Pittsburgh  6,  Pennsyl- 
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AFFILIATION  IS  ASSOCIATION  MEMBERSHIP 

By 

RACHEL  MAYNARD 
Tucson,  Arizona 


This  is  how  affiliation  begins: 

Jane,  the  secretary  in  the  principal’s 
office  at  the  high  school,  invites  Helen, 
the  stenographer  in  the  superintendent’s 
office,  to  go  to  lunch  with  her  and  Minnie, 
the  clerk  in  the  business  office.  They  chat 
about  those  long,  detailed  reports,  the  new 
forms  the  attendance  office  is  trying  to 
introduce,  and  what  to  do  about  filing. 

“This  has  been  fun,”  says  Minnie.  “Why 
don’t  we  get  together  regularly  and  just 
talk?” 

So  they  invite  their  colleagues  in  other 
offices  of  their  school  system  to  come  to 
a  meeting.  Before  long  they  plan  regu¬ 
lar  programs  and  elect  a  president.  This, 
then,  becomes  a 

Local  Association 
of  Educational  Secretaries 

Any  number  of  secretaries  or  clerks  or 
stenographers,  in  any  school  system,  no 
matter  how  small  or  big,  or  how  few  or 
how  many  secretaries,  can  start  a  local 
educational  secretaries’  association. 

Then,  state-wise  and  state-wide,  the 
girls  from  the  biggest  city  and  the  girls 
from  the  smallest  towns  feel  it  would  be 
good  to  know  each  other  better.  They 
meet  in  a  central  place  in  the  state  and 
talk  things  over,  '^is  results  in  a 


State  Azaociation 
of  Educational  Secretaries 

Seeking  always  to  improve  their  on-the- 
job  performance,  their  minds,  their  pro¬ 
fessional  attitudes,  being  recognized  as 
professional  women,  secretaries  and  work¬ 
ers  in  school  offices  all  over  the  nation 
have  joined  themselves  into  a  national 
professional  educational  secretaries’  asso¬ 
ciation; 

The  National  Aaaociation 
of  Educational  Secretarie* 

All  local  and  state  educational  secre¬ 
taries’  associations  are  cordially  invited 
to  affiliate  with  the  National  Association  of 
Educational  Secretaries. 

And  this  is  what  affiliation  is: 

There  are  two  kinds  of  membership  in 
the  National  Association  of  Educational 
Secretaries: 

(1)  An  individual  membership,  taken 
out  by  an  individual  school  secretary.  She 
may  also  be  a  member  of  a  local  associa¬ 
tion  and  also  a  state  association  of  educa¬ 
tional  secretaries,  but  to  a  truly  profes¬ 
sional-minded  school  secretary,  she  should 
also  be  a  National  member  of  NAES. 

(2)  An  association  or  group  membership, 
taken  out  by  the  local  or  state  educational 
secretaries’  association.  This  is  called  Af¬ 
filiation  and  when  so  affiliated,  the  group 
is  known  as 

An  Affiliated  Association 

In  1954-55,  106  associations  were  affil¬ 
iated  with  NAES.  Of  these,  31  were  state 
groups  and  75  were  local  associations,  from 
cities  and  counties. 

Affiliated  associations  receive  special  ad¬ 
vantages; 

Only  the  affiliated  associations  may  send 
representatives  to  the  Advisory  Council 
which  meets  at  the  time  of  the  National 
Convention  of  NAES.  Each  affiliated  group 
is  entitled  to  one  delegate  for  each  M 
National  members  in  their  organization. 
The  purpose  of  the  Advisory  Council  is 
to  formulate  policies  and  to  help  select 
officers  for  the  National  association. 

In  July,  1955,  at  the  Advisory  Council 
meeting  in  Chicago,  55  representatives 
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from  the  106  affiliated  associations  were 
present,  proudly  wearing  their  green  rib¬ 
bon  badges  which  said  “Advisory  Coun¬ 
cil.”  Two  members  from  the  Council, 
Elizabeth  Totaro  rjid  Barbara  Klumpp 
were  elected  to  serve  as  members  of  the 
National  Elections  Commitee,  thus  giving 
the  affiliated  associations  a  positive  voice 
in  the  selection  of  the  National  officers. 

Following  a  lively  discussion  of  Pro¬ 
fessional  Standards  at  this  same  meeting, 
the  representatives  of  the  affiliated  asso¬ 
ciations  voted  that  a  definite  statement  on 
Standards  be  readied  for  the  Convention 
and  Advisory  Council  meeting  next  year. 
Virginia  Riley  represents  the  affiliated 
associations  on  this  committee. 

Forty  presidents  of  the  affiliated  asso¬ 
ciations  attended  this  Convention  and 
stood  in  the  receiving  line  at  the  open 
house  with  Martha  Luck,  the  National 
President,  to  greet  those  attendiM. 

There  are  other  advantages  to  agiliation: 

Through  its  president,  each  affiliated  as¬ 
sociation  receives  a  copy  of  THE  NA¬ 
TIONAL  EDUCATIONAL  SECRETARY, 
our  National  magazine  which  contains 
“The  Listening  In”  column  with  its  news 
of  all  the  associations.  Affiliated  groups 
may  use,  free,  the  File  It  Right  slides 
and  may  order  boxes  of  the  Nancy  Na¬ 
tional  stationery  for  re-sale  for  the 
benefit  of  their  treasuries. 

Through  the  president,  each  affiliated 
association  hears  what  is  going  on  at 
National,  helps  with  National  commit¬ 
tees  such  as  Standards  and  Public  Rela¬ 
tions,  receives  encouragement  and  sug¬ 
gestions  on  membership,  publicity,  asso¬ 
ciation  leadership.  This  year,  a  newsletter 
“The  Coffee  Break”  will  go  to  the  presi¬ 
dents  of  all  affiliated  associations. 

Then,  there  is  another  important  ad¬ 
vantage  to  affiliation:  professional  standing 
in  the  eyes  of  the  school  administration. 
The  National  Association  of  Educational 
Secretaries  is  a  Department  of  the  Na¬ 
tional  Education  Association.  Affiliation 
of  a  local  or  state  group  with  NAES  means 
that  they  are  also  closely  associated  with 
NEIA.  Principals,  school  boards,  and  super¬ 
intendents  are  always  pleased  when  ^eir 
secretarial  and  clerical  employees  are 
members  of  their  national  professional 
organization  in  education.  Many  associa¬ 
tions  report  that  their  administrator’s  ap¬ 
proval  has  resulted  in  increased  prestige 
for  the  individual  member  as  well  as  for 
the  association,  official  recognition  of 
meetings  and  workshops,  time  off  for  such 
meetings,  and  actual  help  from  the  admin¬ 
istrator  in  the  planning  and  handling  of 
workshops  and  meetings. 

It  is  good  to  know  that  the  fees  re¬ 
ceived  from  affiliation  are  earmarked  for 
our  long-planned-for  office  in  the  NEA 


Building  in  Washington,  D.C.  Last  year, 
affiliations  added  $530  to  this  account. 

Affiliation  also  means  that  the  local  or 
state  association  is  actively  working  with 
the  National  association  to  increase  the 
professional  standards  of  our  group,  ac¬ 
tively  working  for  the  betterment  of  all 
school  secretaries,  actively  working  to 
make  us  the  Best  Secretaries,  letter 
trained,  better  qualified,  than  any  others 
in  all  the  country!  It  is  only  through  unity 
that  we  can  progress. 

How  does  an  association  become  affiliated? 

The  106  affiliated  associations  of  last 
year  have  already  received  in  the  mail 
their  invitation  and  form  for  re-affilia¬ 
tion.  New  associations  are  invited  to  write 
the  Affiliations  Chairman,  Mrs.  Rachel 
Maynard,  College  of  Business,  University 
of  Arizona,  Tucson,  Arizona  for  an  affilia¬ 
tion  application.  Your  association  will  en¬ 
joy  and  profit  from  affiliation! 


0lbe  CngUsii) 
inmce  ineat 


A  LTHOUGH,  like  plum  pudding, 
a  popular  winter  holiday  fa¬ 
vorite,  Sexton  Mince  Meat  is  so 
wholesome  and  nutritious  that  it 
finds  a  welcome  spot  on  the  daily 
menu.  The  singularly  delicious 
flavor  and  smooth  consistency  of 
Sexton  0l6r  Cnglitfi  have  made 
it  a  universal  favorite. 

Jalui  SmIwi  k  C«.,  Saxton  Seuoro,  Cbkoto,  III. 


36 


ORGANIZATIONAL  PLANNING 

Bjr 

BESSIE  M.  PLOESSER 
Chairman 


An  educational  secretary  can  be  an  im¬ 
portant  person  in  a  local,  state  or  a  nation¬ 
al  association  if  she  will  only  help  organ¬ 
ize  an  association  and  take  an  active  part 
to  make  it  a  success. 

Our  National  Association  of  Educational 
Secretaries  gives  an  opportunity  for  secre¬ 
taries  to; 

1.  Work  closely  together. 

2.  Strengthen  our  services  to  the  school. 

3.  Take  active  part  in  local,  state,  and 
national  association  activities. 

4.  Render  indispensable  service  to  all 
phases  of  education. 

5.  Exchange  ideas  and  materials  with 
our  co-workers. 

6.  Improve  our  relationships  with  other 
worthwhile  organizations. 

An  organized  group  has  the  following 
advantages: 

1.  Can  accomplish  much  more  than  iso¬ 
lated  individuals  doing  the  same 
things. 

2.  Increases  interest  in  attending  the  Re¬ 
gional  meetings,  the  Institutes,  and 
the  National  Conventions  of  the 
NAES.  From  these  meetings  we  re¬ 
ceive  inspiration  and  enthusiasm.  Get¬ 
ting  together  with  our  National  of¬ 
ficers,  receiving  co-operation  and  help 
from  co-workers,  hearing  words  of 


encouragement,  acquiring  a  true  con¬ 
cept  of  our  positions  and  how  to  ful¬ 
fill  our  duties  as  secretaries,  make  us 
realize  how  important  it  is  for  the 
educational  secretary  to  be  a  part  of 
the  NAES. 

3.  Provides  opportunity  to  express  your 
professional  ambitions,  to  give  assist¬ 
ance  to  other  associations  in  solving 
their  problems,  and  to  work  for  the 
attainment  of  our  common  goals. 

4.  Helps  to  build  a  strong  and  effective 
National  Association  by  combining  the 
local  and  state  groups. 

Some  of  you  are  members  of  the  Nation¬ 
al  Association  although  you  do  not  have 
an  association  in  your  state.  You  are  do¬ 
ing  a  fine  job  in  attending  the  National 
Conventions  and  Institutes.  We  feel  with 
this  kind  of  interest  shown  you  may  be 
willing  to  help  get  educational  secretaries 
in  your  local  community  and  throughout 
the  state  to  organize  an  association. 

Our  National  Association  was  organ¬ 
ized  in  1934.  Through  the  twenty-one 
years  of  planning  and  working  together 
36  states  now  have  a  state  organization. 
This  is  very  good  and  steady  progress. 

But  are  we  to  be  satisfied  with  less 
than  100%  of  the  states  being  organized? 

By  the  time  the  National  Association 
holds  its  annual  convention  in  Los  An¬ 
geles  in  1956,  wouldn’t  it  be  wonderful  if 
all  46  states  had  state  organizations? 

Under  the  capable  leadership  of  our  Na¬ 
tional  officers  and  with  your  help  we 
can  attain  this  goal. 

Won’t  you  help  to  get  an  association 
started? 

Let’s  make  the  year  1955-1956  the  best 
one  of  all!!! 

An  “Organizational  Planning  Kit’’  is 
available  to  any  secretarial  group  or  indi¬ 
vidual  requesting  help  in  starting  either 
a  local  or  state  association.  The  material 
in  this  kit  contains  an  outline  of  prelim¬ 
inary  steps  for  organizing,  sample  consti¬ 
tutions,  plans  to  invite  secretaries  to  the 
meetings,  how  to  conduct  the  meeting, 
(Continued  on  page  52) 
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LISTENING  IN 


NORTHEAST  REGION 

(Connecticut,  Delaware,  Maine,  Maryland,  Ma»«achutettt,  New  Hampchire,  New  Jeraey, 
Ney  York,  Penntylyania,  Rhode  Island,  Vermont) 


Miss  Wilma  R.  Haight,  Reporter 
28  Hillside  Avenue 
Glen  Ridge,  New  Jersey 


As  this  report  is  being  written,  the 
Northeast  Region  is  struggling  to  regain 
its  equilibrium  and  cope  with  the  deva¬ 
station  resulting  from  two  hurricanes,  with 
the  threat  of  still  another  to  come.  We 
have  not  heard  from  some  of  our  cor¬ 
respondents  whose  homes  are  in  the  dis¬ 
aster  areas.  We  sincerely  hope  that  they 
and  our  other  Association  friends  in  these 
sections  are  safe  and  have  not  suffered 
from  the  damage  and  loss  of  life  inflicted 
by  the  storms. 

CONNECTICUT 

From  Connecticut  comes  word  that  Mrs. 
Sue  Woodford  has  retired  after  36  years  as 
an  elementary  school  secretary.  Sue 
founded  the  Hartford  School  Secretaries 
Association  and  served  as  its  first  presi¬ 
dent.  She  also  helped  to  organize  and  was 
the  first  president  of  the  Connecticut  Asso¬ 
ciation  of  Educational  Secretaries.  She  has 
been  awarded  the  office  of  Honorary 
President  for  Life  in  the  State  association 
and  life  membership  in  the  Hartford 
School  Secretaries  Association.  From  now 
on  she  expects  to  rest  on  her  laurels  and 
develop  her  hobby  of  silk  screen  painting. 

(Editor’s  note:  Sue,  it  is,  who  prints 
our  clever  Nancy  National  stationery.  See 
the  Ways  and  Means  article  in  this  issue.) 

Last  spring  the  Connecticut  Association 
awarded  a  scholarship  to  one  of  its  mem¬ 
bers  to  attend  the  Institute  at  Albany. 
Fairfield  County  secretaries  raised  funds 
for  prizes  given  to  graduates  of  the  busi¬ 
ness  departments  of  the  various  high 
schools  in  that  area.  The  annual  conven¬ 
tion  of  the  Connecticut  Association  of 
Educational  Secretaries  will  be  held  con¬ 
currently  with  the  Connecticut  Education 
convention  in  Fairfield  in  October. 


MAINE 

The  annual  convention  of  the  Maine 
Educational  Secretaries  Association  will 
be  held  Octover  6  at  Bangor.  There  will  be 
a  luncheon,  followed  by  a  business  meet¬ 
ing  and  election  of  officers.  Mrs.  Louise 
B.  Miller,  Dean  of  Women  and  Director 
of  Business  Education  at  Husson  College, 
Bangor,  will  be  the  guest  speaker. 


MARYLAND 

On  Friday,  October  21,  Maryland  educa¬ 
tional  secretaries,  clerks  and  bookkeepers 
will  meet  at  the  Towson  Senior  High 
School  for  the  purpose  of  organizing  a 
Maryland  State  Educational  Secretaries 
Association.  Nancy  extends  a  warm  wel¬ 
come  and  sends  greetings  of  good  luck  to 
the  new  group. 

Baltimore  County 

Vol.  1,  No.  1  of  the  newsletter  of  the 
Baltimore  County  Educational  Secretaries 
Association  made  its  appearance  in  May. 
This  publication  will  be  sent  to  all  school 
office  personnel  once  a  month  from  Sep¬ 
tember  through  June  and  will  include 
notices  of  forthcoming  meetings,  articles, 
a  suggestion  corner,  and  thumbnail 
sketches  of  the  members  of  the  associa¬ 
tion.  The  first  such  sketch  appropriately 
enough  is  of  Mrs.  Gwen  Taylor,  one  of 
the  organizers  and  first  president  of  this 
young  and  very  energetic  association. 


MASSACHUSETTS 

The  annual  meeting  and  election  of  of¬ 
ficers  of  the  Massachusetts  Association  of 
School  Secretaries  was  held  on  May  14  at 
the  Hotel  Kenmore  in  Boston.  Ejected 
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were  President,  Phyllis  Pierce;  Vice 
President,  Clara  Graceffa;  Recording  Sec¬ 
retary,  Catherine  Watson;  Corresponding 
Secretary,  Bertha  F.  Pratt;  and  Treasurer, 
Mildred  A.  Newton.  The  first  meeting  of 
the  1955-56  season  will  be  held  at  the  new 
Sherry  Biltmore  in  Boston  on  Saturday, 
October  8. 

Newton 

At  its  June  8th  meeting,  the  Newton 
School  Secretaries  Association  elected  as 
its  president  Anna  May  Winchenbach; 
Vice  President,  Josephine  McVey;  Secre¬ 
tary,  Elizabe^  Graf;  and  Treasurer, 
Katherine  Shea. 


NEW  HAMPSHIRE 

“Forward,  turn  forward,  oh  time  in 
thy  flight. 

Give  me  an  office  equipped  just  right. 

Machines,  files,  and  desk  —  uninspiring 
things! 

But  give  me  a  tub,  then  my  heart  sings!” 

The  foregoing  ode  clipped  from  the 
April  issue  of  the  BULLETIN  of  the  New 
Hampshire  Association  of  Ekiucational 
Secretaries  is  indicative  of  what’s  going 
on  in  New  Hampshire.  Superintendents’ 
offices  are  moving  to  larger  quarters,  and 
the  secretaries?  They  never  had  it  so  good! 
First  Blanche  Turner  of  Plaistow  moved 
into  what  was  once  the  second  floor  of  a 
private  home.  Her  suite  of  offices  is  com¬ 
plete  with  bathtub  and  kitchenette.  Then 
Edith  Hammond  of  Hampton  moved  hope¬ 
fully  into  her  new  quarters  only  to  find 
the  tub  had  been  removed.  Our  sympathy 
goes  out  to  our  honorable  National  Cor¬ 
responding  Secretary  in  her  frustration! 

The  Third  Annual  Workshop  for  Edu¬ 
cational  Secretaries,  co-sponsored  by  the 
New  Hampshire  Association  of  Education¬ 
al  Secretaries  and  the  New  Hampshire  De¬ 
partment  of  Education,  was  held  at  Ply¬ 
mouth  Teachers  College,  April  28  and  M. 
IBM’s  Mrs.  Marion  Wood,  who  was  on 
the  faculty  of  all  three  national  institutes 
this  summer,  was  the  principal  speaker 
the  first  morning,  talking  on  “The  Right 
Touch.”  One  of  the  interesting  features  of 
the  Workshop  was  the  inclusion  of  stu¬ 
dents  from  various  high  schools  in  the 
State  where  student  help  is  the  only 
secretarial  assistance  the  principals  have. 
Instruction  is  planned  to  impress  upon 
these  students  not  only  good  secretarial 
habits,  short-cuts,  etc.,  but  also  the  im¬ 
portance  of  the  various  phases  of  the 
educational  secretary’s  work  to  the  edu¬ 
cational  system  of  the  town  and  state. 

During  the  last  session  of  the  Work¬ 
shop,  Dr.  Austin  J.  McCaffrey,  New 


Hampshire  Commissioner  of  Education, 
gave  an  outstanding  address  to  the  group 
on  “The  Role  of  the  Secretary  in  Educa¬ 
tional  Administration,”  and  gave  his  au¬ 
dience  a  glimpse  into  the  future  of  the 
educational  office!  Plans  are  already  being 
made  for  the  fourth  workshop  next  year. 

The  annual  fall  meeting  will  be  held  in 
Manchester,  October  21,  in  conjunction 
with  the  annual  convention  of  the  State 
Education  Association.  Dinner  will  be 
held  at  the  Manchester  Country  Club  and 
plans  are  under  way  for  an  interesting 
program. 


NEW. JERSEY 

New  Jersey  is  continuing  its  work  on 
standards  for  educational  secretaries.  A 
committee  made  up-  of  representatives 
from  all  of  the  various  educational  posi¬ 
tions  in  New  Jersey  is  being  formed  to 
study  the  problems  of  such  standards  and 
to  make  recommendations  concerning  pos¬ 
sible  certification.  On  May  7  the  Associa¬ 
tion  held  its  annual  spring  luncheon  in 
Newark.  The  luncheon  speaker  was  Dr. 
Frederick  L.  Hipp,  Executive  Secretary  of 
the  New  Jersey  Education  Association. 
Dr.  Hipp  urged  educational  secretaries  to 
work  together  as  a  unit,  for  only  by  con¬ 
certed,  organized  and  sustained  effort  can 
they  achieve  the  recognition  they  want 
and  deserve.  The  annual  convention  of  the 
New  Jersey  Association  of  School  Secre¬ 
taries  will  be  held  in  Atlantic  City  in 
conjunction  with  the  New  Jersey  Educa¬ 
tion  Association  convention,  on  November 
11  and  12.  As  the  New  Jersey  law  now 
gives  school  secretaries  the  right  to  attend 
this  convention  for  two  days  without  loss 
of  pay,  an  unusually  good  attendance  is 
expected.  In  addition  to  this  state-wide 
meeting,  many  of  New  Jersey’s  21  coun¬ 
ties  are  now  including  meetings  for  edu¬ 
cational  secretaries  as  a  part  of  their 
county  institutes  for  teachers. 

Union  County 

The  Union  County  Association  of  School 
Clerks  and  Secretaries  has  elected  Mrs. 
Margaret  Stevens  as  its  president  and  Mrs. 
Gladys  Easton  as  its  vice  president  for 
the  year  1955-56.  Each  year  this  associa¬ 
tion  presents  copies  of  the  “Complete 
Secretary’s  Handbook”  to  each  high  school 
in  Union  County  to  be  awarded  to  the 
outstanding  girl  graduate  who  has  com¬ 
pleted  the  commercial  course. 


NEW  YORK 

The  1955  Convention  of  the  New  York 
State  Association  of  Educational  Secre¬ 
taries  will  be  held  in  Buffalo,  New  York, 


on  October  7,  8  and  9.  Co-chairmen  are 
Crete  Deming  of  Canandaigua  and  Mary 
Larkin  of  Clarence,  with  Elsie  S.  Frizzell 
as  program  chairman. 

A  zone  area  meeting  has  been  planned 
for  Friday,  October  M  at  the  Brighton 
High  School  in  Rochester.  This  conference 
will  encompass  eight  or  nine  counties  with 
a  potential  attendance  of  300  or  more. 
The  Monroe  Covmty  Executive  Conunittee 
with  Miss  Patricia  D.  Batt  as  its  presi¬ 
dent  will  meet  with  all  those  secretaries 
interested  in  forming  local  associations, 
discuss  their  plans  and  answer  some  of 
their  questions.  There  will  also  be  an  op¬ 
portunity  for  all  those  present  to  attend 
an  office  machines  exhibit.  In  the  after¬ 
noon  two  workshop  sessions  of  six  classes 
each  have  been  scheduled. 

Long  I  (land 

The  Long  Island  Association  of  Educa¬ 
tional  Secretaries  was  organized  on  Janu¬ 
ary  15,  1955  at  Levittown  with  the  follow¬ 
ing  slate  of  temporary  officers;  Mrs.  Alice 
Lofblad,  President;  Mrs.  Mildred  Stein- 
feldt.  Vice  President;  Mrs.  Margaret  Har¬ 
low,  Secretary;  and  Mrs.  Carolyn  Hara- 
han,  Treasurer. 


gress  has  been  made  toward  the  goal  of 
secretarial  certification  as  a  result  of  the 
extra  efforts  of  Helen  Jayne  and  Kay. 

Pittsburgh 

The  Pittsburgh  Association  of  Educa¬ 
tional  Secretaries  held  its  annual  banquet 
on  April  26  honoring  secretarial  employees 
of  the  Board  of  ^ucation  who  retired 
during  the  past  year.  Guests  of  honor  were 
Jean  Reid,  Sara  Tucker,  Greeta  Mitchell 
and  Eldith  Lookman  Hartstein.  On  May  18 
each  secretary  treated  her  boss  to  dinner 
at  a  “Bosses’  Party.”  A  high  point  of  the 
evening  was  the  election  and  crowning  of 
the  “^ss  for  the  Evening.”  A  Surprise 
Party  was  given  in  June  for  the  purpose 
of  raising  funds  to  send  a  delegate  to  the 
National  Convention.  This  party,  the  de¬ 
tails  of  which  were  kept  a  secret,  was 
under  the  able  direction  of  Violet  M. 
Spence  and  her  Social  Committee. 


PENNSYLVANIA 

The  Pennsylvania  State  Association  held 
its  annual  meeting  at  Altoona,  Pennsyl¬ 
vania,  on  May  21.  Sixty  secretaries  from 
all  parts  of  the  state  were  present.  The 
Executive  Committee  met  on  the  same 
day,  immediately  preceding  the  luncheon 
and  business  meeting.  Guest  speaker  at 
the  luncheon  was  Dr.  Addison  C.  Pohle, 
principal  of  Keith  Junior  High  School, 
Altoona,  who  addressed  the  group  con¬ 
cerning  the  role  of  the  secretary  as  part 
of  the  educational  team  and  how  she  can 
help  to  promote  better  public  relations  and 
encourage  more  public  support,  financially 
and  otherwise.  As  a  special  feature  of  the 
program,  a  representative  of  the  American 
Medical  Society  came  with  two  very  in¬ 
teresting  and  informative  sound  films  on 
cancer  detection  and  treatment.  Following 
the  meeting  there  was  a  sightseeing  bus 
trip  which  included  the  famous  Horseshoe 
Bend.  Next  year’s  meeting  will  in  all 
probability  be  held  in  the  northeast  sec¬ 
tion  of  Pennsylvania. 

The  Pennsylvania  Association  is  still 
plugging  away  at  its  secretarial  certifi¬ 
cation  program.  During  the  month  of  July, 
Helen  Jayne  Hudson,  president,  and  Kay 
Mitchell,  chairman  of  the  Certification 
Committee,  made  a  trip  to  Harrisburg 
where  they  met  with  members  of  the 
State  Senate  which  was  then  in  session 
to  explain  the  plan  and  solicit  their  sup¬ 
port.  It  is  hop^  that  some  definite  pro- 


ALL  THE  TOOLS  for  CLEANING  SCHOOLS 


*  Kl<M»r  Hnislios 

*  fiber  Br(K>iiis 

*  Wcl  M<i|m 

*  Dry  Mops 

*  l.aiiiidrrabU' 

SwerpiiiK  Mops 

*  Bench  Brushes 

*  Paint  Brushes 

*  ('a)llon  Dusters 

*  .Scrub  Brushes 

*  Toilet  Brushes 

*  Test  Tube  Brushes 
ll'ri/r  today  to 


*  Bottle  Brushes 

*  riiinhler  Brushes 

*  Window  Brushes 

*  Venetian  Blind 

Brushes 

*  Radiator  Brushes 

*  Wall  Brushes 

*  .ScpieeKees 

*  FIcmr  Waxes 

*  Wax  Applicators 

*  Polishes 

*  All  Purpose  Cleaner 


INDU.SI  RI.M,  DIVISION 


The  FULLER  BRUSH  Co. 

354H  Main  St.,  Hartford  2.  f'.onn. 
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SOUTHEAST  REGION 


(Alabama,  Florida,  Georgia,  Kentucky,  Mietistippi,  North  and  South  Carolina, 
Tennessee,  Virginia,  West  Virginia,  District  of  Columbia.) 


Mrs.  Beulah  Tucker  Jones,  Reporter 
3S56  Fauquier  Avenue,  Richmond,  Virginia 


FLORIDA 

Dade  County  Association 
Of  Educational  Secretaries 

The  D.C.A.E.S.  closed  the  last  year  with 
a  membership  of  152.  According  to  Eloise 
Coleman,  the  ambitious  and  vigilant  presi¬ 
dent,  this  Association  has  “hitch^  its 
wagon  to  a  star!”  They  hope  to  make  the 
200  mark  this  next  year!  , 

There  are  other  goals,  too.  This  Presi¬ 
dent,  who  experienced  at  Chicago  the 
thrill  of  her  first  Institute,  says,  “We  hope 
to  go  again  and  again  and  we  are  going 
to  set  ourselves  a  goal  of  having  a  dele¬ 
gate  attend  at  least  one  Institute  each 
year!” 

These  girls  in  Florida  believe  in  “taking 
time  by  the  forelock.”  They  are  having 
their  first  meeting  in  August!  The  invi¬ 
tation  begins  in  this  folksy  fashion; 

Y’  ALL  COMK! 

Here  are  the  inducements: 

Luncheon  at  the  San  Juan 

Report  from  the  National  Convention 
and  Institute 

“Clothes  Coordination”  by  Doris  Crane’s 
Lovely  Models 

GEORGIA 

Sara  Milner,  President  of  the  Georgia 
Association  of  Educational  Secretaries, 
whom  all  people  who  go  to  Institutes 
know  and  remember  wi^  pleasure,  re¬ 
ports  that  two  of  their  chai^r  members 
who  attended,  on  their  own,  the  first  In¬ 
stitute  for  Educational  Secretaries,  which 
was  held  in  New  York  in  1945,  were  sent, 
with  part  expenses  paid  by  their  State 
Association,  to  the  Convention  and  Insti¬ 
tute  at  Northwestern  this  summer.  They 
both  brought  back  interesting  reports  of 
the  Institute  and  of  the  good  times  they 
had.  The  G.A.E.S.  looks  forward  to  having 
them  bring  more  details  to  their  annual 


meeting  next  Spring.  Sara  also  reports 
that  is  was  her  pleasure  to  have  Dr.  Willis 
Sutton  as  her  guest  at  the  Convention 
Banquet. 

Next  year  the  G.A.E.S.  hopes  to  have 
several  representatives  at  the  Convention 
and  Institute  in  California. 

Doris  Hayes  included  in  her  report, 
which  appears  in  the  Georgia  Educational 
Secretary,  the  following  remark  with 
which,  no  doubt,  many  will  agree: 

“I  cannot  refrain  from  speal^g  of  our 
national  President,  Martha  Luck.  We  are 
indeed  fortunate  to  have  a  woman  of  her 
ability  and  caliber  to  guide  us.  I  wrote 
her  that  I  had  never  taken  much  stock  in 
chance,  but  that  now  I  am  a  great  be¬ 
liever  in  “LUCK.” 


KENTUCKY 

The  Listening  In  column  welcomes  for 
the  first  time  news  from  the  Kentucky 
Association  of  Educational  Secretaries. 
Many  who  were  in  Chicago  this  siunmer 
had  the  pleasure  of  meeting  the  interested 
and  alert  president  of  the  K.A.E.S.,  Anna 
Carter.  She  is  Secretary  to  the  President 
of  Morehead  State  College  at  Morehead, 
Kentucky.  Anna  stresses  the  fact  that  al¬ 
though  the  Kentucky  association  is  very 
young,  they  are  meeting  with  success  in 
promoting  interest  among  the  Kentucky 
secretaries  in  the  work  of  the  N.A.E.S. 

Their  annual  meeting  was  held  at  Louis¬ 
ville  in  conjunction  with  the  yearly  meet¬ 
ing  of  the  Kentucky  Education  Associa¬ 
tion.  Increasing  membership  was  the 
theme  of  the  meeting.  Miss  Ann  Plamp, 
Secretary,  Personnel  Division  of  the 
Louisville  City  Schools,  gave  a  most  in¬ 
teresting  talk  on  “How  May  Membership 
Be  Increased”.  President  Anna  Carter 
spoke  on  “Advantages  of  K.  A.  E.  S.  and 
N.  A.  E.  S.” 

Other  officers  of  this  growing  association 
are:  Miss  Marjorie  SmiUi,  Secretary  to  the 
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Superintendent,  Louisville  City  Schools, 
vice-president;  Miss  Virginia  Smith, 
Secretary  to  the  Superintendent  of  Owen 
County  Schools,  secretary;  and  Mrs. 
Dorothy  Waggener,  Secretary  to  the  Su¬ 
perintendent  of  the  Webster  County 
Schools,  treasurer. 

MISSISSIPPI 

The  Mississippi  Association  of  Educa¬ 
tional  Secretaries  held  its  annual  summer 
conference  on  June  23-25  at  the  Heidel- 
burg  Hotel.  The  theme  was  “She  Profits 
Most  Who  Serves  Best”.  Jayne  Tillman 
and  Sadie  Ray  were  co-chairmen  for  the 
Workshop.  Other  committee  members 
were:  Eulala  Thornton,  Birdie  Smith, 
Vivian  Valentine,  and  Annie  Dean  Grant. 

After  an  invocation  by  the  Rev.  Fred 
Tarpley,  S.  A.  Brasfield,  member  of  the 
Advisory  Council,  addressed  the  open¬ 
ing  session.  At  the  first  general  session 
Mrs.  R.  R.  Priddy  spoke  on  “This  Wom¬ 
an’s  World”.  A  “dream  dinner”  was 
sparked  by  two  brief  talks:  “Dreams 
That  Have  Come  True”  by  Edna  Hodges, 
the  first  president  of  the  M.  A.  E.  S.,  and 
“Dreaming  Bigger  Dreams”  by  the  1955-56 
president,  Jo  Campbell.  Mr.  N.  W.  Over- 
street  spoke  on  “Dreams  and  Service”. 
Decorations  and  music  carried  out  the 
“dream”  theme. 

Friday’s  program  consisted  of  the  File 
It  Right  slides,  a  skit  written  and  pre¬ 
sented  by  Birdie  Smith,  and  a  panel  dis¬ 
cussion  by  members  of  the  State  Depart¬ 
ment  of  Eklucation.  After  classes.  Mag¬ 
nolia  Miss  relaxed  at  a  picnic.  The  final 
day  featured  a  business  session,  an  ad¬ 
dress  on  the  conference  theme,  “She 
Profits  Most  Who  Serves  Best”,  by  Mr.  J. 
A.  Travis,  and  a  farewell  luncheon  at 
which  Mr.  J.  M.  Ewing,  member  of  the 
Advisory  Council  made  the  final  address. 

NORTH  CAROLINA 

Hazel  Harrelson,  the  new  President  of 
the  North  Carolina  Association  of  Eldu- 
cational  Secretaries,  writes  that  the  Board 
of  Directors  of  this  wide-awake  Associa¬ 
tion  has  met  already  for  its  State  Con¬ 
vention  plans  even  though  this  Conven¬ 
tion  is  not  held  until  March,  1956.  She  is 
therefore  able  to  forecast  a  program 
which  will  keep  the  North  Carolina  secre¬ 
taries  in  an  expectant  mood  throughout 
the  fall  and  winter  months. 

The  fifth  annual  meeting  of  the  North 
Carolina  Association  will  run  for  three 
days,  starting  March  16,  1956.  Among  the 
outstanding  speakers  the  program  will 
will  present  are:  Mrs.  Ethel  P.  Eklwards, 
Executive  Secretary  of  the  North  Carolina 
Education  Association;  Mr.  A.  Craig  Phil¬ 


lips,  Assistant  Superintendent  of  Win¬ 
ston-Salem  City  ^hools;  Dr.  W.  Amos 
Abrams,  Editor  of  the  North  Carolina 
Journal;  and  Dr.  Allan  S.  Hurlburt,  As¬ 
sistant  Superintendent  of  Instruction  from 
the  State  Department  of  Education.  The 
program  will  include  group  meetings,  his¬ 
torical  tours,  a  banquet  and  a  breakfast, 
and  a  business  session  with  election  and 
installation  of  officers. 

It  has  been  pointed  out  before  in  this 
column  that  North  Carolina  follows  a 
district  pattern  and  thus  has  a  state-wide 
coverage.  For  this  Convention  various 
District  Presidents  have  been  asked  to  be 
responsible  for  the  details  of  the  different 
meetings.  Hazel  Harrelson  puts  it  this 
way,  “Districts  as  indicated  are  re¬ 
sponsible  for  general  details  of  the  dif¬ 
ferent  meetings.  This  brings  about  a  good 
cooperative  spirit  and  brings  new  ideas  to 
the  State  Convention  each  year.  AN 
ACTIVE  MEMBERSHIP  IS  A  PRO¬ 
GRESSIVE  ORGANIZATION.” 

In  the  next  issue  of  the  National  Edu¬ 
cational  Secretary  we  hope  to  have  a 
more  complete  outline  of  a  meeting  which 
we  know  will  be  highly  successful. 

VIRGINIA 

Virginia  Association  of 
Educational  Secretaries 

Lucile  Garrison,  the  personable  gal  with 
the  southern  drawl,  who  managed  to  get 
triple  mention  from  Institute  Committee 
XX,  heads  into  her  second  year  as  the  ef¬ 
ficient  president  of  the  V.  A.  E.  S.  She 
gives  to  this  work  a  quality  of  emphasis 
which  brings  continuous  honorable  men¬ 
tion  from  her  co-workers  in  Virginia.  The 
following  highlights  from  an  Executive 
Committee  meeting  held  at  Williamsburg 
September  1  are  an  indication  of  inter¬ 
esting  plans  in  the  offing. 

The  Annual  Meeting  will  be  held  in 
Richmond  at  V.E.A.  Convention  time, 
October  27  and  28. 

The  program  includes  a  luncheon  at  the 
John  Marshall  Hotel  with  the  Rev.  Pur¬ 
nell  Bailey,  one  of  the  outstanding  Meth¬ 
odist  ministers  of  Richmond,  as  the 
speaker.  Following  the  luncheon,  the  an¬ 
nual  business  meeting  will  be  held. 

A  State  Institute  will  be  held  at  the  Col¬ 
lege  of  William  and  Mary  at  Williams¬ 
burg  in  1957. 

The  time  coincides  with  the  great  cele¬ 
bration  which  is  being  planned  for  James¬ 
town.  This  will  be  an  outstanding  event 
for  educational  secretaries  of  Virginia  and 
has  the  benefit  of  long-term  planning. 

Richmond  Ascociation  of 
Educational  Secretaries 

The  Richmond  Association  of  Educa¬ 
tional  Secretaries,  under  the  leadership 


of  Ruth  L.  Garnett,  president;  Lacy  R. 
Seabright,  vice-president;  Alice  T.  Ford, 
recording  secretary;  Elizabeth  W.  Garth- 
right,  corresponding  secretary;  and  Vir¬ 
ginia  S.  Black,  treasurer,  were  busy  this 
past  summer  making  plans  for  the  coming 
year. 

The  aims  for  1955-56  are:  1)  To  join 
with  other  secretaries  in  elevating  the 
standards  of  the  educational  secretaries 
by  further  study  and  growth;  2)  to  con¬ 
tinue  to  cultivate  an  intelligent  interest 
in  our  school  system  and  its  needs;  3)  to 
achieve  greater  skill  in  the  realm  of  pub¬ 
lic  relations  and  in  promoting  community 
understanding  of  our  schools;  4)  to  de¬ 
velop  a  finer  understanding  of  the  ideal  of 
service  as  it  relates  to  work  with  boys 
and  girls,  the  staff,  and  patrons;  5)  to  pro¬ 
mote  an  increased  spirit  of  good  will  and 
friendliness  within  the  group;  and  last, 
but  very  important,  6)  to  make  an  effort  to 
obtain  100  per  cent  membership  in  local 
and  affiliated  organizations. 

A  questionnaire  was  sent  to  67  secre¬ 
taries  of  the  Richmond  City  Schools  re¬ 
questing  that  it  be  completed  and  return¬ 
ed  to  the  committee  by  August  12.  Such 
questions  as  these  were  included:  Number 
years  employed  in  the  Richmond  Public 
School  System.  Business  experience  prior 
to  entering  the  System.  Educational  back¬ 
ground.  What  do  YOU  do  to  promote  bet¬ 
ter  public  relations?  What  new  duties  or 
projects  are  YOU  planning  for  1955-56? 
What  will  YOU  do  between  June,  1955 
and  June,  1956  which  will  be  of  value  to 
YOU  in  your  work?  In  what  way  can  the 
Administration  help  YOU  to  the  greatest 
extent?  In  what  way  can  your  Associa¬ 
tion  help  YOU?  Are  YOU  interested  in 
helping  raise  the  standards  of  the  secre¬ 
taries  in  the  Richmond  School  System? 
Are  YOU  interested  in  joining  the  secre¬ 
taries  in  education  throughout  the  nation 
as  they  work  toward  raising  the  standards 
of  secretaries?  If  so,  which  of  the  follow¬ 
ing  would  YOU  be  willing  to  do  (please 
put  check  by  item):  1)  Participate  in  a 
program  of  in-service  training;  2)  Learn 
new  skills;  3)  Read  materials  suggested 
by  the  Administration;  4)  Attend  annual¬ 
ly  or  biennially  one  of  the  following:  In¬ 
stitutes  offered  by  local  or  state  Associa¬ 
tions  of  Educational  Secretaries,  Regional 
Conferences,  National  Conventions,  Re¬ 
gional  or  National  Institutes.  Part  II  of  the 
Questionnaire  was  a  tentative  outline  of 
the  meeting  for  1955-56.  Comments  and 
suggestions  were  requested. 

The  Questionnaire  will  enable  the  Asso¬ 
ciation  to  secure  a  personal  record  of  the 
secretaries;  aid  in  the  membership  drive; 
give  information  for  job  analysis  and  job 
re-classification;  furnish  a  basis  for  plan¬ 
ning  and  for  selecting  committees;  pre¬ 


sent  the  RAES  to  all  secretaries;  dhd, 
finally,  obtain  information  that  may  prove 
of  interest  and  value  to  the  Administra¬ 
tion. 

Secretaries  must  be  professionally- 
minded  people  if  they  wish  to  be  con¬ 
sidered  members  of  a  professional  group. 
As  a  challenge  to  the  Richmond  secre¬ 
taries  this  fall,  the  Association  recom¬ 
mends  the  following  as  the  1955-56  step 
toward  raising  standards:  Self-improve¬ 
ment  and  professional  growth,  individ¬ 
ually  and  as  a  group;  further  study;  alert¬ 
ness  to  contemporary  problems;  a  finer 
and  more  efficient  service  to  our  schools 
and  communities;  a  more  general  use  of 
the  Handbook  for  Richmond  Secretaries; 
an  increased  active  membership  in  local 
and  affiliated  organizations;  a  fidler  parti¬ 
cipation  in  PTA  groups;  and,  cooperative 
effort  in  refining  growth  toward  profes¬ 
sional  status  for  the  group. 

Special  programs  have  been  planned  to 
help  promote  this  undertaking.  While  it 
is  an  ambitious  plan,  it  can  be  accomp¬ 
lished  with  the  cooperation  and  loyal  sup¬ 
port  of  every  secretary. 

Roanoke  Association  of 
Educational  Secretaries 

Virginia  Hoffman,  Secretary  to  the  Su¬ 
perintendent  of  Schools  of  Roanoke,  Vir¬ 
ginia,  and  President  of  Virginia’s  fledg¬ 
ling  association,  was  sent  by  her  School 
Board  to  the  Convention  and  Institute  in 
Chicago  this  summer.  Her  first  exposure  to 
Nancy  National  stirred  enthusiasm  and 
awakened  ideas.  She  plans  to  make  a  full 
report  to  “each  member”  of  her  group  at 
their  first  meeting  in  October.  In  plan¬ 
ning  ahead  for  her  work  she  asks  for  help 
— from  the  whole  of  Virginia  —  lest  Nancy 
think  her  slow  and  backward.  Thus  we 
see  that  Nancy’s  influence  as  always,  has 
been  very  helpful. 

As  more  secretaries,  everywhere,  touch 
the  National  scene,  we  shall  finally  gather 
the  momentum  we  need  to  establish  that 
coveted  office  at  the  N.  E.  A.  Headquar¬ 
ters  Building. 

WASHINGTON,  D.  C. 
Association  of  School  Secretaries 

We  are  delighted  to  welcome  a  new 
group  to  the  Southeastern  Listening  In 
column.  The  Association  of  School  Sec¬ 
retaries  of  Washington,  D.  C.  has  joined 
our  ranks.  Their  alert  President,  Burnes 
Jones,  whom  many  of  you  have  met  at 
Chicago  this  summer,  sends  her  first  re¬ 
port.  The  following  officers  were  elected 
at  the  May,  1955  meeting:  Burnes  P. 
Jones,  president;  Eloise  Newman,  vice- 
president;  Viola  E.  Craig,  recording  sec¬ 
retary;  Katherine  A.  Tignor,  corres¬ 
ponding  secretary;  Ina  L.  Campbell, 


treasurer;  Lucy  B.  Hawkins,  Eklith 
M.  Garner  and  Vernie  S.  Bumbry,  mem¬ 
bers  of  the  Executive  Committee.  The 
program  for  the  year  will  begin  with  a 
dinner  meeting  in  October. 

Two  members  of  the  organization  at¬ 
tended  the  national  meeting  and  workshop 


in  Chicago.  They  report  a  most  interesting 
meeting  and  informative  workshop. 

Plans  are  being  formulated  for  the  Re¬ 
gional  Meeting  to  be  held  in  Washington, 
D.  C.,  March  16-18,  1956.  We  shall  be  ex¬ 
pecting  to  see  all  of  our  Listening  In 
friends  at  this  time. 
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ILLINOIS 

All  the  girls  who  went  to  Northwestern 
University  this  lait  summer  are  aware  of 
the  time  and  energy  spent  by  the  uni¬ 
versity  staff,  the  National  Institute  Plan¬ 
ning  Committee,  and  the  members  of  the 
Illinois  Association  of  Educational  Secre¬ 
taries  in  planning  this  profitable  con¬ 
vention  and  institute.  Details  of  the  con¬ 
vention  and  institute  may  be  found  else¬ 
where  in  this  issue  but  special  mention 
should  be  made  of  the  wonderful  job 
the  lAES  did  in  planning  the  social  pro¬ 
gram  and  surprises  for  the  girls  attending. 
A  “Who’s-It  Convention  Mixer”  was  pre¬ 
pared  for  all  who  attended  the  reception 
on  Sunday  evening  after  the  girls  were 
greeted  by  the  National  officers  and 
presidents  of  affiliated  associations.  Re¬ 
freshments  were  served  by  lAES.  Each 
evening  trips  of  interest  to  all  were  care¬ 
fully  planned  and  door  prizes  were  given 
before  the  general  session  each  morning 
and  an  Underwood  portable  typewriter 
was  awarded  at  the  time  of  the  conven¬ 
tion  banquet  and  a  Royal  portable  type¬ 
writer  was  awarded  on  the  Evanston- 
Lake  Forest  trip. 

President  Betty  Pickard  called  a  meet¬ 
ing  of  the  Executive  Committee  on  Au¬ 
gust  19  and  20  at  the  Illini  Union  on  the 
University  of  Illinois  Campus.  The  sessions 
were  real  working  ones  and  much  was 
accomplished  for  the  smooth  running  of 
the  lAES  during  the  1955-56  school  year. 
The  annual  fall  meeting  will  be  held  in 


Rockford  on  October  21  and  22.  Miss  Gar¬ 
land  Lind  of  Rochelle  is  general  chairman. 

INDIANA 

Ten  members  of  the  lAES  attended  the 
convention  in  Chicago  this  summer;  Mary 
Bowers  and  Patricia  Pritchett,  Crawfords- 
ville;  Maxine  Cohen  and  Mamie  Messmer 
of  Martinsville;  Alma  Cripe,  Beech  Grove; 
Marion  Darr,  Lafayette;  ^ry  Ellen  Dett- 
weiller,  Elkhart;  Mabel  Morifort,  Shelby- 
ville;  Florence  Schroer,  Hammond;  and 
Frances  Stobaugh,  Fort  Wayne  were  the 
conventioneers. 

In  addition,  these  five  girls  attended  the 
institute  following  the  convention;  Ger¬ 
aldine  Chittick  and  Pauline  Hollis,  Frank¬ 
fort,  who  was  chairman  in  the  “Seminar 
in  Public  Relations”  morning  class;  Melba 
Demaree,  Franklin;  Virginia  C.  Moore, 
Indianapolis,  who  was  chairman  of  Com¬ 
mittee  XX  which  published  the  convention 
and  institute  “gossip”  sheet  called  Yovr 
Cuzzin’  Buzzin’;  and  Josephine  Saund¬ 
ers,  Muncie,  who  participated  as  a  member 
of  the  panel  for  the  discussion  of  “Nancy 
National  is  Professional”  at  the  morning 
session  of  the  convention.  The  lAES  doll 
“Aunt  Anna  from  Indiana”  was  presented 
for  the  first  time  at  the  convention  dinner. 

Indianapolis- Marion  County  Association 
of  Education  Secretaries 

The  May  meeting  of  the  IMCAES  was 
held  at  the  Shortridge  High  School  in  In¬ 
dianapolis.  Following  a  pitch-in  supper. 
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Ann  Mallett,  a  coordinator  in  the  In¬ 
dianapolis  Public  Schools,  presented  a  tra¬ 
velogue  with  colored  slides  of  Europe.  At 
the  business  meeting  which  followed,  the 
1955-56  officers  were  elected:  President, 
Josephine  Wolf,  Broad  Ripple  High 
School;  Vice-president,  Miriam  Howe, 
Arsenal  Technical  Schools;  Secretary, 
Dorothy  Houghton,  Washington  Hi^ 
School;  Treasurer,  Alma  Gripe,  Beech 
Grove  High  School. 

IOWA 

On  August  20th,  the  lAES  held  a  board 
meeting  in  Des  Moines  to  make  final  plans 
for  their  annual  meeting  in  November  at 
which  time  Martha  Luck,  our  National 
president,  will  be  the  principal  speaker. 
The  six  girls  who  attended  the  convention 
and  institute  will  assist  in  making  plans 
for  this  year’s  program. 

MICHIGAN 

Ninety-five  MAES  members  traveled  to 
Port  Huron  in  April  for  the  annual  con¬ 
vention.  The  membership  is  303.  The 
speaker  was  Mrs.  Helen  Green,  who  is  a 
member  of  the  faculty  at  Michigan  State 
University.  Her  talk  was  titled  “Make 
the  Most  of  Your  Day”  or  (PURE  CORN) 
and  “com”  is  outlined  below: 

C  ompetency  —  You  must  have  the  nec- 
cessary  skills  or  must  acquire 
them;  must  have  know  -  how;  must 
have  physical  fitness.  There  is 
a  difference  between  competency 
and  efficiency.  Competency  means  you 
can  adjust  to  change,  you  have  judg¬ 
ment  and  horse  sense,  and  a  quiet 
kind  of  courage.  You  must  be  able 
to  shoulder  responsibility  and  accept 
blame;  don’t  be  afraid  to  go  ahead. 

O  rganization  —  Planning  is  an  asset 
which  must  be  cultivated;  make  lists 
for  immediate  tasks;  put  things  you 
hate  to  do  first  at  the  head  of  the  list. 
R  ight  relations  —  Since  hiunan  relations 
can  be  either  good  or  bad,  she  prefers 
the  term  “right”  relations.  Do  you  un¬ 
derstand  what  makes  the  other  per¬ 
son  tick?  There  is  a  sign  on  every 
person  stating,  “I  want  to  be  im¬ 
portant”.  Do  you  see  it?  Do  you  re¬ 
spect  yourself  —  can  you  laugh  at 
yourself?  All  this  can  be  acquired 
with  the  help  of  something  bigger 
than  yourself;  it  may  be  called  reli¬ 
gion,  philosophy,  or  a  way  of  life. 

N  ew  outlook  —  If  you  have  the  CORe, 
you  will  end  up  with  a  new  outlook, 
a  sheer  love  of  your  job.  It  will  be¬ 
come  a  challenge;  you  will  have  fun; 
you  will  have  increased  appreciation 
of  the  other  p>erson.  You  will  be  see¬ 


ing  more  deeply  what  life  is  all  about. 

BE  GLAD  YOU’RE  ALIVE! 

Detroit  Association 
of  Educational  Secretaries 

The  DAES  held  their  annual  meeting 
and  tea  on  May  18th  at  the  Detroit  His¬ 
torical  Museum  at  which  time  the  1955-57 
officers  were  inaugurated:  President, 
Dorothy  Sue  Watts,  Marshall  School; 
Vice-president,  EUizabeth  Boone,  Wayne 
University;  Recording  Secretary,  Dorothy 
Mastey,  Office  of  Superintendent;  Corres¬ 
ponding  Secretary,  Margaret  McLauchlan, 
Ford  School;  and  Treasurer,  Jessie 
Humphrey,  Warehouse. 

Early  in  June  the  DAES  held  a  picnic  at 
the  Alvert  Schmidt  Foundation  Farm 
(Wayne  University).  Ceil  Kimsal,  of 
Marshall  School,  was  in  charge  of  all  ar¬ 
rangements. 

MINNESOTA 

Plans  are  being  made  by  Rosalie  Kol- 
larich,  chairman  of  the  MAES  Workshop 
Committee,  and  Mr.  Berger  of  the  Center 
for  Continuation  Study  at  the  University 
of  Minnesota  to  complete  the  arrange¬ 
ments  for  the  two-day  workshop  on  Oc¬ 
tober  21  and  22.  Registration  will  begin 
at  8: 30  which  will  be  followed  at  a  general 
session  and  then  a  morning  class  session, 
lunch  and  then  an  afternoon  class  session. 
The  big  evening  event  will  be  a  dinner  at 
the  Campus  Club  to  which  bosses  are  in¬ 
vited.  Mrs.  Martha  S.  Luck,  President  of 
NAES  will  be  the  speaker.  Saturday’s 
program  includes  two  general  sessions  in 
the  morning.  Dr.  F.  E.  Conner,  Superin¬ 
tendent  of  St.  Paul  Schools,  will  address 
the  group  at  the  first  session  and  a  panel 
discussion  will  be  the  feature  of  the  sec¬ 
ond  morning  session. 

OHIO 

Toledo  Chapter 
of  Educational  Secretaries 

Officers  for  the  TCES  are:  President, 
Gladys  Byrn,  Administration  Building; 
Vice-president,  Ruth  Roadwiler,  Libbey 
High  School;  l^cretary,  Evelyn  Semler,  N. 
Hale  Elementary  School;  and  Treasurer, 
Virginia  King,  Robinson  Junior  High 
School.  In  the  spring  this  association 
sponsors  a  card  party  and  the  profit  from 
this  project  is  used  for  some  philanthropic 
project  and  to  help  defray  expenses  of 
workshops  and  delegates  to  national  and 
state  meetings.  At  the  workshops  a  panel 
composed  of  a  principal,  two  secretaries, 
and  one  person  from  the  administrative 
staff  discuss  problems  such  as  use  of  tele¬ 
phone,  filing,  changes  in  duties,  value  of 
good  p>ersonal  relations,  interest  in  job 
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and  use  of  time.  Many  more  problems  are 
discussed  as  they  arise. 

Elach  year  in  September,  at  the  time  of 
the  annual  business  meeting,  a  tea  is  held 
for  all  new  personnel. 

Warren  School  Secretaries  of  the  Ohio 
Association  of  Public  School  Employees, 
Chapter  #142 

The  WSS  is  a  newly  organized  associa¬ 
tion  which  meets  five  times  yearly.  Offi¬ 
cers  are:  President,  Alberta  Sutula; 
Vice-president,  Jeraldine  Chappie;  Secre¬ 
tary,  Sylvia  Panagis;  and  Treasurer,  Grace 
Crawford.  The  program  so  far  has  been 
special  guest  speakers,  book  review  and 
a  picnic. 

Association  of  Cleveland 
Public  School  Secretaries 

The  ACPSS  officers  are  as  follows: 
President,  Florence  P.  Keplinger;  Vice- 
president,  Margaret  Kosch;  Recording  Sec¬ 
retary,  Elsie  Bernat;  Correspondence  Sec¬ 
retary,  Frances  Tipton;  and  Treasurer, 
Elizabeth  Dienes.  The  Cleveland  Associa¬ 
tion  along  with  other  non-teaching  em¬ 
ployees  sponsor  each  year  a  party  to 
honor  those  who  retire  and  last  year  750 
persons  attended  the  party.  The  program 
consists  of  entertainment,  the  presentation 
of  service  awards  made  by  the  School 
Board  members  to  those  retiring,  a  buffet 
supper  and  dancing.  Admission  is  charged 
for  the  party  but  the  association  is  in 
charge  of  making  all  the  arrangements. 


WISCONSIN 

Milwaukee  School  Secretaries* 
Association 

On  April  23,  forty-six  MSSA  members 
enjoyed  a  trip  (by  Greyhound  bus  and  a 
car  taking  care  of  the  overflow)  through 
parts  of  Wisconsin  and  Illinois.  For  dinner 
the  group  stopped  at  the  “Milk  Pail”  din¬ 
ing  room,  then  wandered  about  the  shops 
at  the  “Country  Cupboard”  and  then  on 
to  Haeger  Potteries  for  a  tour  of  the  dis¬ 
play  rooms  and  a  “picture”  tour  of  the  fac¬ 
tory  and  then  back  to  Milwaukee.  A  day 
packed  full  of  fun! 

On  Wednesday,  May  4th,  at  1:30  p.m., 
girls  from  the  elementary  schools,  senior 
and  junior  high  school  and  a  few  from 
the  main  office  met  in  the  North  Division 
High  School  to  devote  two  hours  to  the 
Institute  Program  which  had  for  its  cen¬ 
tral  theme  “Working  Together  for  Cur¬ 
riculum  Improvement”.  Upon  entering  the 
room  the  group  saw  this  slogan  on  the 
bulletin  board,  “Courtesy  COSTS  nothing, 
but  PAYS  high  dividends”.  Mr.  Potter, 
General  Assistant  to  the  Superintendent 
welcomed  the  group  and  Mr.  John  Hoem, 


Textbook  Director  in  the  Curriculum  De- 
ptartment  talked  on  the  instructions  for 
ordering  books. 

On  May  7th  the  MSSA  entertained  the 
secretaries  from  the  public  schools  of  Mil¬ 
waukee’s  suburbs  at  a  luncheon  at  the 
Mitchell  Park  Community  Building.  Nine¬ 
teen  secretaries  from  Shorewood,  South 
Milwaukee,  West  Allis,  West  Milwaukee 
and  Whitefish  Bay,  as  well  as  thirty-one 
local  secretaries  attended.  After  a  deli¬ 
cious  luncheon  which  was  served  at  tables 
attractively  set  with  spring  favors,  a  tour 
was  made  of  the  park  and  the  conserva¬ 
tory  where  all  enjoyed  a  beautiful  Mother’s 
Day  display  of  flowers.  The  afternoon 
ended  with  some  games  of  bunco. 

The  annual  June  party  was  held  on  the 
11th  in  the  Blatz  Memorial  Recreation 
Building  at  Lincoln  Park.  Officers  re¬ 
elected  for  1955-56  were:  President,  Mary 
Martinetto;  Vice-president,  Agnes  Gay- 
nor;  Secretary,  Eleanor  Pischke,  Treasur¬ 
er,  Carmella  Zanoni,  and  Sergeant-at 
Arms,  Johanna  B.  Jones. 
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more  than  125,000 
secretaries J 


OfRca-Proclic*  Poinlart 
Fashion  and  Grooming 
Shorthand  ond  Typing  Tips 
Sccr.toriol  Human  Inlar.sl 

Tan  issuas.  Saptambar-Juna 
$3  •  yanr.  Writa: 

Today's  Socratary  Mogosina 
330  Wait  42nd  St.,  Now  York  36 
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LOUISIANA 

New  Orleans  Public  School  Educational 
Secretaries  Association 

In  reviewing  the  meeting  of  the  past 
year,  Isabelle  E.  Carter,  president  of  the 
New  Orleans  Public  School  Eklucational 
Secretaries  Association,  emphasized  that 
persons  who  were  really  familiar  with  the 
role  of  the  school  secretary  had  appeared 
as  guests.  The  list  is  an  imposing  one 
which  includes;  Dr.  James  F.  Redmond, 
Superintendent,  New  Orleans  Public 
Schools;  A.  S.  Sonntag,  Assistant  Super¬ 
intendent,  New  Orleans  Public  Schools;  E. 
O.  Becker,  Assistant  Superintendent,  New 
Orleans  Public  Schools;  Freda  Depolitte, 
Secretary,  New  Orleans  Parish  School 
Board;  Adele  Gordon,  Supervisor  of  Of¬ 
fice  Services,  School  Board;  Anna  White- 
head,  Supervisor  of  Census,  School  Board; 
W.  H.  Mitchell,  Jr.,  Director  of  YMCA 
School  of  Commerce;  Audrey  J.  Patrick, 
Personnel  Technician,  Southern  Univer¬ 
sity;  A.  B.  Rhodes,  Principal,  Valena  C. 
Jones  School;  and  F.  C.  Williams,  Former 
Principal,  Valena  C.  Jones  School. 

Among  the  worthwhile  projects  of  the 
past  year  were:  Distribution  of  FILE  IT 
RIGHT;  Representation  on  Superintend¬ 
ent’s  Human  Relations  Conference;  Af¬ 
filiation  with  National  Association  of  Edu¬ 
cational  Secretaries;  In  charge  of  “In¬ 
formation”  desk  for  LEA  Convention  in 
New  Orleans;  and  Publication  of  Asso¬ 
ciation  activities  in  NATIONAL  EDUCA¬ 
TIONAL  SECRETARY. 

The  Census  Card  was  the  topic  of  dis¬ 
cussion  at  a  recent  meeting  of  the  New 
Orleans  Association.  , 

MISSOURI 

The  Fall  Conference  of  the  Missouri 
Association  of  Educational  Secretaries  will 
be  held  in  St.  Louis  November  3  and  4. 
General  Carlos  P.  Romulo  will  be  the 
speaker  at  the  first  general  session  on 
Thursday  morning.  The  afternoon  will  be 


given  to  divisional  meetings  featuring 
socio-dramas  in  group  dynamics  and  to 
special  health  and  physical  education 
demonstrations.  The  “jesses”  will  be  in¬ 
vited  to  the  luncheon  on  Friday  at  which 
Mr.  Paul  Greene,  Superintendent  of  the 
Higginsville  Schools  will  be  the  speaker. 
The  conference  will  close  with  a  dinner 
and  party  at  the  Missouri  School  for  the 
Blind. 

It  happened  to  an  educational  secretary 
— a  vacation  in  Europe!  Mrs.  Alice  Tigner, 
secretary  in  the  Independence  schools,  was 
the  lucky  gal  who  accompanied  members 
of  the  Spanish  Club  of  the  William  Chris- 
man  High  School  on  an  eight  week  tour 
of  Europe.  She  will  be  busy  this  fall  shar¬ 
ing  her  adventures  with  other  secretaries 
at  county  and  state  meetings. 

Word  has  been  received  of  the  marriage 
of  Georgia  Davis,  secretary  to  the  Super¬ 
intendent  of  the  Hannibal  Public  Schools, 
and  Mr.  Alfred  L.  McCartney  of  Cin¬ 
cinnati,  Ohio,  whose  father  had  been  su¬ 
perintendent  of  the  Hannibal  Public 
Schools  for  25  years.  Georgia  is  a  past 
president  of  the  M.  A.  E.  S.  and  has  served 
N.  A.  E.  S.  as  recording  secretary. 

St.  Louis  School  Secretaries  Association 

The  St.  Louis  School  Secretaries  Asso¬ 
ciation  elected  these  new  officers  during 
the  summer:  Alice  Schoeller,  President; 
Romana  Silver,  Vice  President;  Petra 
Waymeyer,  Secretary;  Margaret  Hollo- 
wo^,  'Treasurer;  and  Irene  Steinman  and 
Charlotte  Murphy,  Directors.  The  business 
meeting  was  held  following  a  picnic  sup¬ 
per  in  Forest  Park. 

St.  Louis  County  Association 

Bosses’  Night  for  the  St.  Louis  County 
Association  of  Educational  Secretaries 
was  held  Monday,  May  23,  at  the  Frazier 
Elementary  School  in  Brentwood.  Mis¬ 
souri.  The  dinner  meeting  featured 
France  Laux,  popular  St.  Louis  sports- 
caster,  and  the  second  appearance  this 
year  of  the  Statesmen  Quartet.  Expres- 
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sions  of  the  definition  of  a  boss  were  as 
controversial  as  the  definition  of  a  per¬ 
sonality! 

Included  with  the  announcement  and 
dinner  reservation  blank  was  a  list  of 
nominees  for  officers  of  the  Association 
for  the  year  1955-56.  This  was  the  idea 
of  an  alert  and  efficient  nominating  com¬ 
mittee;  Roberta  Brown,  chairman;  Ruth 
Barthel  and  Florence  Hyer,  members.  The 
committee  thought  the  ballot  should  be 
studied  before  the  election  preceding  the 
dinner,  “because  all  candidates  are  re¬ 
sourceful,  active  members,  and  it  may  be 
difficult  to  make  a  decision  without  giv¬ 
ing  it  some  thought.”  You  can’t  beat  such 
a  committee!  The  result,  of  course,  was 
interested  participation  in  the  election. 

Now,  when  the  secretaries  listen  to 
France  Laux  broadcasting  the  baseball 
games,  they  have  an  added  interest  in  the 
sport.  Mr.  Laux,  it  seems,  was  invited 
for  the  men  present,  but  was  eventually 
surrounded  by  ladies!  The  girls  had  listen¬ 
ed  to  the  Statesmen  Quartet  at  a  previous 
meeting,  but  listened  again  with  the  same 
rapturous  attention. 

The  business  meeting  was  short,  but 
purposeful.  Officers  for  the  1955-56  year 
were  announced  as  follows:  Alice  McGee, 
Ferguson  Public  Schools,  President;  Lee 
Headrick,  University  City,  Vice  President; 
Mary  Van  Hook,  Normandy,  Secretary; 
Vivian  Pounds,  Eureka,  Treasurer;  Elsa 
Roth,  Clayton,  Director. 

It  might  be  explained  that  while  the  St. 
Louis  County  Association  expects  its  Vice 
President  to  move  up  to  the  presidency, 
the  directors  are  not  elected  as  potential 
officers,  but  rather  because  of  their  ex¬ 
perience  as  former  officers. 

The  St.  Louis  County  Association  closed 
the  1954-55  year  with  an  all-day  picnic 
at  St.  Albans,  a  very  delightful  estate  in 
St.  Louis  County. 


TEXAS 

The  annual  convention  of  the  Texas 


Educational  Secretaries  Association  was 
held  in  Corpus  Christi  on  April  15-17.  The 
convention  opened  with  a  reception  on 
Friday  evening  at  the  Driscoll  Hotel,  cour¬ 
tesy  of  the  Coastal  Educational  Secre¬ 
taries  Association.  The  convention  speaker 
was  Mr.  Ben  Smith,  Assistant  Manager 
of  the  Southwestern  Bell  Telephone  Com¬ 
pany,  Dallas,  who  spoke  on  “Public  Rela¬ 
tions  and  the  Secretary.”  Local  school  ad¬ 
ministrators  and  school  board  members 
were  special  guests  at  the  luncheon  meet¬ 
ing  on  Saturday.  Talent  from  the  Corpus 
Christi  Schools  and  Del  Mar  College  pro¬ 
vided  entertainment  for  the  dinner  meet¬ 
ing  held  at  the  Corpus  Christi  Country 
Club  on  Saturday  evening.  The  con¬ 
vention  concluded  with  a  devotional  serv¬ 
ice  on  Sunday  morning  and  a  trip  to 
Padre  Island. 

Officers  elected  for  1955-56  include:  Mrs. 
Ada  Childers,  Houston,  President;  Mrs. 
Hazel  Bechtel,  Corpus  Christi,  First  Vice- 
President;  Mrs.  Preble  Taylor,  San  An¬ 
tonio,  Second  Vice-President;  Miss  Doro¬ 
thy  Arnold,  Flour  Bluff  Schools,  Corpus 
Christi,  Recording  Secretary;  Mrs.  Evelyn 
Capdevielle,  Houston,  Corresponding  Sec¬ 
retary;  Miss  Jane  Fuller,  Sherman,  Treas¬ 
urer;  and,  members-at-large:  Mrs.  Paul¬ 
ine  K.  Smith,  Huntsville;  Mrs.  Kathleen 
Nance,  San  Antonio;  Mrs.  Sybil  Brunson, 
Houston;  Mrs.  Susie  Kastle,  Fort  Worth; 
Mrs.  Naomi  Smith,  Galveston. 

The  state  convention  will  be  he’d  in 
Houston  next  year. 

The  Association  was  co-sponsor  with  the 
Texas  Association  of  School  Adminis¬ 
trators,  the  University  of  Texas,  the  Na¬ 
tional  Association  of  Educational  Secre¬ 
taries,  and  the  Southwestern  Cooperative 
Program  in  Educational  Administration  of 
a  Work  Conference  for  educational  secre¬ 
taries  which  was  held  at  the  University 
of  Texas  under  the  general  direction  of 
H.  F.  Alves,  Director  of  Southwestern 
Cooperative  Program  in  Educational  Ad¬ 
ministration.  A  detailed  report  of  this 
work  conference  appears  elsewhere  in 
this  issue. 
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OREGON 

In-service  meetings  have  been  scheduled 
at  Eugene,  October  8;  Ashland,  October 
22;  Seaside,  November,  at  the  time  of  the 
tri-county  in-service  meeting;  and  Salem 
on  January  28.  It  is  planned  to  schedule 
others  during  the  early  fall. 

Bethel 

The  Bethel  District  secretaries  held  a 
morning  workshop  on  April  14  at  the 
Clear  Lake  School.  Discussion  led  by 
Edythe  Wolfe,  centered  on  new  forms,  the 
requisitioning  system,  the  transportation 
report,  and  the  end-of-school-inventory. 
Winnie  Bolinger  led  a  discussion  on  the 
proper  cutting  and  duplicating  of  mas¬ 
ters.  The  workshop  was  timed  to  coincide 
with  the  Lane  County  Teachers’  Institute. 

Portland 

The  Portland  Association  of  Educational 
Secretaries  held  their  annual  luncheon  on 
May  21.  Miss  Charlotte  Parr,  president  of 
the  state  association  was  present  at  this 
meeting. 

The  Portland  secretaries  held  their  fall 
workshop  on  Friday,  August  26,  from  8:00 
A.M.  to  4:30  P.M.  Discussion  of  registra¬ 
tion  procedures,  pupil  records,  forms,  and 
reports,  bookkeeping,  mimeographing  and 
duplicating  devices,  all  served  to  smooth 
the  path  for  beginners  and  refresh  mem¬ 
ories  of  other  secretaries  who  were  to 
face  the  onslaught  of  pupils  the  following 
week.  The  brochure  also  indicated  ad¬ 
dresses  on  “The  School  Secretary  and 
O.E.A.’’;  “Understanding  the  Role  of  the 
School  Secretary”  and  other  timely  topics. 

WASHINGTON 

Auburn 

The  Auburn  members  of  the  National 
Association  of  Educational  Secretaries 
(they  are  100%)  were  hostesses  to  the 
school  secretaries  of  Federal  Way  and 


Enumclaw  school  districts  on  Friday,  Au¬ 
gust  26.  Everything  was  strictly  informal 
“just  to  get  acquainted”  and  to  discuss 
the  proposed  county  unit  and  the  pros  and 
cons  of  a  south  King  County  group. 

Seattle 

Officers  elected  for  the  current  year  in 
Seattle  Association  are:  President,  Agnes 
Huffaker;  First  Vice-president,  Ruth  ]&ig- 
lish;  Second  Vice-president,  Rose  Itza; 
Recording  Secretary,  Dorothy  Fleming; 
Corresponding  Secretary,  Beatrice  Bruck; 
Financial  Secretary,  Frances  Hart;  and 
Treasurer,  Esther  Parker. 

Seattle’s  Seafair  Queen  doll  made  her 
debut  at  the  annual  luncheon  of  S.A.S.S. 
held  on  May  14.  Pauline  Belden  dressed 
the  Queen  in  a  gown,  robe,  and  crown,  an 
exact  replica  of  the  one  worn  by  the 
Seattle  ^afair  Queen.  Our  Queen  rep¬ 
resented  us  in  the  parade  of  Nancy’s  cou¬ 
sins  in  Chicago. 

The  following  school  secretaries  received 
20  year  award  pins  from  the  Seattle  School 
Board  on  April  15:  Ruth  Brattstrom,  (re¬ 
tiring  president  of  S.A.S.S.)  Helen  Daven¬ 
port,  Hda  Marcum,  and  Marion  Parker. 

Plans  are  being  made  by  the  Seattle  As¬ 
sociation  of  School  Secretaries  to  hostess 
the  Northwest  Regional  Conference  of 
Educational  Secretaries  in  Seattle  on  No¬ 
vember  11,  12  and  13.  The  Seattle  Admin¬ 
istrative  and  Service  Center  and  New 
Washington  Hotel  will  be  headquarters 
for  the  Conference. 

Saturday,  November  12,  will  be  a  full 
day  with  greetings,  responses,  and  ad¬ 
dresses  including  one  by  Mrs.  Pearl 
Wanamaker,  State  Superintendent  of  Pub¬ 
lic  Instruction  for  Washington.  Charlotte 
Parr  from  Oregon  will  show  the  slides  on 
File  it  Right.  A  group  of  secretaries  will 
demonstrate  by  role  playing  how  “Nancy 
Works  With  People”. 

Following  luncheon  at  the  Norselander 
restaurant,  with  Shoreline  Association  of 


Educational  Secretaries  as  hostesses,  the 
group  will  convene  to  review  Nancy’s 
job.  This  will  take  the  form  of  a  panel 
moderated  by  Dr.  Donald  L.  Kruzner, 
deputy  superintendent  of  King  County 
schools.  Mr.  Frank  M.  Brock,  assistant  su¬ 
perintendent  of  Seattle  Schools  and  Mr. 
Myron  Ernst,  assistant  superintendent  of 
Shoreline  Schools,  will  represent  the  ad¬ 
ministrators.  Miss  Mary  Donnell  of  Seattle 
and  Mrs.  Elma  Adams  of  Tigard,  Oregon, 
will  represent  the  secretaries. 

The  afternoon  session  will  conclude  with 
a  discussion,  “What  May  Nancy  Expect 
from  Her  Professional  Organization’’  led 
by  Mrs.  Martha  S.  Luck,  president  of  the 
National  Association  of  Educational  Secre¬ 
taries. 

Dr.  R.  Franklin  Thompson,  president  of 
the  College  of  Puget  Sound  in  Tacoma, 
will  be  the  speaker  at  the  banquet  in  the 
New  Washin^on  Hotel  on  Saturday  eve¬ 
ning. 

The  Conference  will  conclude  with 
breakfast  Sunday  at  10: 00  A.  M.  in  the  Top 
O’  the  Town  Room  of  the  Sorrento  Hotel. 
Miss  Frances  Hart,  of  Seattle,  will  have 
charge  of  the  breakfast. 

Tacoma 

Tacoma  secretaries  are  joining  National 
this  fall.  Nancy  welcomes  this  cousin  from 
Washington.  Gloria  Schelp  was  elected 
president  of  Tacoma  Educational  Secre¬ 
taries  at  their  spring  meeting  on  May  24. 
Just  as  we  got  that  name  on  our  list  she 
tells  us  it  will  be  changed  in  two  weeks! 

Mrs.  Jessie  Castleman  from  Tacoma  at¬ 
tended  the  Chicago  Convention  and  Work¬ 
shop.  Her  enthusiasm  has  started  Tacoma 
secretaries  planning  for  the  L.A.  meeting 
already.  Jessie  will  report  on  the  Chicago 
meeting  when  Tacoma  secretaries  meet  for 
dinner  on  September  27. 

Wenatchee 

Public  Schools  have  few  full-time  sec¬ 
retaries  but  Carolyn  Sterling,  secretary 
for  the  Board  of  Education,  replies  to  our 
bid  for  news  with  a  promise  of  news 
“next  time”.  The  waxy  red  Wenatchee 
apple  on  the  letterhead  has  so  much  ap¬ 
peal  we  wish  all  of  you  could  get  a  letter 
from  Carolyn. 

Yakima 

Our  Yakima  correspondent  changed  her 
name  from  Sally  Buckner  to  Sally  Miller 
on  June  22.  She  says  the  Yakima  secre¬ 
taries  met  on  August  23  to  plan  fall  work. 

WYOMING 

Cheyenne 

A  21  gtm  salute  to  Grace  Clarke  of 
Cheyenne  Public  Schools  who  retired  on 


July  30  after  thirty  three  and  a  half  years 
of  service!  She  says,  “Through  many  years 
I  have  read  with  pleasure  the  magazine 
published  by  the  National  Association  of 
Educational  Secretaries.  I  shall  miss  the 
contacts.  All  good  wishes  for  the  future  of 
the  Association”. 

All  good  wishes  to  Grace  Clarke  from 
Nancy  and  her  cousins! 

Sheridan 

Margaret  E.  Lansing  of  Sheridan,  Wyo¬ 
ming,  regrets  that  she  could  not  go  to  Chi¬ 
cago.  She  says,  “I  have  never  attended  a 
meeting  I  enjoyed  as  much  as  the  Institute 
I  attended  in  ^nver  two  years  ago.  These 
Educational  Secretaries  are  a  wonderful 
bunch  of  gals!” 


REGIONAL  GONFERENCES 

Seattle,  Washington 
November  11*13,  1955 
Washington,  D.  C. 

March  16-18,  1956 
Wichita,  Kansas 
April  6-8,  1956 

ANNUAL  CONVENTION 

Los  Angeles,  California 
July  20-22,  1956 

INSTITUTES 

Fayetteville,  Arkansas 
June  24-29,  1956 

Co-sponsored  with  the  University  of  Arkan¬ 
sas  Extension  Service,  and  the  Arkansas  Asso¬ 
ciation  of  Educational  Secretaries 

Austin,  Texas 
June,  1956 

Co-sponsored  with  the  University  of  Texas, 
the  Texas  Association  of  School  Adminis¬ 
trators,  and  the  Texas  Educational  Secre¬ 
taries  Association 

Newark,  Delaware 
July  9-13,  1956 

Co-sponsored  with  the  Department  of  Busi¬ 
ness  and  Economics,  and  the  Department  of 
Education  of  the  University  of  Delaware, 
and  the  Delaware  Educational  Secretaries 
Association 

Los  Angeles,  California 
July  23-27,  1956 

Co-sponsored  with  the  University  of  Cali¬ 
fornia  Extension  Division  in  cooperation 
with  the  Association  of  Education  Office 
Employees  of  the  Los  Angeles  City  School 
Districts,  and  the  California  Association  of 
Educational  Office  Employees 
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CALIFORNIA 

A  summer  meeting  was  held  by  the 
California  Association  of  Educational  Of¬ 
fice  Employees  in  Eureka  on  July  8,  9  and 
10.  Held  at  the  Eureka  Inn,  it  was  planned 
to  serve  as  a  vacation  for  families  who 
were  invited  to  “drive  through  the  beau¬ 
tiful  red  woods  and  enjoy  the  bay,  the 
ocean  and  Humbold  State  College.”  A  ban¬ 
quet  was  held  on  Saturday  night  and  a 
brunch  on  Sunday  morning. 

Two  new  local  California  groups  have 
been  formed  this  past  year:  Riverside, 
while  planning  for  a  state  organization 
meeting,  organized  an  Orange  county  as¬ 
sociation  which  carried  off  honors  at  host¬ 
ing  a  successful  meeting.  Kem  County  As¬ 
sociation  of  Educational  Employees  was 
started  with  twenty-eight  charter  mem¬ 
bers.  Officers  elected  are:  president,  Peggy 
Allgood,  Greenfield  school;  vice  president, 
Barbara  Tucker,  Bakersfield  high  school; 
secretary,  Rosa  Trone,  Beardsley  school; 
treasurer,  Frances  Garland,  Greenfield 
school;  and  historian,  Adrienne  Dooley, 
Shafter  high  school.  The  first  regular 
meeting  of  the  group  was  held  on  May  24, 
at  which  time  these  officers  were  installed. 

Mrs.  Allene  Pinnell,  a  member  of 
CAEX)E  and  attendance  secretary  at  La- 
Jolla  high  school,  passed  away  this  year. 
She  will  be  remembered  by  delegates  to 
the  NAEIS  meeting  in  Oregon,  which  she 
attended. 

Lot  Angelet  area 

Those  of  us  who  have  been  reading 
about  Disneyland  will  be  interested  to 
know  that  the  Los  Angeles  county  asso¬ 
ciation  had  a  “sneak  preview”  of  the  fa¬ 
bulous  creation  at  their  annual  May 
breakfast  at  the  Statler  Hotel  on  May  15. 

The  story  of  Disneyland,  with  colored 
slides,  was  told  by  Nat  Winecoff,  vice 
president  of  Walt  Disney  EInterprises,  de¬ 
signers  and  creators  of  the  sixty-acre  pro¬ 
ject  which  opened  this  summer.  School 
administrators  were  special  guests. 


At  the  end  of  the  school  term,  their  as¬ 
sociation  numbered  134  members.  Muriel 
Kollmer,  president,  is  a  graduate  of  UCLA 
where  she  received  a  BA  degree  in  eco¬ 
nomics.  She  has  been  employed  by  the 
Hawthorne  schools  for  21  years.  Her  philo¬ 
sophy  is  one  we  could  all  adopt  in  our 
busy  lives,  “Easy  does  it.” 

COLORADO 

The  Colorado  Association  of  Educational 
Secretaries  held  their  first  institute  at 
Western  State  College,  Gunnison,  Colo¬ 
rado  in  June.  It  was  very  successful  with 
an  attendance  of  36  secretaries  from 
throughout  the  state.  Classes  included 
“Tricfes  of  the  Trade”  with  pointers  from 
Dorothy  Travis,  University  of  North  Da¬ 
kota;  “Human  Relations”  given  by  Dr. 
Helen  Reynolds,  New  York  University; 
and  File  It  Right  under  the  leadership 
of  T.  K.  Wilson  of  Western  State  College. 
A  panel  of  administrators  gave  their  views 
on  “What  I  Expect  of  a  Good  Elducational 
Secretary.” 

All  those  who  were  able  to  participate 
in  the  workshop  in  the  Heart  of  the  Rock¬ 
ies  felt  they  received  much  help  and  in¬ 
spiration  on  the  campus  of  Western  State 
college.  A  delicious  fish  fry  held  in  the 
cool  Colorado  Rockies  was  an  added 
treat. 

The  Colorado  Business  Educators  asso¬ 
ciation  have  extended  an  invitation  to  the 
Colorado  Association  of  Educational  Sec¬ 
retaries  to  join  with  them  for  their  Oc¬ 
tober  meeting  during  the  Colorado  Edu¬ 
cation  association  convention  in  Denver. 
Their  speaker  will  be  Dr.  Sam  J.  Wanous, 
associate  professor  of  business  education. 
University  of  California. 

The  CAES  is  looking  forward  to  a  year 
of  increased  activity  and  inspiration  as 
knowledge  of  the  association  spreads.  We 
will  be  represented  at  the  sixth  annual 
State  Leadership  conference  of  the  CEA 
by  our  president  and  the  chairman  of  the 
publicity  and  membership  committee. 
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Western  Slope 

The  CAES  on  the  western  slope  will 
hold  its  second  annual  meeting  in  con¬ 
nection  with  the  fall  convention  of  the 
CEA  in  Grand  Junction  on  Thursday, 
October  27,  1955.  Secretaries  from  this 
division  will  join  with  the  Business  Edu¬ 
cators  for  a  breakfast  at  8  a.m.,  at  which 
time  they  will  be  privileged  to  hear  Dr. 
Sam  Wanous  of  the  University  of  Cali¬ 
fornia,  who  will  speak  on  “Teaching  Hu¬ 
man  Relations  to  Prospective  Office 
Workers.” 

The  western  division  secretaries  will 
hold  their  business  meeting  immediately 
following  the  breakfast.  Margaret  Hards 
of  Western  State  college,  the  newly  elected 
western  division  vice  president,  will  be 
installed  at  this  meeting  by  Lilian  Bieber, 
the  outgoing  vice  president. 

Denver  Area 

The  Denver  secretaries  started  the  year 
with  a  get  acquainted  tea  honoring  girls 
new  to  the  Denver  Public  Schools.  The 
tea  was  given  by  the  officers  for  the  com¬ 
ing  year,  who  are;  president,  Shirley  M. 
Weiss,  department  of  music  education; 
vice  president,  Madelyn  N.  Sellinghausen, 
superintendent’s  office;  secretary,  Phebe 
A.  Erb,  West  high  school;  treasurer,  Bar¬ 
bara  Waller,  Washington  park  school. 

In  August,  a  two  day  in-service  train¬ 
ing  program  was  held  for  all  clerical  per¬ 
sonnel.  The  meetings  were  planned  by  the 
in-service  committee  with  Shirley  Yetter 
as  chairman.  All  newly  appointed  school 
clerks  were  expected  to  attend  and  other 
office  personnel  who  felt  the  need  for 
further  help  were  invited  to  come.  Various 
reports,  office  procedures,  and  duties  of 
school  clerks  were  discussed.  The  use  of 
office  machines,  duplicators,  and  mimeo¬ 
graphs  were  demonstrated. 

Plans  are  under  way  for  the  seventh 
annual  fall  conference  which  will  be  held 
on  October  27  at  the  new  Manual  high 


school.  Madelyn  Sellinghausen,  vice  presi¬ 
dent  of  the  DPS  Clerks  and  Secretaries 
association,  will  serve  as  general  chair¬ 
man.  The  theme  will  be  concerning  per¬ 
sonal  advancement  for  the  educational 
secretary.  The  general  session  will  pre¬ 
sent  sp>eakers  of  interest  to  educational 
personnel.  Those  attending  will  have  a 
choice  of  workshop  sessions  such  as;  in¬ 
vesting  for  the  modern  woman,  public 
relations,  effective  speech,  creative  think¬ 
ing,  improve  your  memory  and  personality 
development.  Lecturers  for  the  sessions 
will  be  faculty  members  from  the  Uni¬ 
versity  of  Colorado  extension  center  in 
Denver.  The  new  IBM  film  entitled  “The 
Right  Touch”  will  be  shown  as  a  climax  to 
the  one-day  meeting. 

NEW  MEXICO 

Plans  are  under  way  for  the  fall  meet¬ 
ing  of  the  New  Mexico  Association  of 
Educational  Secretaries.  It  will  be  held 
October  27  or  28  during  the  NMEA  con¬ 
vention.  Miss  Margaret  M.  Kelener  from 
the  Western  School  for  Secretaries  will 
conduct  a  round  table  discussion.  There 
will  be  a  question  and  answer  period, 
centering  around  general  office  procedures 
such  as  receptionist,  office  etiquette,  and 
newest  trends  in  correspondence.  The  film 
File  It  Right  will  also  be  shown. 

They  have  decided  on  a  squaw  doll,  as 
yet  unnamed,  as  the  New  Mexico  cousin 
to  Nancy  National. 

Mrs.  Emma  H.  Stokes,  vice  president, 
has  resigned  as  an  officer. 

In  the  May  issue  of  The  New  Mexico 
Secretary,  an  interesting  article  by  Dr. 
E.  R.  Harrington,  director  of  secondary 
education  in  the  Albuquerque  public 
schools,  is  prefaced  by  this  whimsical 
paragraph;  “I  have  never  had  either  a 
secretary  or  a  Cadillac;  it  is  doubtful  if 
I  will  ever  have  either.  But  I  can  dream, 
can’t  I?  Sometimes  we  all  dream  of  hav¬ 
ing  a  secretary  of  our  own.  I’m  sure.” 
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programs  to  use,  and  inspirational  news 
items  about  the  work  of  the  National  As¬ 
sociation  of  Educational  Secretaries  and 
the  educational  secretary. 

We  appreciate  the  different  kinds  of 
materials  that  have  been  sent  to  us  for 
our  kits.  We  will  welcome  any  additional 
material  (especially  copies  of  constitu¬ 
tions,  minutes  of  the  beginning  meetings, 
form  letters — on  membership,  invitation  to 
join,  bulletins,  etc.)  that  you  feel  would 


give  suggestions  and  help  to  someone  else. 

Many  organizations  have  requested  ma¬ 
terials  to  help  plan  their  programs,  help 
set  up  workshops,  and  ideas  for  Regional 
meetings. 

The  Organizational  Planning  Committee 
is  assuming  that  duty  this  year  and  will 
help  you  in  any  way  we  can. 

For  any  information  and  help,  please 
contact  Mrs.  Bessie  M.  Ploesser,  3^8  Cen¬ 
tral  Street,  Kansas  City  11,  Missouri. 
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